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CHECKLIST
REFERENCE /ITEM NO. OF COPIES TIME OF PAGE #
SUBMISSION
1. Correspondence Original + 3 7
2. “Insurance” 8
a. Prime Contractor 1 Prior to 8
commencement of
work
b. Subcontractor (all tiers) Maintained by 8
Prime
c. Renewals of Insurance 1 8
3. Accident Prevention 9
a. Safety Plan 4 Prior to Pre Work 9
Safety Conference
b. Safety Exposure Report 2 Submitted at time 9
of pay request
c. Hazard Analysis 3 48 hours Prior to 9
start of each
phase of work
d. Weekly Toolbox Mtg. Report 3 Weekly 9
e. Monthly Supervisor. Safety 3 Monthly 9
Mtg.
4. Schedule for Construction 11
Contracts
a. Progress Charts Original + 1 Within 5 days after 11
staring work
b. Updated Charts 3 Each month with 11
request for
progress
payments
5. Payrolls and Basic Records 10
a. Payroll with DD form 879 1 cy with ea payroll 7 days after 10
payroll date
b. SF 1413 1 cy ea subcontractor 14 days after 10
subcontractor
award
c. Owner/Operator Certificates Weekly 10
6. Material and Workmanship
a. Submittal Register As specified As specified 21
b. Submittals (Eng Form 4025) As specified Per approved 33

register
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7. Quality Control System
a. QC Plan

b. Daily Reports
REFERENCE /ITEM

c. 3-Phase Outlines/Reports

d. Test Reports

e. Materials Test Summary

8. Environmental Protection
a. Environmental Plan

9. Request for Progress Payment

CESPK From 38

10. As-Built Drawings

11. Record Specifications

1
NO. OF COPIES

2

Prior to
commencement of
work
Daily
TIME OF
SUBMISSION
Prior to staring
new phase of
work
Within 48 hours
after test
Prior to starting
work

Prior to starting
work

1% of each Month
with “BIG FIVE”
Attached to
request for
Progress Payment

Compact Disks
Reproducible
Copy
Hard Copies: V2
size format
On same CD with
drawings including
addenda, change
orders, mark-up
variations

52

52

55

56
56

56
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PURPOSE AND SCOPE

1. The Contractor’s rights and obligations under the contract are contained in the
conditions and clauses of the contract. Strict compliance with all conditions and clauses
is required and will be enforced by the Contracting Officer.

2. The purpose of this guide is to assist the Contractor in the administration of the contract.

3. The comments are explanatory only and are not intended to supersede or modify the
contract. It is the responsibility of the Contractor to comply with all requirements of the
contract.

4. Use of this guide is not mandatory. However, failure to use this guide will necessarily
cause confusion in contract administration, and the Government cannot be held
responsible for any such delays.

5. All contracts include Specification Section 01312, Quality Control System (QCS) and/or
Section 01451 Contractor Quality Control specifying the use of the Quality Control
System (QCS) software. The Quality Control System (QCS) was developed to assist the
contractor in providing contract-required data to the Corps of Engineers. Furthermore, by
taking advantage of the monitoring and reporting aspects of this program, the contractor
can perform quality control activities more consistently and within the requirements of
the contract specifications. The Resident Engineer’s Office will provide the successful
contractor access to the latest QCS Software and User Manual and Training Guide to
include:

How the User Manual and Training Guide are designed
What hardware and software you need

How to install and run the QCS program

How to view and print reports

PRECONSTRUCTION CONFERENCE

1. The Resident Engineer is also assigned as Administrative Contracting Officer, and is
hereafter referred to as the ACO. The Contractor will also be notified as to the name of
the Contracting Officer's Representative (COR). These people make decisions based on
the contract drawings and specifications but do not have the authority to change the
contract.

2. After award of the contract, a preconstruction conference will be arranged by the ACO
between responsible personnel of the Contractor, Resident Engineer, District Office, and
if appropriate, the Using Agency. At this conference, the Contractor will be familiarized
with Corps of Engineers procedures and lines of authority for contractual, administrative,
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and construction matters. After this conference the contractor is required to submit
details of their Accident Prevention Plan, Quality Control Plan, and Environmental Plans.
These plans will be reviewed and discussed in detail at a Coordination Conference
between the Resident Engineers, Contractor, and Installation Engineer’s staff.

3. One CD containing award set of contract specifications, drawings, amendments and
CAD files will be provided at the time of the meeting. All required copies will be the
Contractor’s responsibility.

4. The Contract Clause title, “UTILIZATION OF SMALL BUSINESS CONCERNS AND
SMALL DISADVANTAGED BUSINESS CONCERNS,” requires that the Contractor
assume and affirmative obligation with respect to subcontracting with small business and
small business concerns owned and controlled by socially and economically
disadvantaged individuals. The Contractor further agrees to cooperate in any studies or
surveys as may be conducted by the U.S. Small Business Administration, the
Contracting Officer, or his Administrative Contracting Officer, as necessary to determine
the extent of the Contractor’'s compliance with this clause.

CORRESPONDENCE

1. All contractor correspondence to the Government shall be identified with a serial
number. Correspondence initiated by the Contractor’s site office shall be prefixed with
“S”. Letters initiated by the Contractor’'s home (main) office shall be prefixed with “H”.
Letters shall be numbered starting from 0001 (e.g., H-0001 or S-0001). The
Governments letters to the Contractor will be prefixed with “C”.

2. Correspondence should be addressed to the Administrative Contracting Officer and
must reference the contract number involved, not the IFB number (solicitation number).

3. Correspondence from the Contractor may be addressed directly to the Contracting
Officer. However, in those unusual circumstances when the Contracting Officer is
addressed directly, the correspondence shall go through, or a copy shall be furnished to
the Administrative Contracting Officer (Resident Engineer).

4. Correspondence shall be submitted with the original + 3 copies. FAX copies will not be
considered official correspondence nor will they count toward meeting the number of
copies required above.

5. Important oral instructions or decisions given by the ACO will be confirmed in writing.
Similarly, the Contractor should confirm in writing any important communication made to
the ACO. This includes all requests for information and corresponding answers from the
ACO.
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SUPERINTENDENCE

Inasmuch as the Government’s contractual relationship is confined to the Prime Contractor, it is
imperative that the Prime Contractor be represented on the jobsite during all working hours
either in person or by a fully qualified superintendent authorized and empowered to act in all
matters pertaining to the contract. Accordingly, the Contractor, before or immediately upon the
start of the work, will by letter inform the ACO if this work is to be personally supervised, or
alternately, name the superintendent empowered to act for him or her in matters affecting the
contract. The letter shall contain a list with the name(s), address and phone number(s) for all
person so empowered, and to the extent of their authority. Contractor Information shall be
entered into the QCS database and submitted within 14 calendar days of receipt of the QCS
Software from the Government. Reference QCS User Guide pages 2-10 through 2-13.

SUBCONTRACTORS

1. The Prime Contractor is responsible for the control and coordination of subcontractors.
Neither the Contracting Officer, ACO nor any member of their staff will issue instructions
directly to Subcontractors. It is for this reason, as well as others, that emphasis is placed
upon the necessity of the Contractor’s representative being present on the jobsite during all
working hours.

2. Attention is specifically invited to certain contractual obligations under the Contract Clause,
“‘SUBCONTRACTS”, which provides that the Contractor agrees to insert certain labor
provisions in all subcontracts.

3. Subcontractor information shall be entered into the QCS database and submitted within 14
calendar days of receipt of the QCS software from the Government. It shall include the
name, trade, address, phone numbers, and other required information. A subcontractor
must be listed separately for each trade to be performed. Each subcontractor/trade shall be
assigned a unique Responsibility Code, provided in QCS. Reference QCS User Guide
Pages 2-14 through 2-16.

INSURANCE

The Contractor shall submit to the Contracting Officer, prior to commencement of work,
evidence that the Contractor has current General Liability and Automobile Liability Insurance, as
well as Workmen’s Compensation or Employer’s Liability Insurance, as required by the contract.
IN ADDITION, unless the Contractor’s insurance coverage specifically includes all
Subcontractors, each Subcontractor (all tiers) performing work on the jobsite must submit
evidence of insurance coverage to the Prime Contractor in the amounts required by the
contract. Evidence of Subcontractor’s Insurance will be made available to the Contracting
Officer Representative upon request and shall be entered into the QCS database and submitted
within 14 calendar days of receipt of the QCS software. Reference QCS User Guide Pages 2-16
through 2-17.
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ACCIDENT PREVENTION AND ACCIDENT
REPORTING

1. Accident Prevention Planning.

a. The Contract Clause, “ACCIDENT PREVENTION?”, requires a written safety plan
be submitted before scheduling the Coordination Conference and starting work.
This plan must follow guidance set forth in EM 385-1-1 and reflect results of your
detailed study of the contract plans and specifications, and your careful
inspection and evaluation of the work site. The plan must specifically identify the
potential jobsite accident hazards, and protect personnel and property at the
jobsite. The completed plan shall be signed by the Contractor and forwarded in
quadruplicate to the ACO who will review it and arrange for an Accident
Prevention Plan Coordination Conference.

b. The purpose of the Coordination Conference is to review the plan for
completeness and compliance with the contract safety standards, and to
ultimately provide a workable safety program for the project. At that conference,
the plan will be discussed; safety ideas exchanged, and mutual agreements
reached with the Contractor’s safety representative so that work can commence.

c. Additional copies of EM 385-1-1, Safety and Health Requirements Manual, may
be obtained from the Contracting Officer's Representative. The Contractor’s
attention is also directed to the “Safety Inspection Checklist for Construction
Equipment’. Completed forms shall be forwarded in two (2) copies.

2. Accident Reporting.

a. Corps of Engineers Pamphlet CESPD P 285-1-3 “Accident Investigation
Reporting Guide for Supervising Personnel”, outlining the accident reporting
procedure for reportable accident will be furnished for guidance for meeting
contract requirements. Form ENG 3394 shall be used to record all “reportable
mishaps”.

b. On all contract operations, the Prime Contractor shall be responsible for
recording and reporting all accident exposures and experienced incidents at
work. (This includes exposure and experience of the Prime Contractor and
Subcontractors.) As a minimum, these records shall include exposure work-hours
and a log of occupational injuries and illnesses. OSHA Form 200 (EXHIBITS 14
thru 14C) will be provided or the Contractor may use the state/federal equivalent.

c. Areport listing hours actually worked on the jobsite by employees of the
Contractor, Subcontractors, suppliers, etc., shall be submitted monthly with
payment request on SESPD Form 94-R “Safety Exposure Report”, (Exhibit 10).
The total shown in boxes labeled “Man Hours” will include the man-hours of
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Contractor, Subcontractor (all tiers) and suppliers. It is mandatory that the
CESPD Form be submitted with zeros added if no work is performed during the
reporting period.

LABOR CLAUSES

1. The Labor Standards Clauses, which form a part of this contract, are based on the
following statues and regulation: Davis-Bacon Act; Contract Work Hours and Safety
Standards Act — Overtime Compensation; Copeland (“Anti-Kickback”) Act; and Pars 3
and 5 of the Secretary of Labor’s Regulations); and also Executive Order 11246 (Equal
Employment Opportunity), as amended by Executive Order 11375.

2. A copy of all payrolls shall be submitted weekly to the Resident Office. Payrolls must
address how fringe benefits are paid to employees, whether in a trust fund, directly to
employees, etc. The Prime Contractor is responsible for submission of Subcontractor’'s
payroll. DD Form 879, STATEMENT OF COMPLIANCE, (EXHIBIT 5), must accompany
each payroll, unless the statement of compliance is included in the payroll form. The
Corps of Engineers’ Construction Inspectors and Engineers will conduct employee
interview for comparison with Contractor submitted data.

3. Payrolls must reflect job classification (i.e., electrician, carpenter, etc.) of each employee
along with the Area; and if laborer, which Group. If an employee is an apprentice, proof
of apprenticeship is required or it will be assumed that the employee is a journeyman
and must be paid journeyman wage rates.

4. Subcontract (Labor Standards)

a. The Contractor or Subcontractor shall insert in any subcontracts the clause
entitled Davis-Bacon Act, Contract Work Hours and Safety Standards Act —
Overtime Compensation, Apprentices and Trainee’s Payrolls and Basic Records,
Compliance with Copeland Act Requirements, withholding of Funds,
Subcontracts (Labor Standards), Contract Termination-Debarment, Disputes
Concerning Labor Standards, compliance with Davis-Bacon and Related Act
Regulations, and certification of Eligibility, and such other clauses as the
Contracting Officer may, by appropriate instructions require, and also a clause
requiring Subcontractors to include these clauses in any lower tier subcontracts.
The Prime Contractor shall be responsible for compliance by any Subcontractor
or lower tier Subcontractor with all the contract clauses cited in this paragraph.

b. Within 14 days after award of this contract, the Contractor shall deliver to the
Contracting Officer a complete Statement and Acknowledgement Form (SF 1413
for each subcontract, including the Subcontractor’'s signed and dated
acknowledgment that the clauses set fort in paragraph a above have been
included in the subcontract. Contractor Information shall be entered into the QCS
database and submitted within 14 calendar days of receipt of the QCS Software
from the Government. Reference QCS User Guide page 2-17. Within 14 days
after award of any subsequently awarded subcontract the Contractor shall deliver



Page 2-11
Contractor’s Guide to Contract Administration

to the Contracting Officer an updated completed SF 1413 for such additional
subcontract. New subcontractor data shall be entered into the QCS Software
database at the same time the SF 1413 is prepared.

5. The following items shall be posted at the site of the work prior to the start of work and

remain posted until work is completed:
a. WH Publication 1321 with copies of wage determination.
b. Equal Employment Opportunity Posters
c. List of Wage Rates.
d. Safety and Health Protection on the Job (for appropriate state).

e. The BBP Safety Supervisors Ready Reference Chart (not mandatory).

6. Representatives of the Department of Labor, Corps of Engineers, and Defense Contract

Administration Service will have access to the work site and the Contractors’ employees
for purposes of administering the labor statues and regulations, and also the Executive
Orders.

7. Required forms will be furnished at the preconstruction conference.

PROGRESS CHARTS

1.

The Contractor shall develop a construction schedule consisting
of pay activities, in accordance with Contract Clause “Schedules _
for Construction Contracts”. Or Section 01320 PROJECT EAUTIDN
SCHEDULE, as applicable. This schedule shall be input and
maintained in the QCS database either manually or by using the WATCH YOUR STEP
Standard Data Exchange Format (SDEF) (see Section 01320

PROJECT SCHEDULE). The updated schedule data shall be
included with each pay request submitted by the Contractor.”

The schedule will show the order in which the contractor proposed to do the work, the
start date on the salient features (including procurement of materials, plant and
equipment) and contemplated dates for completing the same. Contractor submissions
shall follow the direction of the Contracting Officer regarding reasonable activity
durations. Reasonable durations are those that allow the progress of to be accurately
determined between payment periods (usually less than 2 percent of all non-
procurement activities’ original duration should be greater than 20 work days).
Tasks related to the procurement of long lead materials or equipment shall be included
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as separate activities in the project schedule. Long lead materials and equipment are
those materials that have a procurement cycle of over 90 days. Examples of key
procurement activities include, but are not limited to: shop drawing submittals/approvals
or review/and fabrication/delivery. The schedule shall be in the form of a progress chart
or NAS as required by the Contract Clause “SCHEDULE FOR CONSTRUCTION
CONTRACTS,” or Specification Section 01320 CONTRACTOR PREPARED NETWORK
ANALYSIS SYSTEM (NAS) — PROJECT SCHEDULE of this contract. Progress charts
shall show dollar amounts for various phases of work that directly relate to those items
on the payment estimate. The QCS database shall include a list of pay activities that the
Contractor shall develop in conjunction with the construction schedule. The sum of all
pay activities shall be equal to the total contract amount, including modifications. Pay
activities shall be grouped by Contract Line Item Number (CLIN), and the sum of the
activities shall equal the amount of each CLIN. The total of all CLINs equals the Contract
Amount. Forms will be furnished at the Preconstruction Conference.

Guide specification 01320 covers the requirements for the preparation and maintenance
of the project schedule. Selection of the optional requirements in the specification should
have been coordinated to ensure the schedule requirements are appropriate for the
complexity of the work.

Paragraph 3.1, General Requirements, states:

“Pursuant to the Contract Clause, SCHEDULE FOR CONSTRCTION CONTRACTS, a
Project Schedule as described below shall be prepared. The scheduling of construction
shall be the responsibility of the contractor... The approved Project Schedule shall be
used to measure the progress of the work, to aid in evaluating time extensions, and to
provide the basis of all progress payments.”

Paragraph 3.3.1, Use of the Critical Path Method, states: “The Critical
Path Method (CPM) of network calculation shall be used to
generate the Project Schedule. The Contractor shall provide the

Project Schedule in the Precedence Diagram Method (PDM).”
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Activity
D

Activity
Description

Dur

Dur

Early
Finish

Late |Total| Budgeted

OINIDIJIFlWMIAMIJIJIA

OINIDI)IFIMIAIMII])IA

GENERAL CONOITIONS
AWARD 1 1[A1AUGOT |31ALGOT |17SEPOT | 1TSEPOT 0. ARD
MOTICETO PROCEED 0 a[18sEPOT" 185EPOT [Ls OTICE TO PROCEED
SITEMEETING 1 1[18SEPO1 |1BSEPOM |18SEPO | 185EPOT X ITE MEETING
PRE-CON 1 1[18SEPO1 |1BSEPO1 |18SEPO1|185EPO1 X RE-CON
PROJECT DURATION 450°| 460°[18SEPO1 |11DECOZ | 18SEPOT|11DECOZ ARCYET DLRATION
MCEILIZATICH 3 3[19SEPO1 |21SEPOM |195EPOT|21SEPOT | 515. EL [ZATION
CPMSCHEDULE 30| 30|195EPO1 |300CTO! [13DECO1(2RJANCE 0.0 CRM SCHED|ILE|
CONTRACT DURATION NTP + 480 0 0 11DECO2 11DECOZ L @ CONTRACT|DURATION NTP +{45
CONTRACT SUBSTAMTIAL o 0(120ECD2 |11DECOZ |12DECO2 11DECOZ INTRACT SUBSTANTIAL COMPLET|ONEE
SITEWORK DURATION 40°[  40°|245EPO1 |02MOVOT [220CTO1(17JANCE 7SITEWORK QURATION
CLEARAND GRUE SITE 1| 1|24SEPOT [24SEPOT [220CTO1|220CT0N CLEAR AND GRUE S[TE
SURVEY SITE 2| 2[essepot |zesEPor [z3ocTotfasocTon SURVEY SITE
T |LOCATE EXISTING COMMLINE 1 1[26SEP01 |26SEPO1 | 240CTO1|240CT01 LOCATE EXISTING COMM LINE
GRACE SITE 5| s[ersePot |paccTol |esocToffa10cTon ‘GRADE SITE
ELECTRICAL TRENCHING ONEITE 26| 26|010CTOT |02MOVOT [12DECO1(17JANCZ ELECTRICAL TRENCHING ONSITE
SWO1011  |INSTAL SITE SEWER LINE 5 6[040CTOT [ 100CTON |0INOVOT| 0THOVD1 INSTIAL BITE SEWER LINE|
SWO01013  |INSTAL SITE WATER LINE 20 20| 110CTA1 [OTMOVOT [0BNOVOM[OSDECO1 .00 INSTAL SITE WATER LINE
ENCASE COMM/ ELECTRICAL LINE ] 0[010CTO1 |OTDECO [1RAPROZ| 25 UNO2 00| ﬁH:va (CASH COMM! ELECTRICAL LINE
OFF-SITE WORK DURATION 75*[  78Y|01OCTO1 [151AND2 [15APROZ[1G0CTOZ 00| I FF-SITE WORK OURATION
T |ELECTRICAL TREMCHING OFF SITE 26 25|05NCVOT (0TDECOT [23APROZ(20MMA Y2 }:bE,E TRICAL TRENCHING [OFF SITE
SW01020  |PULL CABLE OFF-SITE 26 2510DECO1 [150AND2 [11SEPCR[1G0CTOZ MTIRFRULL CABLE FF-SIT|
FINISHINGE FOR SITEWORK
FEOMO01 FINISHINGS FOR SITEWORK 118%) 118°[20MARDZ |24JUL02 |20MARIQOTALCDZ 14] 0.00} FINISHING: R EITEWORK DURATICH
SITE ELECTRICAL (parkinglot lights] | 45| 45|2amaroz |oaunez [zemarodoaiinoz | of ITE ELECTRICAL parking lotlights)
SITE CONCRETE 10| 10| 04JUNC2 [17JUNOZ [1BJUNDZ|01JULDZ 10| ITE CONCRE
AL PAVING 5 B[18JUNCZ | 24JUN02 |02JULOZ |00JULOZ 10| S ang pAvING
BRICK PAVERS 5 S[18JUNCZ | 24JUN02 |02JULOZ |00 ULOZ 10 X A ERICK|PAVER
FS0MO1 SICNE 5 B[26JUNOZ |01JUL02 | 10JULOZ | 18JULOZ 10| K SIGH
FS0M012 IRRIGATION 1 11| 26JUNC2 [100UL02 [10JULOZ [24J0L02 10 ,810.( IRRIGATICH
FSMO01& LANDECAPE 10| 10|11JULO2 | 24JUL02 [28JULOZ [0TAUGOZ 101 11,019.0 A LANDSCAl
FSMO1T SITE FURMISHINGS 10| 10|11JULO2 | 24JUL02 [28JULOZ [0TAUGOZ 10 7,051 YSASITE FUR!
*|ser[17APRD2 [1300N02 [17APRZ[13JUNDZ EQHANICAL YARD DURATION
M101008  [MECHANICAL YARD UNDERGROUND| 7[17APR02* |254PR0Z | 17APROZ[284PROZ | MECHRNICAL YARD

CAUTION

WATCH YOUR STEP

Caution: When this Guide Specification has been

incorporated into your contract, a BAR CHART does
not comply with the requirements and should not be
approved. A CPM (NAS) must be used to satisfy these

contract requirements.

4. Absentinclusion of Guide Specification 01320 the Contract Clause SCHEDULE FOR
CONSTRUTION CONTRACTS requires a progress chart reflecting the contractors plan
for performing the work. EXHIBIT 1A is a sample of an initial progress schedule
submitted for approval. Upon approval, the ORIGINAL progress chart will be returned to
the Contractor for monthly updating. EXHIBIT 1B is a sample of a monthly update
submission of the progress schedule.

5. Progress data shall be entered on the original approved Progress Chart or NAS
Schedule by the Contractor and copies of the updated schedule shall be submitted in
triplicate thereafter on the 5™ of each month with a request for progress payment. This
chart will be used in the preparation of the contract payment estimate and should be
scheduled to cover the same time period of the estimate (1% to the last day of the
previous month).



Page 2-14
Contractor’s Guide to Contract Administration

COST BREAKDOWN AND PAYMENT
ESTIMATE

1. All progress payment requests shall be prepared using QCS. The Contractor shall
complete the payment request worksheet and include it with the payment request. The
work completed under the contract, measured as a percent or as specific quantities,
shall be updated at least monthly. After the update, the Contractor shall generate a
payment request report using QCS. The Contractor shall submit the payment requests
with supporting data by E-mail with file attachment(s). A
signed paper copy of the approved payment request is also
required which shall govern in the event of discrepancy with
the electronic version. The contract payment request
worksheet shall be completed not later than the 27" of each
month. The formal payment request, electronic file and ¢ ,
supporting documentation shall be completed by the 5th of | includes CLIN’s
each month. Payment request shall be accompanied by and Payment
FORM “Prompt Payment Certification Under Fixed-Price Activities.
Construction Contracts”, EXHIBIT 2.

Prior to submitting
any progress
payment, verify
that all finances
are balanced. This

2. The QCS program allows the contractor to submit progress payments with the exchange
of data electronically with the government. The actual exchange process and complete
details of preparing and submitting payment requests are covered in detail in Chapter 6
of the QCS User Manual.

3. Payment for any change order work will not be made until a contract modification has
been issued, signed by the Contractor and by the Government. Modification work shall
be separate from the original contract work as a subtotal that revises an existing CLIN or
adds a new CLIN. Description and number shall itemize each modification so the dollar
amount and percentage complete can be identified. The request for proposal for each
modification will include a request for the contractor to submit a new schedule activity
(name and number) to be negotiated along with cost and time if warranted. Submission
of proof of time extension shall be based upon a subnet/fragnet of work activities,
revised activity logic, duration, and costs is required for any time extension approvals.
Upon approval and signature of the Contract Modification the Contractor will receive a
data file containing revised or new CLINs. The contractor will attach the new pay activity
to the appropriate CLIN and submit a QCS Export File in accordance with the
instructions contained in the QCS User Manual.

SUBMITTALS

Various portions of your contract require you to forward submittals and submittal registers to the
Corps of Engineers. Submittal registers are listing of submittals together with the identifying
numbers, dates, etc., that among other purposes, are for you to schedule your review,
submission and procurement dates with your planned progress scheduling.
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Reference Documents:

1. Engineering Regulation ER 415-1-10, Contractor Submittal Procedures
2. Engineering Regulation ER 1180-1-6, Construction Quality Management

3. Guide Specification 01330, Submittal Procedures
Submittals are a Contract Requirement

The Contractor is required to furnish a specified quality of construction, including materials and
equipment to be incorporated in the work. Control of the quality of materials and equipment
require timely review, testing, or other evaluation. All required submittals must be made in time
to allow for evaluation, approval, procurement, and delivery prior to the preparatory control
phase and before the item is needed in the construction process. The primary responsibility for
the overall management and control of contractor submittals lies with the Prime Contractor.
Monitoring of the Contractor’s quality management control to assure that submittals are timely,
appropriately certified, and in compliance with the contract is the responsibility of the
Government.

While the submittal process can be time consuming for both Contractor and Government
technical and administrative personnel and can significantly affect the construction schedule,
procurement, placement, testing, and transfer procedures, it is critical to the success of both the
quality control and quality assurance processes. As such, its scope must be carefully thought
out during the design process and submittal requirements tailored to trim-fit the specific job.
Because submittal approval must be timely to allow procurement and delivery of materials or
equipment prior to the preparatory inspection (P/l) phase of the 3-step inspection process, the
number and type of submittals required by the contract should be kept to the minimum amount

sufficient to assure the specified construction quality is achieved.

P qualty TEAMWORK
From a contractual standpoint, all required submittals are “important”.
However, some are more critical to quality management than others, TAKE
particularly extensions of design, deviations, and those involving critical PLANNING

materials or equipment, which must be compatible with an entire system. By

regulation and policy, these critical submittals require Government approval. Review for
Government approval can involve construction field and District Office, District engineering
division, and design Architect-Engineer personnel. Submittals of a less critical nature are usually
approved by the contractor and submitted to the Government “For Information Only” (FIO). As
a quality assurance measure, regulations require Government review of a percentage (10%) of
all Contractor approved FIO submittals.

Submittals that require Government Approval

Submittals that should always require Government Approval are: (Examples provided are not all
inclusive and are used only for illustration purposes.)
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Extensions of Design

Examples:

Fire Alarm Systems

Fire Sprinkler Systems

Prefabricated Buildings

Structural Steel Drawings

Standing Seam Metal Roof Drawings
Coordination Studies such as short circuit analysis

ocoobhwnN-~

Critical Materials
Materials that must meet specific quality performance standards.

Examples:

Coatings for Cathodic protection of storage tanks
High-pressure piping and controls

Acid and Hazardous Waste Systems
Architectural Finishes for Customer Approval

PONM~

Deviations.

Any submittal by the construction Contractor that varies from the construction contract
specifications.

O&M Manuals

Including those involving equipment that must be checked for compatibility with the entire
system.

Examples:
1. Sewage Treatment Systems
2. Water Purification Plants
3. Energy Management Control Systems
4. Intrusion Detection Systems
5. Power Generation and Distribution Systems
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A Mechanical Engineer assigned as a District support staff provided the following scenario
about the difference between an FIO and a GA submittal. It seems to hit the head on the nail,
and is worth sharing:

Recently, | found myself in the middle of a heated discussion concerning
a For Information Only, FIO, submittal.

The contractor felt the government reviewer had imposed additional and
unreasonable requirements on an FIO submittal, after all, it was for
information only. Why was the reviewer requesting more information?
Why was the submittal rejected as incomplete and returned?

A great question! What is the difference between an FIO submittal and a
Government Approved, GA, submittal?

The only difference that | could think of was payment. The GA submittal
requires an approved action code by the government before we will
accept an invoice for payment. After an FIO submittal receives an
approved action code from the Contractor Quality Control staff and it is
submitted to the government, the contractor can invoice the government
in the next pay request without waiting for any further action by the
government.

Reviewing section 01330, Submittals, paragraph 3.1, the information
required in the submittal does not vary from a GA to an FIO submittal. The
information requirements are not dependent upon who is doing the review
and approval. The FIO and GA designation refers to only the approval
sequence of the submittal.

In the above event, the government reviewer was correct in requiring the
Contractor to provide additional information per the appropriate SD and
rejecting the submittal as incomplete.

During our review of FIO submittals, 10% of all FIO submitted for a
project, we should not expect to see a lesser-detailed submittal nor
should we accept a lesser-detailed submittal.

Emmanuel J. Molina, CESPLCO-CS
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Specsintact

(Specifications-Kept-Intact) Specification Production System

The National Aeronautics and Space Administration (NASA) developed this program over a
period of years; by the Construction Criteria Base (CCB) system, which was developed by the
National Institute of Building Sciences (NIBS); by the cooperative efforts of the military services;
and by the Internet.

The use of Specslintact in both Military and Civil construction contracts is mandatory, as
established within Engineering Regulation ER 1110-2-1201 and CEMP-EA (1110)
Memorandum of 14 April 1997, for all FY00 and future projects. This policy has been
incorporated into ER 1110-345-700, “Drawings, Design Analysis, and Specifications’.

For those that may need assistance with Specsintact, the Kennedy Space Center (KSC)
maintains a web site at URL htt p: // si . ksc. nasa. gov/ specsi nt act/ to accept user
feedback and to provide access to the latest software releases, the on-line User Guide, and
other current news. Additionally, CECW-EP has arranged for on-site Specsintact training if
requested, and the Prospect Course 185, Specification Writing for Construction Contracts,
includes four hours of Specsintact job processing and editor instruction.

The Corps of Engineers uses a section numbering system based on the CSI MasterFormat; and
uses a uniform section format based on the CSI Manual of Practice and the Specsintact system.
The Corps of Engineers Guide Specifications is designed to be used with Specsintact. It is a
personal computer-based system for the production of project specifications. Specsintact is
designed to assemble project specifications from one or more guide specification databases
(Masters), from other projects, or from sections written specifically for the project. When our
contract specifications are generated in Specsintact they can be directly imported into RMS in
the format of the ENG Form 4288, Submittal Register, and then exported into the QCS
program. A future enhancement will afford the ability to import from Specsintact directly into
QCS. This will be especially important for Design-Build contracts.

Government Responsibilities (ER 415-1-10)

The designer will prepare a list of submittals required for each contract. This list must be very
specific to allow the construction Contractor to know exactly what is required to be submitted.
This list will be prepared electronically on ENG Form 4288-R (Submittal Register) and will be
limited to columns “d” thru “o0”. This list will be provided in hard copy and on computer diskette,
which is compatible with the QCS and RMS software. Prior to advertisement, construction and
engineering elements jointly determine what submittals require Government Approval (GA) and
what submittals are designated For Information Only (FIO). This is noted in columns “p” and “q”
on the ENG Form 4288-R. Column “r’ is used to designate the reviewer. The information on
ENG Form 4288-R is usually incorporated into the specifications prior to advertisement.

However, for Design-Build contracts, the Contractor is required to produce this document.


http://si.ksc.nasa.gov/specsintact/
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1. The Government COR (Contracting Officer Representative) will
review the Contractor’s submittal control document for compliance to E==
the contract, and to assure that all required submittal schedules, %
review time, and procurement lead times are reasonable. In addition,
the document shall be checked against the Network Analysis System or other
approved construction schedule.

Good News Scenario: Contractor reflects that he is
30-days AHEAD OF SCHEDULE.

EAUTIDN Bad News Scenario: The Contract Submittals may

very well be BEHIND SCHEDULE by the same time.

WATCH YOUR STEP

Solution: If work or progress is being accelerated for
any reason, including Contractor efficiency, the
submittal process must also be accelerated.

2. The master copy of the control document is usually maintained in the Area/Resident
Office. Control at this level is necessary to ensure effective management of the
Contractor and timely response by the Government. It is essential that a complete
record of all action dates be maintained and that the document reflect current
information for each contract. It is important that certifications required after
completion of construction, like roofing systems and underground heat distribution
systems, be monitored and obtained at the appropriate times. The Area/Resident
Engineer should monitor progress at all times and take appropriate action for any
delay. Examples of appropriate actions for Contractor caused delays include letters
advising of delinquency, retainage for unsatisfactory progress, and nonpayment for
unapproved materials.

Submittal Processes

Now that we understand way more than we will probably need to know, let’s look at how to use
QCS for control of Submittals.

Contract Setup

During the setup of a contract, the Government will typically load the ENG Form 4288, Submittal
Register, into RMS and it would be exported to the QCS program upon award of the contract.
The register is best imported directly from Specsintact, as explained earlier. In the case of a
Design-Build contract, the Contractor will eventually be able to import the register directly from
Specsintact. At this time, it can be loaded manually into QCS. A contract may have an
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unlimited number of submittal registers, and this is determined by the contract itself. The setup
for determining the number of registers is part of the RMS program and would be exported to
the QCS program.

This screen reflects a listing of submittal items from the QCS program. It is accessed from the
CONTRACT MENU /ADMINISTRATION / SUBMITTAL REGISTER, as shown below.

Contract Menu - [L2000014] DACA05-01-C-0015 NA  Air Traffic Control Tower o [ 4]

Fil=  Help
Home Adrministration Quality Control | Import/E xport | li =
Overview  Reparts

Administration - Submittal Register

o & x Q [sumita: 7]
Contract Description Add Edt  Delete  Find All Submitils
Action ltems
Seston| " Descrpion 2 ER EE
i » 1]s Chor 7 [ A, 02 |4
Prime Contractor Jot4s2 2 Quality Assurance Plan 07 022142002 & | 02/21/2002 A
Subcontractors 01740 1/ Item Covered by Submittal 12
Contractor Insurance _{Dzzed 1 Work Plan o3
e e | 02230 1| Material To Dispose 14 01/18/2002 & 01/22/2002 &
Contractor Payrolls | 02300 1/ Field Testing Control 74 01/18/2002 | & 01/22/2002 | &
_|D2315 1/ FIELD TESTING CONTROL 74 01/18/2002 4 01/22/2002 A
o _|D235 2| Satisfactary Material 74 01/18/2002 4 01/22/2002 A
Pay Activities | 02315 3 Select Material 74 01/18/2002 & 01/22/2002 &
Progress Payments | 02316 1| Field Testing Contral 74 01/18/2002 & 01/22/2002 &
_|D2316 2| Initial Backfill M aterials 74 01/18/2002 & 01/22/2002 &
| 02490 1 Equiprent 75 10/11/2001 10/29/2001 A
Specification Sections || 02430 2 Installation of Anchars 04 11/30/2001 11/30/2001 B |
Submittal Register Transmittal History
Transmittal L og ﬂl Tﬁgﬁwrggtral VR ‘ DIErlmte Euoge DDaL:;a ‘ >
| 014521 r 02/21/2002 | & 02/21 xzuug
{

Only after our Submittal register(s) is setup, will we be able to begin
tracking the actual Submittals and Transmittals for our contract.

Submittal Requirements

If the Government, via the RMS program, has the Specsintact import, you are finished with the
setup and the register may be viewed immediately. However, you still may want to make
manual entries, or even the complete register entry, so we will explore that process next.
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TLEAND LECATION

Landfill Expansion, Ft. Invin, CA

DATE D4 Jul 2000

SECTIOH - 00200 Bid/Proposal Form

[ T[4

[oozoo | |

SECTIOH - 00300

Subcontractor List

[ | |

SECTIOH - 16741

Fire Detection and Alarm System

P&70 | 1

| 16721 3.6 Fire Aarm Conitrol Panel

Example Register — ENG Form 4288

Manually Adding Submittal Items to the Register

We begin the process by selecting ADMINISTRATION and highlighting the Submittal Register
and pushing the ADD button, as shown below.

Contract Menu - [L2000014] DACADS-01-C-0015 NA  Air Traffir _ontrol Tower ] 3]
File Help
Home Adminigtration Quality Contral |t /E wport Ii =
Overview  Reports

.- 4 X Q [alswmuas =]
LContract Description Add Edt  Delete  Find All Subnitals
petonfiens AEEEEEAS
R /01452 1| 5pecial Inspectar 07 A, 2|4
Prime Contractor sz 2| Quality Assurance Plan 07 02/Z1/2002 & | 02/21/2002 A
Subcontractors | 01740 1| Item Covered by Subrittal 12
Contractor Insurance | 02220 1} Work Plan o3
e _|D2230 1 Material Ta Dispase 14 01/18/2002 & 01/22/2002 A
Contractor Payrolls | 02300 1 Field Testing Contral 74 01/18/2002 | & 1/22/2002| &
| 02315 1/ FIELD TESTING CONTROL 74 01/18/2002 & 01/22/2002 A
o | 02315 2| Satisfactory Material 74 01/18/2002 & 01/22/2002 &
Pay Activities | 02315 3 Select Material 74 01/18/2002 & 01/22/2002 &
Progress Payments _|D2318 1| Field Testing Control 74 01/18/2002 & 01/22/2002 &
_|D2316 2| Iritial Backfil Materials 74 01/18/2002 & 01/22/2002 A
| 02490 1| Equipment 75 10/11/2001 10/29/2001 A
Specification Sections ||| 02430 2| Irwstallation of Anchors 04 11/30/2001 11/30/2001 B x|
Submittal Register Tranzmittal History
=ulmitial Heqisier ; - =
Transmittal Log ﬂl TES;FEgral it ‘ DIer‘mte Euoge DDaL:? Euoﬂe
B[ 014521 r 02/21/2002 | &, 02/21/2002 A

Administration - Submittal Regist’ -
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Submittal Item Screen

Submitkal Item =] |
|
Cloze
Sectian |U1 452 Item |5 D escription Ilnspection Parameters
Paragraph |13 Dirawing IS'TI Submittal Type I05 jIDESIGN DATA
—Approval Requirement \ —Submittal Schedule
—FIO ¢ GA ) .
R d For ctivity [CROT009 - LINEAR METAL SOFFIT
£+ For Infarmation Orly \ et I J I
= Government Approval \
Bompute Submittal Meed Dates based on Activity Schedule.

—Primary Contractor Reviewe

Lookup x|

Search Characters

fred johnzan J

—Primary Government Reviewel

Office

| Fo =

[ escription
4 oo1oo ion To Bidders
ooz00 Bid/Propozal Form
00250 Conztruction Agresment

00300 Subcontractor List

00350 DEBE Utilization Report

|| 00400 Fiepresentations/Certifications /Statement
| 100450 D aviz Bacon 'Wage Rates

Use the lookup, or manually type in the | []omso0 | instction To Bidders

- A | | 0as00 Supplemental Ingtructions to Bidders

Section number of the Submittal ltem. o0 o tiuee:

QCS will automatically assign the next [[Joosn  specialClauses =
available Item number for that Section,

but it can be changed if needed.

o OK X Cancel |

Push the OK button when completed.

You are now ready to begin entering the specific details and requirements of the
submittal item.
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Submittal Details and Requirements

Submittal Requirements Window

Submittal Item C —10] x|
A 5
I~ Close

,/
Section ID‘I452 J Item|5 Dezcription |Inspection Parameters
Paragraph I'I3 Drawing |51 Submittal Type |D5 J|DESIGN DATA

—Approval Fequiremen

FIO /G

ubrmittal Schedule
B equited For Activity |CROT003 -] [LINEAR METAL

£ Govermment Approval

% For Informati

pute Submittal Meed Dates based on Activity Scheduls.
—Primary Contractor Reviews

fred johnzoh J D Gowernment Review Period |35— Dayz
i i 14
—Primary Govemment Reviewe Material Procurement Period I Days
Office
I IH o j Matenal Delivery Lag/lLead + |-2‘I Days

A After the Section and Item numbers are inserted, and you leave this first screen, they

cannot be changed. (If it is incorrect, you will need to delete it and re-enter before proceeding
further.)

B The Paragraph number is entered from the Specification Section paragraph that
references the details of this particular submittal item.

It is highly recommended that the paragraph number be taken
from within the body of the specification section that gives the
detailed requirements of the item. The paragraph number from

= the front of the section that simply requires the item to be
submitted is actually of little use for our purposes of
administering the contract.

C The Description of the item should clearly convey what it is that is being submitted. It is

best not to abbreviate unless is just makes sense to do so. The Description will appear on
many of the Forms and Reports throughout the QCS and RMS programs.
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D The Drawing number is the sheet number from the Contract Drawings where the item
being submitted may be located or referenced (e.g., Sheet C-3A).

E The Submittal Type conveys the nineteen (19) Submittal Descriptions (SD) that are part

of the Specslintact program. There are ten submittal descriptions used on Corps of Engineers’
contracts and the Department of the Navy uses nine. When Navy guide specifications are used
in a Corps contract, conversions are necessary.

. . Lookup
Corps_ of_ Engineers Submittal P
Descriptions: [
. Submittal Type Dezcription -
e SD-01 = Data - Submittals 3
which provide calculations, || Drawings 5004 Drawings
S Ihstructions SD-0E Instructions
descrlptlons_’ or . : i Manuals 5019 Operation & Maintenance Manuals
documentation regarding the | Records 5D-18 Records ~
Work_ | | Reports 5011 Factory Test Repaork
| |Reports S0-10 Test Reports
SD 04 D . | |Reports S0-12 Field Test Report
o - = vrawings - || Reports 50-12 Field Test Report
Submittals Wh|Ch graphica”y | | Samples 5017 Sample Installation
. . . Samples 50-14 Samples j
show relationship of various
Search By
compongnts_ of the work, [Samite Type
schematic diagrams of

[
systems, details of - !
fabrication, layouts of D H N

= :

particular elements, connections, and other relational " l&

aspects of the work.

SD-06 = Instructions — Preprinted material describing installation of a product,
system or material, including special notices and material safety data sheets, if any,
concerning impedances, hazards, and safety precautions.

SD-07 = Schedules — Tabular lists showing location, features, or other pertinent
information regarding products, materials, equipment, or components to be used in
the work.

SD-08 = Statements — A document, required of the Contractor, or through the
Contractor, from a supplier, installer, manufacturer, or other lower tier Contractor, the
purpose of which is to confirm the quality or orderly progression of a portion of the
work by documenting procedures, acceptability of methods or personnel,
qualifications, or other verifications of quality.

SD-09 = Reports — Reports of inspections or tests, including analysis and
interpretation of test results.

SD-13 = Certificates — Statement signed by an official authorized to certify on behalf
of the manufacturer of a product, system or material, attesting that the product,
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system or material meets specified requirements. The statement must be dated after
the award of the contract, must state the Contractor's name and address, must name
the project and location, and must list the specific requirements, which are being
certified.

o SD-14 = Samples — Samples, including both fabricated and unfabricated physical
examples of materials, products, and units of work as complete units or as portions
of units of work.

e SD-18 = Records — Documentation to record compliance with technical or
administrative requirements.

o SD-19 = Operation and Maintenance Manuals — Data which forms a part of an
operation and maintenance manual.

NAVFAC Submittal Descriptions Requiring Conversion:

NAVFAC SD Number and Title Convert To
SD-02 = Manufacturer’s Catalog Data SD-01 Data
SD-03 = Manufacturer’s Standard Color Charts SD-01 Data
SD-05 = Design Data SD-01 Data
SD-10 = Test Reports SD-09 Reports
SD-11 = Factory Test Report SD-09 Reports
SD-12 = Field Test Report SD-09 Reports
SD-15 = Color Selection Samples SD-14 Samples
SD-16 = Sample Panels SD-14 Samples
SD-17 = Sample Installation SD-14 Samples

The Specsintact Configuration, Control and Coordinating Board
have assigned the SD numbers and names, and they correspond to
the terminology used in the technical sections. These numbers and
names should not be changed.
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Approval Requirements

Submittal Requirements Window

Submittal Item —10] x|
5
Cloze

Section ID‘I452 J Item|5 Dezcription |Inspection Parameters
Paragraph I'I3 Drawing |51 Submittal Type |D5 jIDESIGN DATA,
—Approval Bequirement ubmittal Schedule

FI0 /G F enuired For Activity [CROT003 -] [LINEAR METAL SOFFIT

% Faor Infarmation Qrlp

£ Govermment Approval

Compute Submittal Meed Dates based on dctivity 5 chedule.

—Primary Contractor Reviewer

fred joheon G Government Review Period |35 Dayps
N T Matenal Procurement Period I1 4 Days
Offi
I HEIFE H Material Delivery Lag/Lead £ |-2'| Days
F Indicate whether this submittal item will be approved by the Contractor (For Information

Only) or will require Government Approval. The submittal register (ENG Form 4288-R) will
use the abbreviation of FIO for Information Only submittals and GA for Government Approval.

G The Primary Contractor Reviewer should be selected from the Lookup table. This is

typically the individual with overall responsibility for submittal control for the QC process. This
individual would coordinate all comments for secondary reviewers, subcontractors, and so forth,
prior to submitting the final comments back to the Government with the Transmittal form (ENG
Form 4025).

H The Primary Government Reviewer is primarily controlled by the Government. The

lookup can initially be used to indicate that it is expected to be reviewed at the Corps of
Engineers District Office (DO), Area Office (AO), Resident Office (RO), Project Office (PO), or
by the Architect-Engineer (AE). It may be changed by the Government via a future Export /
Import. This is typically the individual with overall responsibility for submittal control for the QA
process. This individual would coordinate all comments for secondary reviewers prior to
submitting the final comments back to the Contractor with the Transmittal form (ENG Form
4025).
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Submittal Schedule

In order verify that submittals are or will be timely, they must be coordinated with the
Contractor’s scheduling system (i.e., NAS). QCS, RMS and ENG Form 4288-R REQUIRE that
every submittal item be attached to an individual Activity from the Contractor’s schedule.

Submittal Requirements Window

1=

Cloze

Section |U1452 l Item |5
Paragraph I'I3

—Approval Bequirement

Sription |Inspection Parameters

511 Subrmittal Type |05 -+ [DESIGN DATA

ing

ubmittal Schedule

rFO/GA Required For Activiy [CROT009 -~ [LINEAR METAL 50

% Faor Infarmation Qrlp
£ Govermment Approval

Compute Submittal Meed Dates based on dctivfl S chedule.

—Primary Contractor Reviews

fred johison J Gaowernment Review Period |35
iz By Betme Material Procurement Period I1 4 Days
Offi
I IHEIFEj ( %&liamelivew Lag/Lead = |2'| Days
k L ) 4 A
~—
I Use the lookup provided for Required for Activity and attach the associated Activity for

the item being entered on this screen. The idea is to be able to verify that an item is submitted
prior to submitting payment for an associated Activity. Therefore, IT MUST BE ATTACHED to
the VERY FIRST activity that has money (funds) attached to it. The submittal must be
approved, etc., prior to the first occurrence of the product being used or installed.

This is important for many obvious reasons, but one specifically comes to mind that we need to
understand:

The Activity start date, along with material procurement and lag/lead times, and the
Approval period is what determines the dates printed out on the ENG Form 4288-R and
provides the data for the various sorts within our Submittal Reports.

J In this example, QCS and RMS will compute the Submittal need date on the Early Start

Date for the Activity, based on the NAS being used. Alternatively, a Manually Entered Work
Start Date could be entered here. If the Manual method is selected, a popup calendar will
appear and you must enter, and keep updating, the expected start date for the activity.
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K The Government Review Period is typically 35 calendar days, exclusive of mail time.

However, there may be specific submittals or technical sections that have different review
periods. For example, it is not uncommon for a contract to specify 90-calendar days for approval
of structural steel drawings or prefabricated metal buildings, and so forth. There @

may also be shorter review periods in some of the front-end specification \\’%,;%
sections. In any case, enter the review period for this item as required. It will %%
be a time specified in the contract, or a time as mutually agreed after award of

the contract.

In the case of a Design-Build Contract, the Contractor must also account for any review period
by his Design forces. This may result in a very lopsided requirement time for the submittal to be
provided.

L You, as the Contractor, are the only one that can complete the Material Procurement

Period (unless, perhaps, that Government Furnished Property is being entered). The Prime
Contractor must coordinate this period with the responsible Subcontractor during the completion
of the register.

Common materials, like cement or gravel may be considered “off-the-shelf items” and the
procurement period may be entered as zero. However, there are many pieces of electrical and
mechanical equipment that takes weeks, and even months, to receive on the jobsite, following
submittal approval. This is an area often ignored, but should be consistently recorded.

M The item represented by this submittal should always be linked to a pay activity.

Consequently, the item is either needed on site before the activity starts, when it starts, or after
it starts. QCS and RMS use the terms Lag/Lead for tracking this information.

Lead Time: minus (-) so many days prior to start of activity

Example: The Activity may be “Drywall”. The submittal item may be the sheetrock needed for
the Activity. The sheetrock may be needed on site 3 days prior to start of the “Drywall” to allow
stocking, verification, etc.

Zero: start of activity

Example: The Activity may be “Concrete”. The submittal item may be “Curing Compound” (an
off-the-shelf item). The curing compound is needed when the activity “Concrete” begins.

Lag Time: plus (+) so many days after start of activity

Example: The Activity may be “Erect Metal Building”. The submittal item may be “Metal Siding”.
The “Metal Building” would be started with erection of the structural steel members and after
that was completed, the “Metal Siding” would be applied. This lag time may be several days or
even weeks.
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Specification Sections

They may be occasion where the Contractor needs to add a Specification Section that is not in

the existing submittal register. For example, a Modification has added a specification section, or
the contract is a Design-Build contract. You now have two choices when adding a Specification
Section within QCS. You may select the Add button and view the drop-down menu:

e Manually Add New Section
o Select Sections From Library

Contract Menu - [L2000014] DACAO05-01-C-0015 MNA Air _caffic Control Tower

File Help

Huorme:

Administration - Specification S5e

Adminigtration Quality Contral |

»

Overview

=[] 3

3

Reparts

cllons

02230 Clearing and Grubbing

02300 E arthwiark

Contractor Payrolls 02315 Excavation, Filing % B ackfill-Buildings
02316 Excavation, Trenching & Backfill-Utility
02430 Rock Anchaors

Contractor Insurance —

Pay Activities || 02510 water Distribution System
Progress Payments | |02z Integral Colored Concrete

| |02%13 Concrete Block Pavernents

| 02531 Sanitary Sewers
Specification Sections || | 02722 Graded-Crushed-Aggregate Base Course

R . 02741 Hot-Mix Azhpalt (HM&) for Roads

Submittal Register | |02748 Bituninous Tack and Prime Coats
Transmittal Log 02763 FPavement Markings

02770 Concrete Sidewalks. Curbs and Gutters
02811 Underground S prinkler Systems
|| 02870 Site Fumishings

- & X Q,
Contract Description Add Edt  Delte  Find
Action Items N
Section Section Title —
R b| 01452 Special Inspection-S eizmic Resisting Sys
Prime Contractor : 01740 ‘wharranty of Construction
Subcontractors 0z2z0 Dremalition B
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Manually Add New Section

x|
v . Gl
ou may add a section Close
using any number or title
you wish.
Section Mo ISB?SD

The section number can be
up to six (6) characters
long (alpha or numeric).

Section Title IH':'CkBt [

The section title may be up
to 45 characters in length.

Specification Sections Library Lookup

Select Sections from -
Library [T Check All Sections. Coss
Section  Title ;l

16264 Diezel-Generatar Set, 15-300 Ky, Standby
16265 Uninterruptible Power Supply Sy »15kMA
16311 kain Electric Supply StationS ubstation
16370 Electical Distribution Syztem, Aerial

16403 Motor Control Centers, Swhds & Prlbds
16475 Coordinated Power Syztem Protection
16525 Helipad Lightingisual Mavigation Aids
16528 Ext Ltg, Inc. Security & CCTY Applicatnz
1BRAD Electromagnetic [EM] Shielding
16721 Intercommunication S pstem

16750 Murze Call Spstem

16751 Cloged Circuit Television Systems
16755 Radio Paging Spstem

16770 R adio and Public Address Systems
16781 Master Antenna T elevizsion Spstem
16790 Stand-Alone Oneway Radio Contral Spstem
16792 wire Line Data Trans an B

16734 Coaxial Cable Data Transmission Media
16797 14w ay Fi A adio Crte A6 MondCntr [UMCS)
16793 Twotway Radio Data Transmiszion Spetem
16905 Electrical Equipment for Gate Hoist

You view a lookup that originates in the
Government Library from the Home
menu. You can either Check All
Sections (/ can’t imagine you REALLY
needing this, but...... ) or check the
individual sections you need.

Once you choose Check All Sections,
the title will change to Remove All
Checks From Sections. (That a
GOOD thing, just in case you REALLY
used Check All Sections!)

e A e e i e i

Ll
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This completes the preparation of the submittal register. These screens are
completed for 100% of the items requiring submission. The ENG Form 4288-R can
be generated and is officially known as the “Submittal Register”. The next thing
that occurs would be that of selecting one of more of these submittal items and
sending them to the Government for approval or record purposes. The transmittal
form that will be used is the ENG Form 4025.

Sample Submittal Register — ENG Form 4288

TITLEAND LOCATION  Design/Constr Family Housing, Area 4,Redstone Arsenal, AL DATE 05 Sep 2001
SUBMITTAL REGISTER (ER 415-1-10) “ CONTRAGTOR _ Amer Renov & Constr Co CONTRACTNUMBER ___ DACA01-09-C-0033
CLASSI- CONTRACTOR CONTRACTOR | GOVERNMENT
RANS- SPECIFICATION FICATION SCHEDULE DATES ACTION ACTION
ASTVIY | e [ o PARAGRAPH DESCRIPTION OF TYPE OF SUBMITTAL REVIEWER
NOMBER ) vser o NUMBER SUBMITTAL INFO | sovT :ggg‘g) A.:EES:SL hﬁlAETEEDRE‘gL CODE SU:CT " CODE|  DATE
ONLY | APPR BY BY BY CORPS
2 01451 1.1.5 Construction Office Trailer & Compound SHOP DRAWINGS X 135ep99 | B |16 Sep 99
5 01451 3.2.2 €QC Plan DATA X 07Feb00 | A |18 Feb00
7 01451 3.4.3 €QC System Manager DATA X A | 150ct99 | B |10 Nov 99
8 01451 3.4.3 CQC System Manager(Alternate) DATA X A | 150ct99 | B |10 Nov 99
SECTION - 02050
I o 02050 [ Demolition Plan [ paa I [ x ] I I I I [ 210ct99 [ A [290ct99
SECTION - 02085
I [ Tom T [ reronts [x T I I I ] ]
‘ ‘2 ‘ 02085 ‘ Certification ‘ CERTIFICATES ‘ X ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘
SECTION - 02090
‘ ‘1 ‘ 02090 ‘ Lead-Based Paint Abatement and Disposal ‘ CERTIFICATES ‘ X ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘
SECTION - 02200
1 02200 Test Reports REPORTS X 04 Feb00 | F |18 Feb00
2 02200 Earthwork Certificates CERTIFICATES X
3 02200 20.1 Moisture Density - Lookout Pit RPTS/TESTS X 17Feb00 | F |18 Feb00
4 02200 2.01A | Moisture-Density Test RPTS/TESTS X 01Mar00 | F |16 Mar 00
5 02200 2.01 Moisture-Density Test Wesso | RPTS/TESTS X 13 Apr 00
6 02200 2.01 Moisture-Density Test Dyer Circle Utilit RPTS/TESTS X 13 Apr 00
SECTION - 02400
[ [1 [02400 2.01 | Storm Drainage [ oata [ x ] [ [ [ [ [ [ 22Feboo [ F_]16 Mar 00
SECTION - 02713 Bituminous Base Course
‘ ‘1 ‘ 02713 2.01 ‘ Water Distribution Sy stems ‘ DATA ‘ X ‘ ‘ ‘ ‘ ‘ ‘ ‘ 18 Apr 00 ‘ A ‘ 19 Apr 00
SECTION - 02722 Graded-Crushed-Aggregate Base Course
‘1 ‘ 02722 2.01 ‘ Sanitary Sewers DATA X 16 May 00‘ F ‘ 16 May 00
SECTION - 03300 Cast-In-Place Structural Concrete
1 03300 1.02 Materials and Mix Designs PRODUCT DATA X 14 Mar 00 | A |22 Mar 00
2 03300 1.02 Reinforcement Shop Drawings SHOP DRAWINGS X 14 Mar 00 | A |22 Mar 00
3 03300 1.02 Test Reports RPTS/TESTS X
4 03300 1.02 Vapor Barrier TECH DATA X 14 Mar 00 | A |22 Mar 00
5 03300 Curing Compound DATA X 14 Mar 00 | A | 22 Mar 00
SECTION - 06100 Rough Carpentry
1 1 06100 1.02 Treatment Certification CERTIFICATES X A
2 06100 1.03 Product Data DATA X
005 1 3 06100 3 Striping Template DATA X Henry G
SECTION - 06192
RANGE : ALL SORT . SECTION & TTEM
Page 2 of 7

Transmittal Processes

Preparing the Transmittal Log (ENG Form 4025)

The form provided by QCS to track submittal items is the Transmittal Log. This log will include
one or more submittal items for one (and only one) technical specification section. QCS will print
this form as part of the Submittal Control process.
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If your contract includes more than a single register, you will need to choose which one you
want to work with. Select the appropriate register and push the OK button.

Submittal Register Selection |

Select Submittal Register

IDv | Title -
TestRegister]

02 | TestRegister?

03 | TestRegisterd
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The Transmittal Log screen separates the transmittals into four different periods. The periods
are reflected by the label on the four tabs and are primarily for tracking and reporting purposes:

Prepared Transmittals - Definition

o These are transmittals that have been prepared but, for one reason or another, have not
been sent to the Government.

Sent to Government - Definition

o These are Prepared Transmittals that have been completed by the Contractor and sent to
the Government for review and/or information.

Returned from Government - Definition

o These are Prepared Transmittals that have been Sent to the Government and the
Government has taken approval/disapproval action on it and returned it to the Contractor.

Completed Transmittals - Definition

o These are transmittals that have been returned by the Government and acknowledged as
received by the Contractor.

Contract Menu - [L1000126] DACA-GW-003-2154 NA Larry Submittal Test Contra ] 3]

File Help
Home Adminigtration Quality Contral | Import/E xport | Ii =
Overview  Reports

Administration - Transmittal Log

- & X Q
Lontract Descnption .
Contract Description A Edi

Delete Find
Action Items
Prepared Transmittals | Sent To Government Returned from Government I Completed Transmittals I
- Transmittal Submittal [bemns Contractor Contractor | =
Prime Contractor MNumber included on Transmittal Frepared Sent }_
Subcontractors #| 033731 71114 04/17/2002 | 041772002

Contractor Insurance

Contractor Payrolls

Pay Activities
Progress Payments

Specification Sections

Submittal Register

Transmittal Log Transmittal 03373-1 Contractor Remarks To Government
Submittal coordinated with Government Lab personnel.

Ll

N
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Prepared Transmittals

The Transmittal Log is accessed from the main CONTRACT MENU / ADMINISTRATION /
Transmittal Log, as shown on the following screen. You can EDIT an existing Transmittal or
ADD a new one. For our purposes, push the ADD button.

Contract Menu - [L1000126] DACA-GW-003-2154 M 4+ Larry Submittal Test Contr:

File Help

Haome

Administration Quality Contral

Import/Export

Administration - Transmittal Lon

Contract Description
Action ltems

Prime Contractor

Subcontractors

Contractor Payrolls

Pay Activities
Progress Paymer

Specification Sec
Submittal Registe
Transmittal | og

——

The default screen
will list all sections
that include one or
more Outstanding
Submittal items
to be processed.

You may need to

Contractor Insurance

Q,

Add Edit Delete Find

=lolx]

» 4

Overview

Feports

Prepared Transmittalz |

Sent To Government

Returned from Government I Completed Transmittals

Transmittal Submittal [tems Contractor | =
MNurnber inciuded an Transmittal Sent
L 033731 71114 04/17/2002

Add Transmitkal

Specification Sections with Dutstanding Submittals

Section

| D escription

M 03100
| mszm
03301
BEEEE
BEEEE
| o3rm
BEEE]
[ 12430
| 12800

Structural Concrete Formwork

St B arsSwf elded Wine Fabric-Civil Works

CA-P Stuctural Concrete-Civil ‘Workss
Preplaced-tgagregate Concrete
Concrete for Concrete Cutaflf Wall:

Raller-Compacted Conc for Mass Concrete

Terazzo Tile
Window Treatment
Theater Chairs

[

Mest > |

X Cancel |

provide a transmittal for an item already submitted and approved, in which case you may select
the All Sections box at the top right of the screen. In that case, ALL sections will be shown on
the list, including completed submittal items.

Choose the desired item from the listing and push the Next button on the lower right of the

window.
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The Next window shows all Outstanding Submittals from which to choose. You also have the
option to show ALL submittal items if desired. You simply check one or more items that you
want to include on the transmittal form. RMS will determine if the item is being submitted for the
first time, or if it is a re-submittal of a previous item, and provide the numbering required to be
used by the program.

Dutstanding Submittals - Select Items to he Submitted
lrtleoT Drescription I?IE Clazzification Trah:;tittal
- 3 Concrete Mixers a3 FIO
r 4 Conveying Eguipment a3 FID
r 5 Placing Equiprent a3 FID
r § Testing Technicians g2 FIO
r 7| Concrete Construction Inzpector o2 FID
r 8 Consztuction Jaint Treatment g2 G
r 9 Curing and Fratection a2 Ga e
r 10 Cold-weather Placing a2 G
r 11 Hotweather Placing Er) Ga
r 12 Agagregate Quality 8z Gy
r 13 Uniformity of Concrete Mixing a2 FIO
r 14 Tests and Inspections a2 FIO
r 15 Tests and Inspections 32 FID
- 16 Cementitious Materialz o7 FIO
r 17 Imperviouz-Sheet Curing Materialz 07 FID
r 18 AirEntraining Admixture 07 FID
r 139 Other Chemical Admistures a7 FId LI
1 Add Subrital ltem | X concel [ 0k ]

This is a new Transmittal oy ] [

If the first item selected is a
NEW submittal, this screen
will appear.

Transmittal Number |U33D1 —|2

x Cancel |

This is a Resubmittal of Transmittal =10] =| . .
If the first item selected is a

RESUBMITTAL, this screen appears.

Transmittal Number [03100 - [15 In both cases above, the Transmittal
Number can be changed. The first set of

numbers, that represent the specification
M section, cannot be changed.
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This screen is used to complete the preparation of the transmittal package.

Transmittal No 03301-2  Mew Transmitkal o ] 4

Close

Date Prepared IU‘W 742002 I [~ Completed - Ready to send ta Government
[ate Received by Govemnment _ Revigw Due _ ['ate Returned To Contractar _

Submittal Items Included on this Transmittal

Frimary Ma. of

@ Select Item Dezcription Faviower Bepis Clazzification | Wanation Cuoge };I
Edit 4| Conveying Equipment 0 FIO - A
7| Concrete Construction Inspector 0 Flo I A
g f}emove b 3| Curing and Protection 0 G rd B
10| Cold*weather Placing 0 G - A
11| Hot*#/eather Placing 0| Ga r A ﬂ
D Remarks to Government Government Remarks I

Remarks from Contractor to Government
7 Edt | Itern 9. Request a Mariation to use monkey bload for curing, instead of the specified white milky sticky stuff that you can't clean up d

E

A. Date Prepared. This is the default date entered. It may be changed if required.

B = Select. If you have an item that was inadvertently missed on the list, the Select button
will return you to the screen showing Outstanding Submittals and you can add it at this point.

C » Edit (Submittal Item). This selection will take you directly to the Submittal ltem screen,

on which you may make changes if required. For example, you may need to change the
Contractor Primary Reviewer, or change the Activity the item is linked to.

5

D = Remove. You may remove an _ , _
Are wou sure youl wank to remove item 3 From this transmittal

item on the list if required. —
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E = Edit (Remarks to Government). This selection not only gives you the typical Windows

© features of Cut, Copy, Paste, and Spell Check, but also provides a Lookup that will list all
items that have been selected for this Transmittal. You can use these as a “header” for any
comments you wish to make.

To enter Transmittal Remarks to Government, you may type directly in the field at the bottom
of the screen or, alternatively, push the EDIT button for a larger area in which to type.

Lookup Window for Submittal Items on the Transmittal

Transmittal No 03301-2 Transmittal Remarks bo Governme iy ] B4

Q G

Find Cloze
EIETEAEIG
Transmittal Mo 03307-2 Transmittalms [t Lookup X
[termn 3 Curing and Protection vrch Characters
[tern 10 Cold-weather Placing -

Ihzert Heading for -

[d List All ltems Submitted
|| Iten 3 Concrete Misers

Itermn 11 Hotw'eather Placing

Itern 4 Conveying Equipment

Itern 13 Uniformity of Concrete Mixing Itern 7 Concrete Construction Inspector

| | Itern 3 Curing and Protection

Itern 15 Tests and Inspections || Item 10 Cald-weather Placing

| | Itern 11 HotM'eather Placing

|| Itern 13 Uniforrnity of Concrete Mixing

Itern 15 Testz and Inspections

|| Itemn 17 Impervious-Sheet Curing Matenal:

Itern 24 Agareqates || Item 24 Aggregates LI

[term 17 Impervious-Sheet Curing Materials

o OK x Cancel
|
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Lo
4 A =
F Close
Date Prepared IU‘W 742002 I Completed - Ready ta send to Government

Date Received by Govermment _ / Revigw Due _ Date Hetur77/l o Contractar _

Submittal Items Included on lhis/ nsmittal

@ Select Item I Frimary No. of Clazzification | Wanation ue |-
—_— Reviewer Copies Code

Edit 4| Conveying E quig ' 0 - A

7| Concrete Carstr i 10 I
g IRiemmE b 3| Curing and Protd 0 Ga v B

10{ Cold*w/eather Placing 0 G - A

11| Hot*#/eather Placing G 0| Ga r A

Remarks to Government Govermment Femarks I

Remarks from Contractor to Government I
7 Edt | Itemn 9. Fequest a i ariation to use monkey blood for curing, instead of the specified white milky sticky stulf ¢ u can't clean up k
stuff,

F = No. of Copies. Indicate the number of copies you are providing to the Government for
this Transmittal.

G a Classification. This column advises that the Submittal Item is labeled “For Information
Only” (FIO) or, for “Government Action” (GA).

H = Variation. If a Variation is intended by this Transmittal is must be indicated here. If a

Contractor submits an item that varies from the specified product or condition, he is responsible
to point out that Variation and provide an explanation of the Variance apart from a simple
CHECKMARK. If an item does vary, and the Contractor has explained it, approval of the
item by the Government constitutes an acceptance of the variance. It could be that a
modification is required if significant, therefore ALWAYS carefully review any variance during
the submittal process.
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I . QC Code. Indicate the “grade” given by the Quality Control Manager for this item. The
options are shown in the lookup, as follows.

x

Search Characters

Code | Dezcnption Statuz -
: Approved as submitted Completed

| |B Approved, except az noted on drawings Completed

| |C Approved, resubmizzion regquired Resubmit

|| D Returned by corespondence Completed

| |E Dizapproved [See attached) Fezubrmit

L |F Receipt acknowledged Completed b

|G Qther [Specify) Fezubrmit

s Receipt acknowledged, does not comply Resubmit

=
o 0K x Caticel |

Duh! The QC Code Isn’t ALWAYS an “A” !!!

There are Prime Contractor’s that do submit Transmittals with other than
the “A” Code. Many Contractors use the code “B” when something
requires clarification. Other Prime Contractors have also submitted a code
“E” for an item from a Subcontractor and the Prime desires the
Government to be aware that they grading the submittal accurately and
seeking correction. This is especially useful for long lead items.

J = Completed - Ready to Send to Government. \When you have completed all action on

this screen, indicate you are complete by checking this box. The Transmittal will then be
transferred to the Government RMS program with your next Export.



Page 2-40
Contractor’s Guide to Contract Administration

Sent to Government

Prepared Transmittals that have been completed by the Contractor and sent to the Government
are reflected on this screen. Simply select the date sent.

Contract Menu - [L1000126] DACA-GW-003-2154 NA Larry Submittal Test Conkra

=[] 3

File Help

Home Adminigtration Quality Contral | Import/E xport

Administration - Transmittal Log

e =

Overview  Reports

Contract Description Q
Find
Action ltems
Frepared Tranzmittalz Sent To Government Returmed from Goverigent I Completed Tranzmittals I
Prime Contractor e N
Subcontractors 03100-3.1 5 02/25/2002
Contractor Insurance 03100-4 7 0441542002 01/15/2002
03100-7 10 02/14/2002
Contractor Payrolls 07100-8 1315 04/16/2002  [02A16/2002
03100-10 1 02/25/2002
. 0310015 18 03/05/2002
Pay Activities 0310016 13 0441042002 | 0441242002 04/12/2002
Progress Payments 0310017 20 0441242002 | 0441242002
0310018 A 0441242002 | 0441242002
032011 36 03/04/2002
Specification Sections 033011 1.2 03/04/2002
Submittal Register | 12600-1 1 03/25/2002  |OE ) j 04152002
Transmittal Log Transmittal 12600-1 Contractor Remarks To Government
;'
=
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Returned from Government

Contract Menu - [L1000126] DACA-GW-003-2154 NA Larry Submittal Test Conkra

File Help

Huorme:

Adminigtration Quality Contral | Import/E xport

Administration - Transmittal Log

Contract Description
Action Items

Prime Contractor
Subcontractors

Contractor Insurance

Contractor Payrolls

Pay Activities
Progress Payments

Specification Sections
Submittal Register
Transmittal Log

Q,

Find

Transmittals that have been Sent to the Government and the Government has taken
approval/disapproval action on it and returned it to the Contractor are reflected on this tab. The
dates are automatically imported electronically with the next import from the Government RMS
program. Enter the date you received the Transmittal from the Government in this block.

Prepared Transmittals Sent To Government Returned from Government | Completed Trl\smittals I
Transmittal Submittal [tems Canbractor | Gowvemment | Government EEWU[
MNumber included on Transmittal Frepared Received Feturned F el ed
031001 234 11/08/2001 |02/19/2002
03100-3 5 01/22/2002 |[01/24/2002 | 047212002
»| 031009 g 02/25/2002 | 02/25/2002 ||
0310012 14 03/04/2002 |03/04/2002
0310013 16 03/04/2002 |03/04/2002

}d
ﬂJ

Lo

Transmittal 03100-3

Government Remarks to Contractor

This iz from the Government

N
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Completed Transmittals

Transmittals that have been returned by the Government and acknowledged as received by the
Contractor are reflected on this screen. The date field is to indicate the Contractor received the
completed transmittal.

Contract Menu - [L1000126] DACA-GW-D03-2154 MA Larry Submittal Test Conktra - | EI|5|

Fil=  Help
Home Adrministration Quality Control | Import/E xport

Administration - Transmittal Log

i =

Overview  Reparts

Contract Description Q
Find
Action ltems
Frepared Tranzmittalz Sent To Govemment Retumed from Govemment Completed Tranzmittals
Transmittal Submittal [tems Canbractor | Govermment | Governmed Contractar [+

Prime Contractor Mumber included on Transmittal Prepared Received Returned Received

03100-1.1 2 04/21/2002 [02/19/2002 | 0242772002 | 04/21/2002

03100-1.3 4 02/20/2002 |04/03/2002 | 04/09/2002

03100-2 1 01/22/2002 [02/27/2002 | 04012002

Contractor Payrolls 03100-2 5 01/22/2002 [ 01/24/2002 | 0452142002
5

g

1

1

il

Subcontractors

Contractor Insurance

031005 02/13/2002 [03/04/2002 | 04/23/2002
o 031006 024132002 0241442002 | 0441642002
Pay Activities 03100-11 03/05/2002_|03/04/2002 |03/04/2002 | 04/01,/2002

= |ra

Progress Payments 03100-14 03/04/2002 |03/04/2002 | 04172002

Specification Sections

Submittal Register =l
Transmittal Log Transmittal 03100-1.1 Government Remarks to Contractor
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Reports for Transmittals

The REPORTS button is used to preview and print the Submittal Register (ENG Form 4288)
and Transmittal Form (ENG Form 4025).

Contract Menu - [NRDACADT-99-C-0033]

File Help

Harne

Submittal Register
Transmittal Log

&

X Q,

DACADT-99-C-0033 MA Design/Constr Family Housing, ~.~2 4

Adminiztration Guality Control | Import/E sport |

Contract Description Iy i e = IA” Tranzmittals =l
Action ltems Tﬁinsmittal Submittal ltems included on Transmittal Dats Goverrjment Government ;I
urnber Prepared Feceived Returned
: 02200-5 041372000
Prime Contractor | 024001 02/22/2000 | 03A6/2000
Subcontractors M 0, o0 |0 2000
Contractor Insurance _ 0271314 03/23/2000 0440442000
_|027131B 040472000 04,/07/2000
Contractor Payrolls o271z D4/17/2000 | 04/15/2000
02732 0418/2000 | 04/13/2000
7 A2 4272000 M2NE 2000
Pay Activiies =loix]
Progress Payments =l
Contract Library Cloze

Administration

[
Schedules
Highlight /'

Submittals on
the left of the
window and
preview the
forms. The
following pages
show the steps
necessary to
retrieve the
reports for this
sample contract.

Submittals Begister (EMNG 4288)

Finances ENG4025 Femmarks
Quality Control EMGA0265-R
Submittals
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Selecting the Submittal Register Report

There are over 100 combinations of reports you can select, depending on your indication of the
various status, ranges and sorts. We will select the combination shown below (default), and
push the Preview button at the top of the window.

Submittal Bzgzter (EMG 4288) Report Options

Preview Prirt Close

Subrmitfal Regrsfer (ENG 42587

Status - All
Range - All Submittals
Sort - Section &% Item No.

o ™ Include Transmittal Histang
" Outstanding " In Review

" Dutstanding Dverdue " In Review Overdue
" Dutztanding Due in Nth-ﬂ Daps " Completed

Al Submittals " Selected Activity[z]
" Selected Reviewers] " Selected Contractors]
' Selected Feature(z) " Selected Section(z)
% Section & ltem Mo, £ Activity

£ Reviewer .
 Contractar " Meed Submit Date

" Feature " Meed Approval Date
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Sample Register Report

SUBMITTAL REGISTER (ER 415-1-10) | TITLEAND LOCATION  Design/Constr Family Housing, Area 4,Redstone Arsenal, AL ‘ DATE 05 Sep 2001
| CONTRACTOR  Amer Renov & Constr Co. CONTRACT NUMBER DACAO01-99-C-0033
CLASS- CONTRACTOR CONTRACTOR | GOVERNMENT
TRANS- SPECIFICATION FICATION SCHEDULE DATES ACTION ACTION
ACTMITY MITTAL e PARAGRAPH PESCRIPTION OF TYPE OF SUBMITTAL REVIEWER
NUMBER NUMBER SUBMITTAL NFO | GovT SUBMIT | APPROVAL | MATERIAL SUBMIT
NUMBER NUMBER oy | aper NEEDED | NEEDED | NEEDED |CODE TO CODE|  DATE
BY BY BY CORPS
2 01451 1.1.5 C ion Office Trailer & Compound SHOP DRAWINGS X 13Sep99 | B |16 Sep 99
5 01451 3.2.2 ©QC Plan DATA X 07 Feb 00 | A |18 Feb 00
7 01451 3.4.3 CQC System Manager DATA X A | 150ct99 | B |10 Nov 99
8 01451 3.4.3 CQC System Manager(Alternate) DATA X A | 150ct99 | B |10 Nov 99
SECTION - 02050
‘ ‘9 ‘ 02050 ‘ Demolition Plan ‘ DATA ‘ ‘ X ‘ ‘ ‘ ‘ ‘ ‘ 21 Oct 99 ‘ A ‘ 29 Oct 99
SECTION - 02085
‘ ‘1 ‘ 02085 ‘ Test Reports ‘ REPORTS ‘ X ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘
‘ ‘2 ‘ 02085 ‘ Certification ‘ CERTIFICATES ‘ X ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘
SECTION - 02090
‘ ‘1 ‘ 02090 ‘ Lead-Based Paint Abatement and Disposal ‘ CERTIFICATES ‘ X ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘
SECTION - 02200
1 02200 Test Reports REPORTS X 04Feb00 | F |18 Feb00
2 02200 Earthwork Certificates CERTIFICATES X
3 02200 20.1 Moisture Density - Lookout Pit RPTS/TESTS X 17 Feb00 | F |18 Feb 00
4 02200 2.01A Moisture-Density ip Test RPTS/TESTS X 01Mar 00 | F |16 Mar 00
5 02200 2.01 Moisture-Density Test Wesso RPTS/TESTS X 13 Apr 00
6 02200 2.01 Moisture-Density Test Dyer Circle Utilit RPTS/TESTS X 13 Apr 00
SECTION - 02400
I [1 [ 02400 2.01 | Storm Drainage [ pATA [ x ] I I I I I [ 22Feb0oo | F 16 Mar00
SECTION - 02713 Bituminous Base Course
‘ ‘1 ‘ 02713 2.01 ‘ Water Distribution Sy stems ‘ DATA ‘ X ‘ ‘ ‘ ‘ ‘ ‘ ‘ 18 Apr 00 ‘ A ‘ 19 Apr 00
SECTION - 02722 Graded-Crushed-Aggregate Base Course
‘ ‘1 ‘ 02722 2.01 ‘ Sanitary Sewers ‘ DATA ‘ X ‘ ‘ ‘ ‘ ‘ ‘ ‘ 16 May UD‘ F ‘ 16 May 00
SECTION - 03300 Cast-In-Place Structural Concrete
1 03300 1.02 Materials and Mix Designs PRODUCT DATA X 14 Mar00 | A |22 Mar 00
2 03300 1.02 Reinforcement Shop Drawings SHOP DRAWINGS X 14 Mar00 | A |22 Mar 00
3 03300 1.02 Test Reports RPTS/TESTS X
4 03300 1.02 Vapor Barrier TECH DATA X 14 Mar00 | A |22 Mar 00
5 03300 Curing Compound DATA X 14 Mar 00 | A |22 Mar 00
SECTION - 06100 Rough Carpentry
1 1 06100 1.02 Treatment Certification CERTIFICATES X A
2 06100 1.03 Product Data DATA X
005 1 3 06100 3 Striping Template DATA X Henry G
SECTION - 06192
RANGE: ALL SORT : SECTION & TTEM

Page 2 of 7
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Selecting the Transmittal Form

For this report, you select the individual ENG Form 4025 you wish to preview or print. You may
also use the [Shift] and [Control] keys to select multiple transmittals. We will select the item
shown below and push the Preview button at the top of the window.

EMNG4025 Remart: rieport Optionz

[& = &

Prewview Frint Cloze

ENG FORM 40°5-A

Range Selected Tranzmittals

Tranzmittal
M urnber

| 0272214 03/30/2000  04/04/2000
_ | 02722-1B 05642000 0516452000
| 03300-1 0192000 0311552000
03300-2 02/04/2000 03M1552000
03300-3 034/2000  03/22/2000
0E100-1 [tem Mo 3, [Stiping Template] iz a var J

Date In [rate Out Femarksz il

073111 | 04/18/2000
|omoon oseoss2000

|osss01 oss0ss2000

|ossnor osezaseono

131101 02/22/2000  03/16/2000

151000 osa1s2000 =l
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Sample ENG Form 4025 for Transmittal Form

TRANSMITTAL OF SHOP DRAWINGS, EQUIPMENT DATA, MATERIAL SAMPLES, OR DATE TRANSMITTAL NO.
MANUFACTURER'S CERTIFICATES OF COMPLIANCE 08/31/2001 06100-1
(Read instructions on the reverse side prior to initiating this form)
SECTION | - REQUEST FOR APPROVAL OF THE FOLLOWING ITEMS (This section wiill be initiated by the contractor)
TO: FROM: CONTRACT NO. CHECK ONE:
Amer Renov & Constr Co. THIS IS A NEW TRANSMITTAL
3645 Camino Del Rio South NRDACA01-09-C-0033 [] THS IS A RESUBMITTAL OF
San Diego, CA 92108-4004 TRANSMITTAL
SPECIFICATION SEC. NO. (Cover only one section with each PROJECT TITLE AND LOCATION CHECK ONE: THIS TRANSMITTAL IS
transmittal) 06100 Design/Constr Family Housing, Area 4 Redstone Arsenal, AL FOR FIO[ ] GOV'T. APPROVAL
TTEM DESCRIPTION OF ITEM SUBMITTED MFG OR CONTR. NO. CONTRACT REFERENCE FOR VARIATION | FOR
NO. (Ty pe size, model number/etc.) CAT., CURVE OF DocuM CONTRACTOR See CE
DRAWING OR COPIES USE CODE | Instruction |  USE
BROCHURE NO. SPEC. DRAWING No. 6) CODE
(See instruction no. 8) PARA NO. | SHEETNO.
a b. c. d. e. f. g. h. i.
1 Treatment Certification 3 |1.02
3 Striping Template 3 I3 C-3C G
REMARKS 1 certify that the above submitted items have been reviewed
ltem No 3, (Stiping Template) is a variation from the contract. The Corps inspector requested w e use the kind submitted due to in detail and are correct and in the strict conformance with the
problems encountered on a previous contract. Additonal costs may be required, as the substitute is more costly than that w hich we “:”:":" drawings and specifications except as otherwise
bid. stated.
NAME AND SIGNATURE OF CONTRACTOR
SECTION Il - APPROVAL ACTION
ENCLOSURES RETURNED (List by item No.) NAME, TITLE AND SIGNATURE OF APPROVING AUTHORITY DATE
ENG FORM 4025-R, MAR 95 (ER 415-1-10) EDITION OF SEP 93 IS OBSOLETE SHEET 1 OF 1

(Proponent: CEMP-CE)

Do I really need to
know this stuff?

ENG Form 4025-R is formally titled: “TRANSMITTAL OF SHOP
DRAWINGS, EQUIPMENT DATA, MATERIAL SAMPLES, OR
MANUFACTURER’S CERTIFICATES OF COMPLIANCE”
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Recap

Why would we use the Submittal feature of QCS, or what will we have gained if we do use
it? What good is all this stuff anyway?

These are questions you may hear occasionally from some of our less enthusiastic CQC staff,
and even the Government QA staff. Here are some items that QCS and RMS will help in this
process to make our work easier and are a recap of what has already been discussed in this

chapter.

Identify Requirements (Register)

1.

The Designer of the project is responsible to create the initial Submittal Register
(Eng Form 4288). The Designer may be an independent A/E, Government Designer,
or a Contractor (Design-Build).

Submittals should be tailored to fit the requirements of the project and should be
limited to those necessary for adequate quality control.

The importance of an item in the project should be one of the primary factors in
determining if a formal submittal for the item should be required.

Electronic Transfer of Data (Specsintact)

1.

Corps of Engineers Guide Specifications is designed to be used with Specsintact, a
personal computer-based system for the production of contract specifications.

Specslintact is an effective tool that has been evolving and improving since
Headquarters adopted the system in 1987 as the official means for producing and
maintaining our guide specifications.

The use of Specslintact is mandatory for production of contract specifications for all
FY 00 and future projects (Civil and Military) where use of CEGS is required by
regulation. (CEMP-EA, Memorandum, 14 April 1997)

The SPECSINTACT program is available on the Internet at USACE Techinfo:
http://www.hnd.usace.army.mil/techinfo/index.htm

One of the most important tasks, and one that should not be overlooked, is to ensure
that the Designer uses the proper Specification Section Number and Title as listed in
the latest Index for USACE Guide Specifications.
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Scheduling (timely flow of materials)

(It is a Contract Requirement!)

1.

CEGS 01330, paragraph 3.2: “Submittal Register. The approved submittal register
will become the scheduling document and will be used to control submittals
throughout the life of the contract”.

CEGS 01330, paragraph 3.2: “Submittal Register. The submittal register and the
progress schedules shall be coordinated”.

Review and Approval (tracking)

(Contractors have an Incentive!)

1.

CEGS 01330, paragraph 1.5: “Withholding of Payment. Payment for materials
incorporated in the work will not be made if required approvals have not been
obtained”.

CEGS 01330, paragraph 3.2: “Submittal Register. The Contractor shall keep the
register up-to-date and submit it to the Government together with the monthly
payment request”.

Transfer Records to Customer

ER 415-345-38, “Transfer and Warranties”, is the basic regulation which prescribes
USACE policy and procedures for transfer of completed construction projects.

Transfer of construction to the Using Service will be simultaneous with the
acceptance of the construction from the Contractor.

Once you have completed one or more transmittals, export the QCS program to the
Government RMS program. The Government will annotate their approval or disapproval actions
and export back to the QCS program. This will refresh the QCS data with the latest actions on

all items.
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CONTRACT MODIFICATIONS

1.

All change orders will be directed in writing to the Contractor in compliance with the
applicable Contract Clause or Clauses, usually “CHANGES,” “DIFFERING SITE
CONDITIONS,” “DEFAULT (FIXED PRICE CONSTRUCTION),” “SUSPENSION OF
WORK,” “VALUE ENGINEERING-CONSTRUCTION.” It is emphasized that in no event
will a Contractor be permitted to proceed with work involving a change in plans or
specifications until a supplemental agreement has been negotiated and signed by the
Contracting Officer or the ACO. An exception will be the use of a notice to proceed
modification in the urgent situations where the directive is contained in the first part and
the Supplemental Agreement containing the price/time agreement is in the second part.

Details of the proposed changes will be furnished by means of revised ,&

plans and specifications and/or a narrative describing them. The §@§_§-}
Contractor will be requested to submit a detailed cost proposal in (==
compliance with Contract Clause “MODIFICATIONS OF PROPOSALS

— PRICE BREAKDOWN?” within a specified period of time. For proposals exceeding
$100,000, the instructions, forms and format in EXHIBIT 12 are to be followed. The Profit
from EXHIBIT 12C should be used by the Contractor to calculate profit and be included
with the proposal. Failure to meet the specified proposal date may result in a retained

payment percentage withheld under Contract Clause “PAYMENTS UNDER FIXED-
PRICE CONSTRUCTION CONTRACTS.”

An audit is required whenever a proposal has an absolute value of
$550,000 or more. This is for Government initiated change orders or a
Contractor’s Value Engineering Proposal. $

4. Cost Proposal

a. Each proposal shall be identified by the serial number that appears on the
document requesting the proposal for the contemplated change. All proposals
must be in detail (per the Contract Clause entitled “MODIFICATION
PROPOSALS - PRICE BREAKDOWN?”) with itemized lists of material,
equipment and labor. Each item must be listed at its cost to the Prime Contractor
or Subcontractor, as the case may be. Labor must be itemized by trade and the
hourly rate noted. The cost of fringe benefits such as FICA, FUDI, health and
welfare, or other similar costs shall be shown separately. In the event that fringe
benefit cists are not itemized, it will be assumed that there are none. The
Contractor’s attention is called to the Clause entitled “EQUIPMENT
OWNERSHIP AND OPERATING EXPENSE” regarding owned equipment rates.

b. For contracts awarded after 31 Dec 95 all Prime Contractor and Subcontractor’s
proposals exceeding $100,000 in absolute value (unless otherwise requested)
necessitate the submission (by both) of signed STANDARD FORM 1411,
(entitled “CONTRACT PRICING PROPOSAL COVER SHEET”) and
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“‘CERTIFICATION OF REQUESTS FOR ADJUSTMENT OR RELIEF
EXCEEDING $100,000” together with detailed proposals (see Exhibit 12A and
12B). Upon completion of negotiations, a CERTIFICATE OF CURRENT COST
OR PRICING DATA (EXHIBIT 13) must be completed by the Prime Contractor
and provided to the Government. If a Subcontractor’s proposal exceeds
$100,000, a certification will also be required from the Subcontractor.

c. Additional CONTRACT CLAUSES applicable to contract modifications include
those entitled “PRICING OF ADMUSTMENTS”; “PRICE 7
REDUCTION FOR DEFECTIVE COST OR PRICING DATA 7;
MODIFICATIONS-SEALED BIDDING”; “AUDIT-SEALED
BIDDING”; “SUBCONTRACTOR COST OR PRICING DATA —
MODIFIATION — SEALED BIDDING” and “CERTIFICATION OF
REQUESTS FOR ADJUSTMENT OR RELIEF EXCEEDING
$100,000".

d. The proposal shall include the Prime Contractor’s overhead, profit and bond and
Subcontractor’s overhead and profit; each identified separately and supported by
sufficient data to permit analysis.

e. Inthe event that it becomes necessary to delete work from the contract, all costs
for the deleted items must be documented, such as any profit, overhead and
cancellation costs for materials ordered but not used in the work.

5. The importance of a timely, detailed and complete Contractor’s proposal (as specified on
the Request for Proposal) cannot be overemphasized. The Contractor’s failure to submit
such a proposal can result in delay in finalizing the contract modification. The
Government will furnish blank copies of the STANDARD FORM 1411. The Prime
Contractor and applicable Subcontractors shall complete this form for any proposal
exceeding $550,000 absolute value. Attached for illustrative purposes are instructions
for preparation of proposals (EXHIBIT 12) and a sample STANDARD FORM 1411
(EXHIBIT 12A) containing a proposal cost summary, schedule of proposed direct labor
costs, equipment costs summary, material cost summary, subcontract costs, general
requirements, direct labor overhead and general and administrative expenses and a
Contractor cost summary.

6. Except as provided in the contract, no additional or change work shall be performed
under the contract without a written order signed by the Contracting Officer or ACO
setting forth price and/or time adjustments. In those cases where the work must
progress without the delay of negotiating and adjustment of time and price, or where
subsurface or other conditions are not sufficiently known to permit an order covering all
details of the change, a written change order, or directive, will be issued at the discretion
of the Contracting Officer or ACO setting forth the change as is know at the time. A
subsequent adjustment will be issued containing the price and time.

7. Time extensions under “DEFAULT” Clause of the contract:
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a. In giving application to this clause, there must be a showing that not only was an
excusable cause of delay present, but also the contract work was in delayed by
such cause.

b. Unusually severe weather is listed as one of the excusable causes of delay. The
term “unusually severe weather” means adverse weather that is unforeseeable
for the time of year and place it occurred. The number of normal adverse weather
days is defined in the contract specifications. Actual adverse weather days
exceeding normal will be the basis for a time extension if the work was actually
delayed and critical to timely completion. Any request for an adjustment of time
should contain such specific available information as dates on which rain, snow,
etc., occurred at the site and a statement of the actual job delays attributable to
the unusually severe weather.

c. The “DEFAULT” Clause, while providing for time extensions, if the Contractor
gives notice within 10 days of start of delay, does not authorize adjustment of the
contract price where a Contractor has been excusable delayed.

8. The proper medium for making modifications not covered by Contract Clause
“CHANGES,” or Contract Clause titled, “DIFFERING SITE CONDITIONS”, (e.g. those
modifications or additions outside the general scope of the contract) is by an out of
scope supplemental agreement. A supplemental agreement outside the scope of the
contract requires the signature of the Contractor and the Contracting Officer, and
additional surety bonds before the agreed upon may be performed.

CONTRACTOR QUALITY CONTROL

The Contractor should read carefully Contract Clause 52.246-12 titled “INSPECTION OF
CONSTRUCTION?” since it is the Contractor’s responsibility to maintain an adequate inspection
system and perform such inspections as will ensure that the work performed under the contract
conforms to contract requirements.

Obtaining quality construction is a combined responsibility of the

construction contractor and the government. Their mutual goal must be

a quality product conforming to the contract requirements. A cooperative )
and professional working relationship should be established in order to I~
realize this common goal. The contract documents establish the quality
required in a project to be constructed. Contracting officers are responsible for assuring the
contract documents clearly define the quality of materials and workmanship required for a
project and that construction contractors comply with the contract documents and produce the
required product. Certain civil works structures are specified by a construction procedure in lieu
of end product quality. In these instances, contractors are responsible for the specified
procedure and contracting officers must verify design assumptions, and control and assure the
end product quality.
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In contracts of $1,000,000 or more, detailed CQC will likely be applied and a properly edited
CEGS-01451 should be included in the contract. Inclusion of detailed CQC in construction
contracts under $1,000,000 is discretionary. When construction services are obtained through
an international governmental agreement, CQC will not be used unless it is specifically required
by that agreement. In any case, the Contractor is reminded to comply with the specific
requirements of the contract.

Contractor Responsibility

General. Contractors shall be made responsible for all activities necessary to manage,
control, and document work so as to ensure compliance with the contract plans and
specifications. The contractor’s responsibility includes ensuring adequate quality control
services are provided for work-accomplished on-and off-site by his/her organization,
suppliers, subcontractors, technical laboratories and consultants. The work activities
include safety, submittal management, and all other functions relating to the requirement
for quality construction.

Staffing. It is the contractor’s responsibility to carefully examine the contract requirements for
CQC and provide personnel capable of complying with the CQC requirements of the
contract clauses and technical provisions. The CQC staff must be of sufficient size and
have the qualifications necessary to ensure contract compliance, whether the prime
contractor, subcontractors or vendors, performs work. The CQC system manager will be
an employee of the prime contractor and must report directly to the project
superintendent or someone higher in the contractor’s organization. The size and
composition of the CQC organization may vary as the job progresses. At all times it
should be compatible with the level of effort and capability required by the contract and
construction schedule.

Quality Control Plans and Procedures. Contractors will be required to prepare a quality
control plan for all projects except those excluded under the discretionary authority.
Plans and procedures will include the features described in CEGS-01451.

The Contractor shall furnish to the ACO a Quality Control Plan (in quadruplicate) as outlined in
Specification Sections 01312 and 01451. Detailed information for preparing and submitting the
plan is contained in the QCS User Manual beginning on Page 2-7. An acceptable plan must be
prepared and approved prior to the start of construction.

RECORDS OF GOVERNMENT - FURNISHED
PROPERTY

1. In those cases where Government-Furnished Property is to be provided under the terms of
the contract, the Contractor shall contact the ACO regarding arrangements for receipt of the
property.
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2.

The Contractor shall furnish the ACO a list of the names of persons, together with copies of
their signatures, who are authorized to receive Government-Furnished Property. If no
person other than the Contractor (as an individual) is designate, the ACO is to be advised in
writing.

Final payment will not be made on any contract until signed receipts are received for all
Government-Furnished property.

DEFENSE MATERIALS SYSTEM - (Military
Contracts)

1.

2.

The purpose of the Defense Materials System (DMS) of priority ratings is to ensure timely
delivery of materials and equipment in order to meet established completion schedules.
Section 7 of DMS Regulation 1 provides for the mandatory use of the rating, which the
Prime Contractor and Subcontractors are required to extend to all orders for materials
needed to complete this defense contract. Orders place for controlled materials are called
Authorized Controlled Materials (ACM) Orders. Orders used to procure materials and
products other than controlled materials are Rated Orders, the rating assigned to this
contract is applied without special authorization.

As indicated in Section 14 of DMS Regulation 1, Rated Orders must contain the prefix DO or
DX, as the case may be, followed by the appropriate program identification. C2 is the
program identification for Department of Defense construction. The SPECIAL CLAUSES of
the contract will indicate whether a DO-C2 or DX-C2 rating has been assigned. In addition to
the rating, all Rated Orders must specify the date or dates on which delivery is required,
together with the statement in Section 9 (a) and the certification in Section 9 (b) of DMS
Regulation 1, over the signature and title of the person authorized to sign the order. It is the
responsibility of the Prime Contractor to ensure that this information is applied to all tiers of
supplier orders and into the fabricating plant when applicable. Although not mandatory, it will
be helpful (when expediting assistance is required) if the Government contract number and
job location are included on the order.

On all contracts, regardless of dollar value, Contractors are self-authorizing consumers and
are required to follow the self-authorizing procedures in Section 8 of DMS regulation 1.

When the Contractor is unable to assure that deliveries will be made in time to meet
required completion dates, expediting assistance should be requested. Information pertinent
to the request should include, whenever possible, a copy of each order through all tiers of
Subcontractors and suppliers, and the shop order number of the manufacturer if the item is
being specially manufactured. Failure on the Contractor’s part to take aggressive action as
noted above may result in assessment of liquidated damages when failure to meet a
completion date is caused by late delivery of materials.

The responsibility for obtaining materials always remains with Contractor, and in no event
will the responsibility shift to the Government even though the Government may provide
expediting assistance.
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VALUE ENGINEERING

. The CONTRACT CLAUSE entitled “VALUE ENGINEERING-CONSTRUCTION,” describes

the procedures to be followed in submitting Value Engineering Change Proposals for
consideration by the Contracting Officer. This clause permits you to share with the
Government any savings resulting from an accepted proposal developed by you or your
subcontractors.

. You are encouraged to take full advantage of the provisions of this clause. A proposal can

be submitted by simply filling out SPD FORMS 373 and 373A (EXHIBITS 8 and 9) together
with pertinent detailed pricing backup data and forwarding to the ACO. Backup data must
include detailed cost breakdowns for original work as contracted an for the change as
proposed.

. When a Part | of ll, Notice to Proceed Modification, it is necessary to timely implement a

Contractor’s Value Engineering Proposal, the Contractor will be required to sign the
modification agreeing to a minimum credit due the Government prior to beginning work on
the VECP. This minimum credit shall only be subject to negotiations for greater credit.

IDENTIFICATION OF EMPLOYEES

When and where applicable, the Contractor shall immediately prepare a roster of personnel and
deliver it to the ACO for issuance of security passes for Contractor personnel. Further
instructions regarding security and the use of these passes will be issued by the ACO.

DOCUMENTS REQUIRED FOR MONTHLY
PROGRESS PAYMENTS

For monthly progress payments to be obtained, the following are required to be submitted on
the 1 of each month via electronic data transfer from QCS:

“BIG FIVE”

Updated Progress Chart, or NAS with narrative report, (3 copies)

2. Prompt Pay Certification, CESPK Form 38 (2 copies)

3. Progress Payment Request (Invoice) (3 copies)
:,9%\-}
<G
A N0
AR
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4. SAFETY EXPOSURE REPORT (1 copy)

5. Submittal Register update

AS-BUILT DRAWINGS

As-Built drawings are prepared to show changes made to the project during construction, and
are the official records of the project at the time of construction completion. All additions,
deletions and other changes made during construction are indicated by modifying the original
contract drawings and specifications. Accurate as-built drawings are very important for
operation and maintenance, and when modifications to the facility are made in the future,
particularly for plumbing and electrical systems that are hidden from view.

The Contractor shall maintain working as-built drawings defined as a current record of the work
as actually constructed. These will typically be red-line mark-ups of the construction plans.
Three sets of red-line markups hall be submitted after the completion of work at 25% intervals
(i.e. 25%, 50%, 75% and 100%) in conjunction with approval of progress payments. The
Contractor shall prepare final As-Built drawings, which depict the actual conditions upon
completion of construction. The deliverable required shall be both hard copy and electronic
format as specified. Hard copies of the final As-Built Drawings shall be printed from the final
approved CADD files.

Whenever changes, additions or deletions from the original design are mad during construction,
they will immediately be noted on each of the as-built print set and in the as-built specification,
as appropriate. No other marks, doodles, notes or annotations shall be put on these sets of as-
built prints. All changes from the contract plans that are made in the work or additional
information that might be uncovered in the course of construction will be accurately and neatly
recorded as they occur by means of details and notes. All Changes and/or required additions to
the paper prints will be clearly identified in color contrasting to blue or black, preferably red. The
as=built print sets will be annotated in as much detail as necessary to clarify exactly what
construction changes were performed.

The contract specifications contained detailed information for standard professional engineering
drafting practices to be utilized in correcting the original contract mylar or electronic CAD
drawings to show as-built conditions.

Subiject to the approval of the Contracting Officer, a member of the Contractor’s Quality Control

Organization will be assigned the sole responsibility for the maintenance and currency of the as-
built drawings. Any reassignment of duties concerning the maintenance of the as-built drawings

will be promptly reported to the Contracting Officer.
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CONTRACT CLOSEOUT

Procedures for Final Acceptance and Closeout submittals are addressed in the specifications.
The contractor shall coordinate and plan for the following closeout activities:

1. Final Cleaning

2. Final Inspection

3. Closeout Submittals

4. Warranty Conference, Warranty Management Plan, and Written Warranties
5. Operation and Maintenance Manuals

6. As-Built Drawings and Submittals

7. Installed Property Lists (Real Property Equipment)

8. Closeout Conference with Contracting Officer and Customer

DOCUMENTS REQUIRED FOR FINAL
PAYMENT

Documents required for final payment to be obtained (refer to contract) may include the
following, but are not limited to:

1. As-built drawings (CAD Format) and specifications — 14 days before final inspection.
2. Maintenance/Operations Manuals — 30 days after approval of submittal.

3. Spare Parts List — 30 days after approval of submittal.

4. Guarantees and local representatives.

5. Test Reports — 30 days after approval of submittal.

6. Certified Payrolls (Prime Contractor and Subcontractors at all tiers).

7. Signed receipt for Government Furnished Property received.

8. Signed receipt for salvage turned in.

9. Contractor furnished and installed equipment list, DA Form 661, See EXHIBIT 16.

10. Contractor/Subcontractor OSHA Form 200.
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11. Written Warranty of Construction.

12. Written Summary of Workman’s Compensation Claims from the compensation insurance
carrier (2 copies).



Contractor’s Guide to Contract Administration

Page 2-59

GLOSSARY OF COMMON ADMINISTRATIVE
ACRONYMS

Administrative Contracting Officer (ACO)
Authorized Control Materials (ACM)

Computer Aided Drafting (CAD)

Contract Line Item (CLIN)

Contracting Officer's Representative (COR)
Corps of Engineers Guide Specification (CEGS)
Corps of Engineers, Military Programs (CEMP)
Corps of Engineers, Sacramento District (CESPK)
Critical Path Method (CPM)

Defense Material System (DMS)

EM 385-1-1, Corps of Engineers Health and Safety Requirements Manual
ENG Form 3394

Engineer Regulation (ER)

Engineering Form 4025 (ENG 4025)
Engineering Form 4288 (ENG 4288)

For Information Only (FIO)

Government Approval (GA)

Network Analysis System (NAS)

Operation and Maintenance Manuals (O&M)
Preconstruction Conference

Quality Control System (QCS)

Resident Management System (RMS)
Responsibility Code

Specification Production System (Specsintact)
Standard Data Exchange Format (SDEF)
Submittal Description (SD)

NAVFAC (Navy Facilities Command)

U.S. Army Corps of Engineers (USACE)
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Index

Acci dent Investigation
Reporting CGuide for
Supervi sing Personnel, 9

Accident Prevention, 2, 7, 9

Accident Prevention Plan, 7, 9

ACRONYMS, 59

Activity, 27, 28, 36

activity durations, 11

Activity start date, 27

Addi ng Submittal Itens, 21

Adm ni strative Contracting
Oficer, 6

As-Built drawings, 56

CAD, 7, 56, 57, 59

change orders, 3, 50

CLIN, 12, 14, 59

Closeout, 57

conpleted transmttal, 42

construction schedule, 11, 12, 15,
19, 53

Contracting O ficer’s
Representative, 6, 9, 59

CONTRACTOR QUALI TY CONTRCOL, 52

Coordination Conference, 7, 9

correspondence, 7

Cost Proposal, 50

CPM, 12, 59

Critical Materials, 16

Davi s- Bacon Act, 10

Description, 14, 23, 59

Devi ations, 16

Draw ng nunber, 24

EM 385-1-1, Safety and Health
Requirements Manual, 9

ENG Form 4288, 18, 19, 21, 26,
27, 31, 43

Environnmental Plan, 3

Environmental Plans, 7

final payment, 57

For Information Only, 15, 18,
26, 38, 59

Gover nment Approval, 15, 18,
26, 59

Governnment Library, 30

Gover nient - Fur ni shed Property,
53, 54

Guide Specification 01320, 13

| DENTI FI CATI ON OF EMPLOYEES,

55

| nsurance, 2, 8

job classification, 10

Labor Standards, 10

Manual |y Add New Section, 29,
30

MONTHLY PROGRESS PAYMENTS, 55

NAS, 12, 13, 27, 55, 59

Net wor k Anal ysis System 19,
59

&M Manual s, 16

Qut standing Submttals, 35, 36

over head, profit and bond, 51

Par agr aph nunber, 23

payrolls, 10

preconstruction conference, 6, 11

Primary Contractor Reviewer,
26

Primary Government Revi ewer,
26

progress payment requests, 14

PROJECT SCHEDULE, 11, 12

QC Code, 39

QCS Software, 6, 8, 10

Quality Control Plan, 7, 53

Quality Control System 3, 6,
59

Report, 2, 9, 25, 44, 45

Reports for Transmttals, 43

Schedul i ng, 49

Section and Item nunbers, 23

SF 1413, 2, 10

Specification Section 01312, 6

Specslntact, 18, 19, 20, 24,
48, 59

Staffing, 53

STATEMENT OF COMPLIANCE, 10

subcontractors, 8, 26, 53, 55

Submi ttal Descriptions, 24, 25

Subm ttal Register, 2, 18, 19,
21, 31, 43, 44, 48, 49, 56

Submi ttal Schedule, 27

Subm ttal Type, 24

submittals, 12, 14, 15, 18, 26,
27, 28, 49, 57

superintendent, 8, 53

Ti me extensions, 51

transmttal package, 36
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VALUE ENG NEERI NG 50, 55 Warranty of Construction, 58



VO M AYPY MRAUSE KRR

1
-.=ﬁ...uh.
Lao) .

° \
waDY pang
‘anos I
x .
" )
o
waY agd
Y 1 =51 Y ‘onids oo*tos‘zy |9°9 31100V puE 13ISE[4-41e7]|
[ s
“ L) --I|| ALY .._..N ﬂl.d-
n0r=——1—n4 08— 10— ]—0% 0% U¥ TT——1=0t D-— ‘amos 00°106°LE [ 6°¢ 1 Sujiysjuly Suipiing ‘I8N
o =
]
- v . K3pausn ‘reren vesns
——00i-f= T s [T T3 KAL) s1uo, £3jausg ‘yeaoy '3
L 1]
| 31 _“”.M“ 00 258’1z (v°e syts pus Airuoswey
p
of YenL>Y o] oy}
. S — !
S e e o e e T e e e e = ———] awos| 00°001%19 |56 *x32q Jooy ‘[adi5 *230ad§
rre £ —. -
ot v = 3
A — 1= rnidvY
»BP-- 06 08 1} 117 1174 == I.T.L—. Rovatn ar0s | 00'0OCO°OEL k(2 fugd30)ujay *sras1duo) ‘smiog
) lﬁ 1 way . y1ony313eg Buipling
. . ' *dpy 135 qo
+ oum_ldmlldullll:].. onos 00°005°6C | 179 \.._.%..: h 13§ qor
o 1 \\ 18a0adde
R 0) *s¥ng doys pus wieg
d-llll_ .HM“ ...... - - ._._.n.": .-_..”- Lm.::-a:w
T sty ouil
00119 - 3 R ¢ [eA02ddy 10} ®isg
. 4
- a—— P A A 2213 1 Y3 Jo 193Nqng
== - 7
. == . %
- fyesnery - |.|E=|—”Um.llr -“n..wu ..... - 1- - $1012813U03Gng JO A8}
oY pvmmtespung brsuwimpans e | = = |
v ¥ -~ e
== L .
o o3 A0R 150 43s ony_____anf I Avil qav i 034 073 530 Sas0d anvwnti. | L% | wiv ey 101V DV0) raran
S 10asterd prniy w0osberd prynpayrg . . ' - - .
*SIANAD e omonay o | - S v c:s...oZ/:o..._ . t00L-28-90VOVQ
i senrbinnd genpey - e - " +ONVION ¢ SNV DvEad |
sedas g0 mop o) 1selerd panpaysy vg 01GHIVIO IS WVAORIIY £ 1 L ..
- eve Buipyng owwy : diog zAXx
ANION Nve AQRAY $O) OIDIVINS ¢ ’ PRSI 1IVNIN0D § - LNON YOIIYIOD "4

TOANAS TOVAINOD SININIMINOIY

tose o gie ad)

1uvID $5349048d NOIDNYLISNOD

11 30 1 L4ve




' res o e ..-...
INV waLY
Ped ‘ot
o <
—2 -
[ 1} T Nu
2 wadY |
—4NA1IS -0 LA — 1= 7= "ans oy
S A
N a
o — T
- y 4 oY x .
4 ‘and§ E
rA
va
o 2
.T4 ALY
\- ohidt
\. U060y YY9 001 10V¥LIOD "IV10L
or - -I-.\..I. dnueajg qog
1 Y pue Juandynbz Je231332913
0011010 L= W 00°092°1 o pur [edjueyd3df - Jugisag
ands
0 r 4
=
o oy ey Py sl Sovivguipiigd I
- &alll ——— .|ll|.rl| - ..MU-III: - Wnidv Sugpars pue
Tl c...’-"dﬁﬂclﬂdﬂ,il —| T -as>s | 00°scet 01 62 *Bufauay *Sujaey ‘eypey
» 1= -l
A
o y4
i 4 - o AwInd gnby
Lo oot —v— =] — amg | OOTT09TZE Nite ounIdacy pus saus1)
, — - |
- A sttt pliaemepid o
m h- y | wnY
0010|007 —| 0L ===y %—]=t U7 — owos | oocomitte fenn ILEIERELTE
y A
o £
£ T
I ’ 1 waY
01§50 58 [1t 0§ —f—0y——0Ft—|—0¢ 0 ot | 00°SLVer | 2ty s1ands ‘seg ‘Bujqungy
o -
—_— .4
[ ] . pehrimind =
—| . ) wator Sujucjajpuo) 11y
~-001 - <06 00 $9 0% 1] —0E—|—0i— 3 3-0. ot | 00°v08°601 fo'sy pus Juyaegiauay *ujaray
>
[
. =z
. NWUR IJ0 d3§ 120} Annmmannt i) Snmmm— 1)) Xviy Hav e 033 LA 4) —o3v
L e oy o 1802 olivvntd | o [win pay B01VI1 VRO \PaEN
LY LY Tik] : M - -
Cwem b ey e LI T upmieN jiod lool-ge-g0vova
:Llo 1odes Jo sop @1 sritaid papnpryg siva QIO IvACTHY ¢ o ol
ANIVIY suve Wva -<>W: ¥ 90, O—_:u—_—.-m °EE< Q 1o 0 N > x
i & t Qlwang ¢ HOLNEIEIS 1DV NIO) § WO OLYRNOI
g 6500 43}
TOENAS TONINOD SININIUINOIY L4VHD $SIHO0Ud NOUDINYISNOD




TORNAS TOUINOD SININIUINOIY

18VHD $S3¥O084 NOHDINYISNOD

m
-
0NN M AT 1 UON INONANNS eve ‘13
Y | -
wnidv oy
‘ans m
I
[} ! x .
waY w
oo o6—og—v ‘anes o1
ov eLostey |99 IJIN0OY pus 23rseig-yan
o
= X \{ wnv swal
| . ] *a8
vof oG 93— [—GE—1-69 Y b = o . anps | 00°106°2€ o' Fupysjuyg Buipping *dey
o
whidv uijoo
o 06— I.QWH of ‘amay 00°y9.°82 |v'y R RLLYSERIELEF IS LR TIR LT
o
wayY
l 3 1 =3 anes 00258tz [v'¢ 9111 puv Lauoss
@
— = AN ATTIITR W LY N ty>0q Joou ‘iaere aemey
3 P —— ~opi-tb—l-of— |-oll——[ oo Cor—|Tee—|or——" |mor | B o= ‘ons 00001 1Y |5°6 138G joou
—— -
o =4 : peyvwnevy bnmpsemayes =
, - = i P ITEI)
—— - === P |ALAAY SRR (S L waY
i .l.o.m.l o= ag =g =Bl = O — sSi—] -g—g - |====—] amx» | vo‘vtv’usi } 2 M3y '21225u0] ‘smio
- v otor H wiongyasg Supprin
: P (o gy e ] onos 00 0os'6c |1y ‘S1sacudy  cdp 23§ qo
. ~|: {eaoadd
by e 10} °slng doyg pus e)le
— - opI-G@ Joms | == - - - - - - 1eizaey 9pta jo 1o djagn
— —— =t 2 1ea0addy 20) vaw
...... - - *33 33| )O jrIN)NQN
oe it mo e e T T T i ——] o 12y
E” o
oot~ ull [17> 1 S - - $1032923U03qn§ o 38|
oot
oy T 234 AON 190 438 onv ‘me nng AVH ydv dvil q3d HY( 93¢ 1502 04ivwiis) m I'wiu ey IALYI LVIRO) Wvadap
Tt 1eded sy wenatas PInpaysy . H
‘$IAND e aInoveey s upmien jjod L00I-26-50VOVQ
i e0ard prrasy HONYIOL » Ve YIB!
Q 1odas jo nep o1 ssifosd pynpaysg nva Q101 Iv0 )18 WWAOIIIY ¢ - - .
' amar suve o Buip|ing owwy dio9 ZAX
anNiIon hve WAORMY 2O ONsivEng ¢ ' pounansig Dyao) ¢ (b1 [T 4 OV
0z S0 a0 11 40 1 1Ny

wnd.



care wrod s
[
Pk waldY
= S
Y 4 - .
™ u =
| p o whLY -
Z %“ 1 anos m
' \NM -
\rN\ H
o ray 4
1/ e x.
AL ‘ans w
Tuushis 3T A= m—— 7
o = £
—. S Z= =I5 WALIYY Wiy
N UMY JAIL T ones "
= - T3 nun D1 votsovtyey oot 19VH180D V0L
N
Mo —f— dnusayy qorp
or i AGA L 1122
3 - wnidv B o -u“..":"“.
| yi oo°'092't |20 pue jedjueyddy -
oot o ones
p——
of -_ NN ——
. -Il —_—— N\ Oy -, -
—oo OO —I- JOHN —— = “anos fuprag
3 Z 00°$CL" 01 6 pus ‘Bugouayg ‘Bujarg ‘syxjen
X3 y 4
* Eas - — s ' ysawd ynby
Il!nv_mi”.adl —r— Hl\l-m == pmad poy omes o0° 109" Z€ s MINUAIA0Y PHE SDUEID
7
i “ -_-— L \ WY
..IM—Q» Qb licmnlp —abk—|—o0a—|—0p— .l.l..M —og—l-—0oj—|—E—o anos 00 ogLL v i 1825233313
o X -
h r AL EESIRTNTNNINY M wnov
.m —&56 uMM' 9i—|--oF—-|—op—|—0E—|—ox—]—0F/— 1 anos oo seI LT 2y pranes ths TR
=== .Inl...“m jrpelinnty § ummamdi Polpyimpiiad vn.l........l.. H|..|.uH“ jeenanliuly uviuiuriping Iodidoaisn
o = = NN htdisasied Bvsinssubing Sesndanansd
- v JivitA S dnnin — oY -:—B-.u“duﬁ-ouv
: B T S o Bt ot S ) e Yy ST, g o= anos | 00°yus®sor forut Ny pus Bupisiia Tl
- onee ot Aot it Ayl g E I
oot o st - :
o : {1} Aoyt 20 43s anv gt uar avil udv yvi g4 Nvr REL 150) onvvntl | I | win nay 1801V LIVRIN0) WAIAS
ot asssfesd pready asefard pynpaysy .
S1A.A0 uimien 104 1001-26-80VOVQO
nvo QIAOINY ¢
i wathid gemisy rORYIGL ¢ M DI
[T I vodve e nop o1 nindtend popnpaysy )vo QN0 IT WAOIIY ¢ .
it e ‘suva Buipiing owwy diog ZAX
QHIDI hvo WAONIEY YOI QINWING ¢ QOISEISI0 DVRHNHO) § WNose ¢ WLV

TOINAS TOHLNOD SININININDIY

tovs-e-sre S0b

LBV $53UO0U4 NOIIINYISNOD

11 30 11 1wvd




PROMPT PAYMENT CERTIFICATION
UNDER FIXED-PRICE CONSTRUCTION CONTRACTS
(FAR Part 52, Section 52.232-5 & 52.232-27)

1. CONTRACTOR NAME AND ADDRESS 2. INVOICT DATE

3. CONTRACT NUMBER
DACAO5-32-1001

4. DESCRIPTION OF WORK OR SERVICZS PIRFORMED (e.g.. see aticched invoice)

DELIVERY AND PAYMENT TERMS (e.g.. promp: paymen! ciscoun! terms)

o

7. NAMEZ, ADDRISS & PHONE NUMEEZR OF CONTRACTOR'S
CONTACT FOR DZFZLTIVI INVOICES

e

8. NAME AND ADDRISS CF CONTRACTOR'S PAYMINT RIZISIENT

S. CEZRTFICATION: [ hereby ceriify. to the bes: of my knowledge end belief, the!

c. The onounis reguestecd are oniy fo- perjormense in eccordance with the specifications, terms, cnd

conditions of the contracs:

b. Payments to subcontractors anc suppiiers hcve been made from Previous pavments received uncer lhe
contract, and timeiy peyments will be made frem the proceeds of the peymen! covered by lhts certificaiion, in
accordance with subcontrac! agreements end the requirements of Chapter 28 of Tille 21, United States Code; end

¢. This request for progress payments docs no! taciude cny amounis which the prime contractor iniencs
to withhold or retain from a subconirecior or supplier tn accordance with the terms and conditions of the
subcontract.

TYPZD NAME AND TITLE

SIGNATURZ

€. OTHER INFORMATION/DOCUMENTATION

EXHIBIT 2

CISPK FORM 38
1 JuL 89



XYZ Corp.

APPLICATION FOR PROGRESS PAYMENT

LUMP SUM BID SCHEDULE

Zstimace No.

JOB: -Ammo Building.. Period: to
- Eart Nerwin
Contract No., DACAOQS5-92-1001 Date:
Category Breakdown % Prev. $ this
Description of Work Amount Amount Complete | Billed | Period To
Bid Item ! ~ Admin Bldg 557,651
Concrete work 42,800
Steel Building 151,576
Mill Work 34,400
Aluminum Windows 37,000
Drywall & Mezal Studs 57,000
Ceramic Tile } 4,775
Painting ! | 9,500
Acoustical Tile & Insul. ! ! 4,300
Hollow Metzl Doors & Frames ; 9,700 :
Grading } i 2,200 :
Plumbing : ! 22,000 :
Heat & Air Cond. g {104,000 i f
Electrical ! . 41,000 :
Carpencry 1 ! 16,500 ; {
Floor Covering ; g 7,200 ;
Finish Hzrdware ! i 6,600 !
Mobilizzzion ; ; 7,100 !
. . : { ’ &
Bid Item 2 - Refuel Vehicle Fac! 350,003 i : : f 2
Concrets Work § i 80,500 : LQ& g
Struct Steel & Steel Bldg ; i 157,000 : S R
Aluminuz Windows ; i 5,000 : ) étité‘%%ég
Drywall & Me:al Studs 1 i 26,800 : <§§h;%;
Ceramic Tile f ; 1,293 : | ﬁg}jﬁg.f§}
Overhead Doors § ; 3,,500 ; 6%%%~§5?ﬁ}€5
Painzing i {14,900 AN
Finish Eardware/Toile: Ace | ! 5,500 ﬁﬁ9 R
Hollow Merzl Doors/Frames H : 5,300 : Qﬁzz%ﬁé
Grading f H 2,500 ; Getﬂ
Plumbing ] : 52,000 : i
Heat & Air Cond. { : 56,800 i 1
Electrical ! i 54,000 ; i
Fire Sprinklers i ! 15,000 i }
Carpentry ! : 2,000 i : ;
Crane i i 27,000 i | !
Mobilization ! H 5,000 ! i %
Bid Item 3 - Auto Mzint Shop j2,143,164 : : i i
Concrete Viork ~ {297,000 i i {
Struct Metal & Misc Mezal . : 68,000 ! ! i
Masonry : 26,000 i l
Steel Building b 471,900 ! i
Venicle Rpr Equip ' 5,100 i :
Aluminum Windows { 16,800 ! 3
Drywall & Meral Studs i 109,000 i |
Cerdmic Tile | 7,950 | |

EXHIBIT 3



XYZ Construction Compeny, Inc.

Water Systems Modifications
Contract Number- DACAOS-92-1001

tem No.

O 00 -3 Ty U ) N

e )
W N

=t
[ S 110 -8

1%
17

1%
19
20

Description of item

Water Line, 8 inch
Water Line, 6 inch
Water Line, 4 inch
Weter Line, 3 inch
Rigid Sleeve/Water Line
Fire Hydrent
Hose House
Shutoff valves, 8 inch
Shutoff Velves, 6 inch
Shutoff Valves, 4 inecn
Shutoff Valves, 3 inch
Velve Boxes
Valve Pit
Pressure Switches, Comp.
Irrigation System, Comp.

Excavation

Backfill

Meterials

Testing
Chein Link Fence
Pump Stetion Structure

Earthwork

Concrete

Mechanical

Electrical
Vertical Turbine Pumps
Mechanical Work - Generel
Electricel Work

TOTALS TO DATE

SIGNATURE:

APPLICATION FOR PROGRESS PAYMENT

UNIT PRICE BID SCHEDULE

Estimate No.

Period:

Date:

CONTRACT
Total Cost

Quantity

2350 LF
510 LF
- 15
60
350

BN ER

% |
[SC BB IVIN N BN S NS T SN

260 LF
LMP sM

Unit Cost

$ 25

20.
.00
.00

15
15

10.
750.
600.
400.
300.
.00
200,
.00

200

150

2,500.
150.

g8,000.
g,000.
11,000.
1,000.
.20..

.00

00

00
00
00
00
0o

00

00
00

00
00
00

$58,750.
10, 200.
225.
800.
3,500.
3,000.
2,400.
2,000.
1,500.
200.

.00
.00
.00
300.
30,000.

400
1,250
2,500

5,200.
150,000.

15, 000.
.00

20,000

23,813.

$231,840.

to

00
00
00
00
00
00
00
00
00
00

00
00

00
00

00

00

00

CMPLETED TO DATE
Quantity

Total Cost

EXHIBIT 34



STATEMENT AND ACKNOWLEDGMENT o ¢

, Pubnc. reporung Durgen for s colleclion of ntormation s esumateg 10 average .15 hours per response, Including lhe tme ic
reviewing instruclions, searching exisling data sources, gathering and mainl2ining the data heedec, and completing 3and reviewing 1h
coliection of information. Send comments regarding ihis burden estimale or any other aspect of this colleclion of information, includin
suggestions for reoucing 1this burden, 10 the FAR Secretarial (VRS), Office of Fegeral Acquisilion ang Reguiatory Policy, . GSs
Wasnigqton, O.C. 2040%; an¢ 1o the Office of Managemen! and Budget, Paperwork Reguclicn Project (9000-0014), Washington, D.C
20503.

PART | — STATEMENT OF PRIME CONTRACTOR

1. PRIMZ CONTRACT NO. 2. DATE SUBCONTRACT 3. SUBCONTRACT NUMBER
AWARDED
4. PRIME CONTRACTOR (Name, acaress ang ZiP coge 3. SUBCONTRACTOR (Name, adcress and IIP cooe

€. The prime contracior siales thal under the conirast shown in llem 1, 3 subconiract was awarded oOn date Shown in ilem 2 by
(Name of Awarding Firm)

lo the subcontracior identifiec in llem 3, for the following work:

7. PRCJECT 2. LCTATION
8. NAMZ AND TITLE OF PESRSON SIGNING 1C. BY (Sipnature 1. DATE SIGNZD
PART Il = ACKNOWLEDGMENT OF SUBCONTRACTOR
2. The subcontracior acknowledges that the tollowing clauses of the contract shown in Hem 1 are includecd in lhis subcontract:
Contract Work Hours and Safety Davis-Bacon Act
Standargs Act - Overtime Apprentices and Trainees
Compensation - Constructlion Compliance with Copelang Reguiations
Payroils and Basic Records Subcontracs
Withholding of Funas Contrae! Termination—Debarment
Disputes Concerning Labor Standargs Certification of Eligibility

12. NAME(S OF ANY INTERMEDIATE SUBCONTRACTORS, IF ANY

1. NAMZ AND TITLE OF PERSON SIGNING 15. BY (Signaiwre 18. DATE SIGNED

_EXHIBIT 4

NSN 7540-0 1~ 15 1-4297 EXPIRATION DATE 3-31-82 - STANDARD FORM 1413 (REV. 6-30
Previous edilion is usable 13102 Prescribed by GSA - FAR (48 CFR) 51.22%e




STATEMENT OF COMPLIANCE

Y

P AVAROLL MUNMSCR . . PAYAOLL PAYMENT DATE COMTRACT MUMBER

5 - Final ' 5 1992 DACAOS5-92-1001

Farmiary

pace FebrsaTv 6, 1992 "

L Richard A. Roe ° . . Vice Prmsident do herety state:

(Nome ol signatery party) . (T itte)

(l)m!mormiimonvmn(o{mm:enoleyedbv XYZICOFD.

) (Cantracriee or subconiracior)
on the Ammo:- Buliding , that during the payroll period commencing on the 30¢h day of
(Buiiding or week)
January 18 92  and ending the S5th day of February . 1992 . all persons
empioyed on said project bave been paid the full weekly wages camed, that no redbstes have been or will be made either directly or in-

directly to or on behalf of said :XYZ Corpazi from the Jull weekly wages esmed by any person
- (Contractes sr subcancyscior)

sad that no deductions have been made cither direcily or indirectly from the full wages earmed persoa, others than permissible de-

ductions as defined in Reguistions, Part J (29 CFR Sublitie A). issued by the Se of La under the Capeland Act. as amended

(48 Stat. 94863 Seac. 208, 72 Stat. 967: 76 Stat. 257; 40 U.S.C. 276¢), and descrrbed -
Federal Wirbhholding Tax

Stacs Disability Insurance

Social Securicy

Vacazion s

223 Tt 1L.iled to be submitted {or the above periad are corree: and comislete; that the
)a pre not !u- than the applicable wage rates contained in any wagr determinatian
o urls \Aevwin JOf €ACT LAOHCET OF MECRANIC CONIOMM WALh A€ wOrK ne performed.

(2) That any psyrolls otherwise under this
wage rates for laborers or mechanics contain

Al e et & — Gome WS e BEmas.

(3) That any spprenticrs employed in the sbove period are duly registered in 5 bons fide apprenticeanip orogram regqistered with 2

State spprenticeship agency recognized by the Bureau of Aopr and T ¢. United States Department of Labor, or if o such
recognized agency €x13t3 in a State, are registered with the Bureau ol Appreauceship and Trasmng, United Siates Depanment of Lasor.
(4) Thac -

(a) VHERE FRINCZ BENEFITS AREZ PAID TO APPROVED PLANS, FUNDS, OR PROGRAMS

g- 1n addition to the Dasic hourly wage rates paid 10 esch laborer or mch'-uc liated in the sbove referenced payroll, payment3
of fringe benelits ss listed 1n the contract huve been or will be made to sporopriaie programs {or tbe benefit of such empioy-

. ces, except 33 noted in Section 4c) delow. . .

(b) YHERE FRINGE DENEFTTS ARE PAID IN CASH

D- Each laborer or mecnanic l13ted in the above referenced payroll haz been paid 3% indicated on the pavroll, an amount not
iens than the sum of the applicable basic hourly wage rate plus the amount of the required frnnge bencfits a3 listed in the
contracy, eacept as noted in 3ecuon K¢) beiow.

(e} EXCEPTIONS

CXCE®TION (Cralf) CXPLAMATION

Submit ome copy with
each payroll unless
Scatement of Compliance
ig included on payrcll
form

KREMARY. I

MawE amMD TITLL MCmaTURE

Richard a. Roe, Vice President

The willul (atstfrcanan of any ol ihe sbave statements may sudract e FCnirocior or subrontractor 1o 1wl
See Section 1001 ol Titie 18 and Section 231 of Titte 11 of the Un.tnd Stater Cade.

D \ :::I“ 87 9 PREVIOUS COITIONS anl OBSOLETE.

. . - EXHIBIT 5

or enminal pre&ccution.




YALUE ENGINEERING CHANGE PROPOSAL FORM

(Contractor Required Information)

FROM ) . DATE
"XYZ Corp.- . 5 May 1882

T0 VICP NO.

Resident Engineer .

Northwest Resident Office 1

PROJECT ' CONTRACT NO.

. Ammo-Building . . . "DACAQS5- DACAO5-92-1001

LOCATION
Fort Nerwin

INFORMATIOK REQUIRED OF THE COKTRACTOR

(1f answer to any of the following questions is °‘YES', explain in Remarks below.) YES NO
DOES THIS PROPOSED CHANGE AFFECT THE TIME OF COMPLETION OF THE CONTRACT AS

1. STATED IN THE GENERAL CLAUSES? 4
o, HAS THE CONTRACTOR SUBMITTED THIS PROPOSED CHANGE PREVIOUSLY TO THIS OFFICE

* OR ANY OTHER GOYERNMENT AGENCY? : X

DOES TH!S CHANGE AFFECT OTHER COSTS TO THE GOVERHMENT, SUCH AS GOVERNMENT-

3. FURNISHED PROPERTY OR COSTS OF CONTRACT-RELATED 1TEMS? - X
p  DOES THIS PROPOSED CHANGEZ INCREASE THE MAINTENANCE OR OPERATION COSTS OF ORIGINAL

*  OR PROPOSED ITEMS? : P X
5. IS A SUBCOKTRACTOR INVOLYED IK THIS PROPOSED CHANGE TO THE ORIGINAL CONTRACT? %
¢ DOES THE CONTRACTOR INTEND TO RESTRICT THE GOVERKMENT'S RIGHT TO USE AKY DATA

© DESCRIBED IN THIS PROPOSED CHANGE? ¥

CHANGZS AND/OR REVISIONS TO DRAWIKGS AND SPECIFICATIONS (Attach applicable contract
drowings anc specifjcations, including contractor's or shop drawings or literature with all
changes marked on the drawings and specifications.)

REMARY.S '

concrete or pre-—fabricated concrete type. -

TS
RN

Section 15-6.2 delete.

Revise specification Section 15L-6.1 as follows: Mesnholes shall be field constructed

RECE!IVID BY GOVERNMENT GOVERNMENT REPRESENTATIVE CONTRACTOR'S REPRESENTATIVE

(Signature & Title)

" SUBMIT FIVE COPIES.

SPD rorwm 373 (Previous edition ia ob:olete)E_leBlT 8 SHEZT oF

oCT 70




VALUE ENGINEERING CHANGE PROPQSAL FORM

{Contractar Summary Submitial)

FROM 4 DATE
'X.YZ Corp. . S May 1992

T ' "7 T T vecr no.

Resident Engineer

Northwest Resident Office 1
PROJECT CONTRACT NO.

Ammo Building DACAOS5-92-1001

LOCATION

- Fort Nerwin

SUMMARY OF CHANGE {Description = Compare edvonteges and disedvonrtages )

BEFORE {Sketch, when opplicoble | AFTER
Specification Section 1SL required Revise specification Sectiom 151 to
cast-in-place manholes for the steam allow use of pre—cast manholes for
lines. the steam lines.

e

R
o

NOTE: Cost breakdown conforming to Exhibit 9 must accompany all VECP submittals.

E ST‘MAT E D C OST SU MMARY {Costs shall be estimoted in occordonce with the change provisions
contained in the General Clouses of the comtrac:. Attach detailed estimare of savings.)
B. PROPOSED 50,000
- C. CONSTRUCTION SAVINGS 50,000
D. GROSS SAVINGS (INCLUDING OH ___12 % B8OND_3/4 =) 567375
E. LESS CONTRACTOR IMPLEMENTING COST 700
F. NET SAVINGS (ICS) 55, €75
G. REDUCTION IN CONTRACT PRICE = (.45 ICS + .55 GC)
COMPUTE | ). ) 25,053.75
DATE BY 'YHICH A CHANGE ORDER MUST BE ISSUED )
SO AS TO OBTAIN MAXIMUM COST REDUCTION: 12 Nov 19
RECEIVED BY GOVERNMENT COYERNMENT REPRESENTATIVE CONTRACTOR'S REPRESENTATIVE
FOR . : )
SPD ! gctH7$ 373—A ( Previous editions ore obsolere ! Ex HIBIT 9 SHEET OF




DATE

SAFETY EXPOSURE REPORT

(USACE Supplement | to AR 385-40)

INSTRUCTIONS

1. Enter the following exposure data:

a. Man hours worked per certified payroll report.
b. Month — Year

2. . Report shall be delivered to the contracting officer’'s representative by 19th of each month.
3. Please check appropriate box:
O Check if report is final.

[0 Accidents during the month. (Lost Time Personal Injury and Property Damage)
List accidents on the back of the form. Indicate worker's name, date of accident and
days lost for personal injury accidents.

(0 Worker's Compensation Claim Report submitted. [J 50% [ 100%

THRU M peSIDENT ENGINEZR 0
[JPROJECT ENGINEER
(JPROJECT MANAGER (PARKS/LAKES ONLY) SAFETY & OCCUPATIONAL HEALTH OFFICE
SIGNATURE
PRIME CONTRACTOR NAME SUE—~CONTRACTOR NAME
XYZ Corp.
CONTRACT NUMBER
D A c A o} 5 - ° 2 - o - 1 0 0 1
SITE LOCATION
F 0 R T N E R W I N
MAN HOURS MONTH YEAR
) ) ) ) g | 1 ) 3 2 J U N 9 2
PREPARED BY (Typed Name and Title) SIGNATURE
CERTIFIED BY CONTRACTOR PROJECT MANAGEMENT SIGNATURE
(Typed Name and Title)
CEZSPD Form 94=R EDITION OF 1 APR 76 IS OBSOLETE. EXHIBIT 10
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[ mate [J FamaLs

| BePORT NO. EROC UNITED STATES ARMY CORPS OF ENGINEERS REQUIREMENT
Satary CooE ACCIDENT INVESTIGATION REPORT CONARENENT .
Statf onlv) (For Use of this Form See Attached Instructions and USACE Suppl to AR 385-40) CEEC-S-8(R2)
— ACCIDENT CLASSIFICATION
PERSONNEL CLASSIFICATION INJURYALLNESSFATAL PROPERTY DAMAGE MOTOR VEHICLE INVOLVED DIVING |

G FIRE

0O cviuan [ mwrasy O O &owep [0 omer O O

[ coNTRACTOR O O &ewveo O omen | O : O

O pusuc O FataL [J om™eR O

PERSONAL DATA ~

2 NAME (LasLFirsLMI) b. AGE | c SEX d SOCIAL SECURITY NUMBER e. GRADE

| —— s

f. JOB SERIES/TITLE

¢. DUTY STATUS AT TIME QF ACTIDENT

O 7or

0O onouty

O crrouty

Rt a2 50

SRS o
R et A A T T arn AR PUT o S PR X

]

GENERAL INFORMATION

d. CONTRACTOR'S NAME
(1) PRIME:

a DATE OF ACCIDENT |b. TIME OF ACTIDENT | ¢. EXACT LOCATION OF ACCIDENT
{moniaayiyear) {Military time)}
! ! .
e CONTRACT NUMBSR . TYPZ OF CONTRACT [+ rzAC'ZnAVRnQ‘QUS/TOﬂC WASTE
[0 construcion. [ szavics 0 O oese
SUPERFUND
CIVIL WOR! -
O ORKS O mwmasy O az Oor=6z ([ mp [ OTHER (soecify)
[0 OTHER (specity) [0 oTHER (specity)

(2) SUBCONTRACTOR:

4

CONSTRUCTION ACTIVITIES ONLY (Fill 1n line_anc corresooncing code numoer mn box from Iis! - see instruciions;

a. CONSTRUCTION ACTIVITY

1CODEY
i

b TYPE OF CONSTRUCTION EQUIPMENT

(CODE;

=

INJURY /ILLNESS INFORMATION finciuge name op line ang ¢orrespbonging coge nymoper in por for ieme & ! § g - sme NSircHONS!
a. SEVERITY OF ILLNESS / INJURY b. ESTIMATED | c. ESTIMATED d. ESTIMATED DAYS.
{CODE) DAYS LOST DAYS HOSPIT- RESTRICTED DUTY
ALIZED
P
& BODY PART AFFECTED (GODZ)_| 4. TYPE AND SOURGE OF INJURYALLNESS
PRIMARY !
ICOCE:_| ICODS)
SECONDARY ] ' l TYPE ’
f. NATURE OF ILLNESS / INJURY (€30S Icop
r——], | SOURCE !

&

PUBLIC FATALITY (Fill in ine ang comesnnnding cnae numoar in Dox - Sae mMSInICHons)

a ACTIVITY AT TIME OF ACCIDENT

P r——————————

ICCos
1

b. PERSONAL FLOATATION DEVICE USED?

O ves 0 w~o J Na
7 MOTOR VEHICLE ACCIDENT
3. TYPE OF VEHICLE 5. TYPE OF COLLISION c. SEAT BELTS | USED | NOT USED| NOT AVAILABLE
[T Poxupvan [T automosie |[] SDEswiee [ HEADON [ REAREND |\ ot
IO TRuck [T OTHER (specity) |LJ BROADSIDE [ RoLLOVER [ BACKING
[ oTHER (specity) {2) REAR SEAT

-} PROPERTY/MATERIAL INVOLVED
3. NAME OF TEM b. OWNERSHIP c. S AMOUNT OF DAMAGE

(1)

2)

3)

Q

- VESSEL / FLOATING PLANT ACCIDENT (Fill in ine and COrresponiinna rnno niunhars in hnw frnm ics o

586 INSirucions)

a TYPE OF VESSEL/FLOATING PLANT (CODS) |b. 1YPE OF COLLISONMISHAP (CODE)
s ’
10 ACCIDENT DESCRIPTION (Use aggimonai paper  if necessarv)
EXHIBIT 11
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11.

CAUSAL FACTOR(S) (Read lnstruction Before Compieung)

a. (Explain YES answers in item 13) YES NO | & [CONTINUED) YES  NO
. G-EMICALANDP}-IYSCALAGOBIT’FACTORS:?::mreto D
i . chemical agents, such as gustjumes.mstis.vapors o
DESIGN: Was n of {acility,workplace or
equipment a taclor? v Wm atz:denmx?& sucn as, Poise,radialion, etL. contribute
' ECTION/MAINTENANCE: Were inspection & maint .
INSP ancs procodures 3 | e & nten OFFICE FACTORS: Did office satting such as. lifting office D

PERSON'S PHYSICAL CONDITION: In your opinion, was the
physical condition of the person a tacior?

OPERATING PROCEDURES: Were operating procedures
a facwn?

JOB PRACTICES: Were any job salety/heaith practices
not tollowed when the acigent occurred?

HUMAN FACTORS: Did any human factors such as, size of
strength of person, elc..contnbute 1o acsdent?

ENVIRONMENTAL FACTORS: Did hest. cold, dust, sun.

turniture,carnmying. stooping, eic. contnbute 10 the aczident?

SUPPORT FAGTORS: Were inaopropriate loois/resources D
provided 1o property perforn the actvitytask?
PERSONAL PROTECTIVE EQUIPMENT: Did the improper selection,
use of Maintenance of personal protectve equipment
contribute 10 the accioent?

DRUGS/ALCOHOL: in your opinion.was drugs or alcohol a factor to
the accicent?

oo o

-8 WAS A WRITTEN JOB/ACTIVITY HAZARD ANALYSIS COMPLETED
FOR TASK BEING PERFORMED AT TIME OF ACCIDENT?

agooooon
oo oo

lare, @tc., contnibute 10 the accident?
o ¢ D YES (if yes. altach a copy.) D NO
12, TRAINING
a WAS PERSON TRAINED TO PERFORM ACTIVITY/TASK? b. TYPS OF TRAINING. ¢. DATE OF MOST RECENT FORMAL TRAINING.
. ! !
[ ves mES [ cuassroom [ owJos {Month]  (Day) _(Year)

13. FULLY EXPLAIN WHAT ALLOWED OR CAUSED THE ACCIDENT; INCLUDE DIRECT AND INDIRECT CAUSES (See insuuction for definition of direct and
indirec! causes.) [ Use acaitional paper. il necessarv)

a DIRECT CAuSE

b. INDIRECT CAUSE(S)

14.

ACTION(S) TAKEN, ANTICIPATED OR RECOMMENDED TO ELIMINATE CAUSE!S).

DESCRIBE FULLY:
1§. DATES FOR ACTIONS IDENTIFIED IN BLOCK 14.
a. BEGINNING (MonthiDay/Year) / / b. ANTICIPATED COMPLETION (Month/Day/Year} / I
. SIGNATURE AND TITLE OF SUPERVISOR COMPLETING REPORT - | . DATE (MoDa/Yr) | e. ORGANIZATION IDENTIFIER (Div, Br, Sect) | - OFFICE SYMBOL
CORPS ! /]
CONTRACTOR ]
6. MANAGEMENT REVIEW (1s2).
a [JCONCUR b [] NONCONCUR c  COMMENTS
SIGNATURE TTLE DATE
17. MANAGEMENT REVIEW (2nd - Chie/ Operations, Construction, Engineering, etc.)
2 [JcoNcUR b [ | NONCONCUR -~ c COMMENTS ‘
}
SIGNATURE TIMLE | DATE !
18. SAFETY AND OCCUPATIONAL HEALTH OFFICE REVIEW
a [ CONCUR b [ | NONCONCUR ¢ ADDIIONAL ACTIONS/COMMENTS:
SIGNATURE TILE DATE
18. COMMAND APPROVAL
COMMENTS
COMMANDER SIGNATURE DATE .
CEXHIBIT 11
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-+, INSTRUCTIONS FOR SECTION 13—CAUSES

a. DIRECT CAUSES —The direct cause is that single factor which
most directty lead to the accident. See exampies below.

b. INDIRECT CAUSES — indirect causes are those factors which
contributed to but did not directly initiate the occurrence of the
accident.

Exampies for section 13:

a. Employee was dismantling scaffold and fell 12 feet from unguarded
opening.
Direct cause: failure to provide fall protection at elevation.
Indirect causes: failure to enforce USACE safety requirements;
improper training/motivation of employee (possibility that empioyee
was not knowledgeable of USACE fall protection requiremnents or
was lax in his attitude towards safety); failure to ensure provision of
positive fall protection whenever elevated; failure to address fail
protection during scaffold dismantling in phase hazarg analysis.

b. Private citizen had stopped his vehicle at intersection for red licht
when vehicle was struck in rear by USACE vehicle. (note USACZ
vehicle was in proper/safe working condition).

Direct cause: failure of USACE driver to maintain control of and
stop USACE vehicle within safe distance.

Indirect cause: Faiiure of employee to pay attention to driving
(defensive driving).

INSTRUCTIONS FOR SECTION 14— ACTION TO
ELIMINATE CAUSE(S) :

DESCRIPTION— Fully describe all the actions taken, anticipated, and
recommended 10 eliminate the cause(s) and prevent reoczurrence of
similar accidentsfilinesses. Continue on blank sheets of paper if
necessary 10 fully explain and attach to the compieted report form.

INSTRUCTIONS FOR SECTION 15— DATES FOR
ACTION

a. BEGIN DATE —Enter the date when the corrective action(s)
identified in Section 14 will begin.

b. COMPLETE DATE— Enter the date when the corective action(s)
identified in Section 14 will be completec.

¢. TITLE AND SIGNATURE — Enter the title and signature of
supervisor compieting the accident report. For a GOVERNMENT
employee accidentfiliness the immediate supervisor will compiete
and sign the report. For PUBLIC accidents the USACE Projec:
Manager/Area Engineer responsible for the USACE property where
the accident happened shall compiete and sign the report. For
CONTRACTOR accidents the Contractor's project manager shall
complete and sign the report and provide 1o the USACE supervisor
responsible for oversight of that contractor activity. This USACE
Supervisor shall aiso sign the report. Upon entering the information
required in 15.d, 15.e and 15.f below, the responsible USACE
supervisor shall forward the report for management review as
indicated in Section 16.

d. DATE SIGNED — Enter the month, day, and year that the repert
was signed by the responsible supervisor.

e. ORGANIZATION NAME — For GOVERNMENT empioyee accidents
enter the USACE organization name (Division, Branch, Section,
etc.) of the injured empioyee. For PUBLIC accidents enter the
USACE organization name for the person identified in block 15.c.
For CONTRACTOR accidents enter the USACE organization name
for the USACE office responsibie for providing contract
administration oversight.

f. OFFICE SYMBOL — Enter the latest compiete USACE Office
Symbol for the USACE organization identified in block 15.e.

INSTRUCTIONS FOR SECTION 16 — MANAGEMENT
REVIEW (1st)

18T REVIEW— Each USACE FOA shall determine whe will provide
1st management review. The responsible USACE supervisor in
section 15.¢ shall forward the completed report to the USACE office
designated as the 1st Reviewer by the FOA. Upon receipt, the
Chief of the Office shall review the compieted report, mark the
appropriate box, provide substantive comments, sign, date, and
forward to the FOA Staff Chief (2nd review) for review and
comment.

INSTRUCTIONS FOR SECTION 17 —MANAGEMENT
REVIEW (2nd)

2ND REVIEW—The FOA Staff Chief (i.e., FOA Chief of Constructior
Operations, Engineering, Planning, etc.) shall mark the appropriate
box, review the completed report, provide substantive comments, sig!
date, and retumn to the FOA Safety and Occupational Health Office.

INSTRUCTIONS FOR SECTION 18 —SAFETY AND
OCCUPATIONAL HEALTH REVIEW

3RD REVIEW—The FOA Satety and Occupational Health Office she
review the completed report, mark the appropriate box. ensure that
any inadeguacies, discrepancies, etc, are rectified by the responsible
supervisor and management reviewers, provide substantive
comments, sign, date and forward 10 the FOA Commander for review
comment, and signature.

INSTRUCTION FOR SECTION 19—COMMAND
APPROVAL

4TH REVIEW—The FOA Commander shall (io include the person
designatec Acting Commander in his apsence) review the completec
report, comment if required, sign, date, and forward the repon to the
FOA Safety and Occupational Heaith Office. Signature authority shall
not be delegated.

EXHIBIT 11
page 3



GENERAL. Compiete a separate report {or each person who was
injured, caused, or contributed 10 the accident (excluding uninjured
personnel and witnesses). Use of this form for reporting USACE
empioyee first-aid type injuries not submitied to the Office of Workers'
Compensation Programs (OWCP} shall be at the descretion of the FOA
commander. Please type or print legibly. Appropriate items shall be
marked with an "X" in box(es). if agditional space is needed, provide
the information on a separate sheet and attach 10 the compieted form.
Ensure that these instructions are lorwarded with the compieted report
to the designated management reviewers indicaled in sections 16.
and 17.

INSTRUCTIONS FOR SECTION 1— ACCIDENT
CLASSIFICATION. (Mark All Boxes That Are Applicable.)

a. GOVERNMENT. Mark “CIVILIAN" box if accident invoived
government civilian employee; mark "MILITARY™ box if accident
involved U.S. military personnel.

(1) INJURY/LLNESS/FATALITY —Mark if accident resulted in any
govemment civilian empioyee injury, iliness, or fatality that
requires the submission of OWCP Forms CA-1 (injury),

CA72 (iliness), or CA-6 (fatality) to OWCP; mark if
accident resulied in military personne! lost-ume or fatal
injury or illness.

(2) PROPERTY DAMAGE —Mark the appropriate box if accident
resulted in any damage of $1000 or more 10 government
property (including motor vehicies).

(3) VERICLE INVOLVED —Mark if accident invoived a motor
vehicle, regardiess of whether *INJURYALLNESS/FATALITY"
or "PROPERTY DAMAGE" are marked.

DIVING ACTIVITY —Mark if the accident invoived an in-house
USACE diving activity.

b. CONTRACTOR.

(1) INJURY/NLLNESS/FATALITY — Mark if accident resuited in any
contractor lost-time injury/iliness or fatality.

(2) PROPERTY DAMAGE — Mark the appropriate box if accident
resulted in any damage of $1000 or more to contractor
property (including motor vehicles).

(3) VEHICLE INVOLVED—Mark if accident involved a motor
venhicle, regardiess of whether “INJURYALLNESS/FATALITY"
or “PROPERTY DAMAGE"™ are marked.

(4) DIVING ACTIVITY —Mark if the accident invoived a USACE
Contractor diving activity.

4

~

¢. PUBLIC.

(1) INJURY/ILLNESS/FATALITY —Mark if accident resuited in
pubiic tatality or permanent total disability. (The “OTHER" box
will be marked when requested by the FOA 1o report an unusual
non-fatal public acadent that could result in claims against the
government or as otherwise directed by the FOA Commander).

(2) VOID SPACE —Make no entry.

(3) VEHICLE INVOLVED —Mark if accident resulted in a fatality 1o
a2 member of the public and involved a motor vehicie,
regardless of whether “INJURY/ALLNESS/FATALITY" is marked.

(4) VOID SPACE —Make no entry.

INSTRUCTIONS FOR SECTION 2—PERSONAL
DATA

2. NAME —(MANDATORY FOR GOVERNMENT ACCIDENTS.
OPTIONAL AT THE DISCRETION OF THE FOA COMMANDER
FOR CONTRACTOR AND PUBLIC ACCIDENTS). Enter last
name, first name, middle initial of person invoived.

b. AGE—Enter age.

¢. SEX—Mark appropriate box.

d. SOCIAL SECURITY NUMBER —(FOR GOVERNMENT
PERSONNEL ONLY) Enter the social security number (or other
personal identification number it no social security number issued).

€. GRADE —(FOR GOVERNMENT PERSONNEL ONLY) Enter pay
grade. Example: O-6; E-7; WG-8; WS-12; GS-11; etc.

JOB SERIES/TITLE —For government civilian empioyees enter the
pay plan, full series number, and job title, e.g. GS-0810/Civil
Engineer. For military personnel enter the primary military
occupational specialty (PMOS), e.g.. 15A30 or 11G50. For
contractor employees enter the job title assigned to the injured
person, e.g. carpenter, laborer, surveyor, etc.,

. DUTY STATUS —Mark the appropriate box.

(1) ON DUTY —Person was at duty station during duty hours or
person was away from duty station during duty hours but on
official business at time of the accident.

(2) TDY - Person was on official business, away from the duty
station and with travel orders at time of accidenL Line-of-duty
investigation required.

(3) OFF DUTY - Person was not on official business at time of
accident

EMPLOYMENT STATUS —(FOR GOVERNMENT PERSONNEL
ONLY) Mark t.e most appropriate box. If “OTHER" is marked,
specify the empioyment status of the person.

INSTRUCTION FOR SECTION 3—GENERAL
INFORMATION

a

DATE OF ACCIDENT —Enter the month, day, and year of
accident.

TIME OF ACCIDENT —Enter the local time of accident in military
time. Exampie: 1430 hrs (not 2:30 p.m.).

EXACT LOCATION OF ACCIDENT — Enter facts needed to locate
the accident scene. (installation/project name, building number,
street, direction and distance from closest landmark, etc.,).

. CONTRACTOR NAME

(1) PRIME —Enter the exact name (title of firm) of the prime
contractor.

(2) SUBCONTRACTOR — Enter the name of any subcontractor
involved in the accident.

CONTRACT NUMBER —Mark the appropriate box to identify if
contract is civil works, military, or other: if “°OTHER" is marked,
specify contract appropriation on line provided. Enter compiete
contract number of prime contract, e.g., DACW 09-85-C-0100.

TYPE OF CONTRACT —Mark appropriate box. A/E means
architect/engineer. If "OTHER" is marked, specify type of contract
on fine provided.

. HAZARDOUS/TOXIC WASTE ACTIVITY (HTW)-—Mark the box 1o

identify the HTW activity being performed at the time of the
accident. For Superfund, DERP, and Installation Restoration
Program (IRP) HTW activities inciude accidents that occurred
during inventory, predesign, design, and construction. For the
purpose of accident reporting, DERP Formerty Used DoD Site
(FUDS) activities and IRP activities will be treatec separately. For
Civil Works O&M HTW activities mark the “OTHER" box.

INSTRUCTIONS FOR SECTION 4—CONSTRUCTION
ACTIVITIES

a.

73 NI TR N R

. CARPENTRY 26. DEMOLITION,

CONSTRUCTION ACTIVITY — Select the most appropriate
construction activity being performed at time of accident from the
list below. Enter the activity name and place the corresponding
code number identified in the box.

CONSTRUCTION ACTIVITY UST

. MOBILIZATION 14. ELECTRICAL
SITE PREPARATION 15. SCAFFOLDING/ACCESS
EXCAVATION/TRENCHING 16. MECHANICAL

. GRADING (EARTHWORK) 17. PAINTING

. PIPINGUTILITIES 18. EQUIPMENT/MAINTENANCE

. FOUNDATION 18. TUNNELING

. FORMING 20. WAREHOUSING/STORAGE
CONCRETE PLACEMENT 21. paving EXHIBIT 11

. STEEL ERECTION 22. FENCING |

. ROOFING 23. SIGNING page 4
FRAMING 24. LANDSCAPING/IRRIGATION
MASONRY 25. INSULATION



b, TYPE OF CONSTRUCTION EQUIPMENT — Select the equipment
involved in the accident from the list below. Enter the name and
ptace the corresponding code number identified in the box.
equipment is not included below, use code 24, “OTHER", and write
in specific type of equipment.

CONSTRUCTION EQUIPMENT

1. GRADER

2. DRAGUINE

3. CRANE (ON VESSEL/BARGE)
4. CRANE (TRACKED)

5. CRANE (RUBBER TIRE)

6. CRANE (VEHICLE MOUNTED)
7. CRANE (TOWER)

8. SHOVEL

8. SCRAPER

10. PUMP TRUCK (CONCRETE)
11. TRUCK (CONCRETE/TRANSIT

MIXER)
12 DUMP TRUCK (HIGHWAY)

13. DUMP TRUCK (OFF HIGHWAY)

14. TRUCK (OTHER)

15. FORKLIFT

16. BACKHOE

17. FRONT-END LOADER

18. PILE DRIVER

18. TRACTOR (UTILITY)

20. MANLIFT

21. DOZER

22. DRILL RIG

23. COMPACTORNVIBRATORY
ROLLER

24. QTHER

INSTRUCTIONS FOR SECTION 5—INJURY/ILLNESS

INFORMATION

a SEVERITY OF INJURY / ILLNESS - Reference para 2-10 of USACE
Suppl 1 1o AR 385-40 and enter code and descnption from kst below.

NOI  NO INJURY
FAT FATAUTY

PTL PERMANENT TOTAL DISABILITY
PPR PERMANENT PARTIAL DISABILITY
LWD LOST WORKDAY CASE INVOLVING DAYS AWAY

FROM WORK

NLW RECORDABLE CASE WITHOUT LOST WORKDAYS
RFEA  RECORDABLE FIRST AID CASE
NRI  NON-RECORDABLE INJURY

'b. ESTIMATED DAYS LOST —Enter the estimated number of
workdays the person will lose from work.

¢. ESTIMATED DAYS HOSPITALIZED —Enter the estimated number

of workdays the person will be hospitalized.

d. ESTIMATED DAYS RESTRICTED DUTY — Enter the estimatec
number of workdays the person, as a result of the accident, will not
be able to perform all of their regular duties.

e. BODY PART AFFECTED — Select the most appropriate primary
and when appiicable, secondary body parn aftected from the list
below. Enter body part name on line and place the comesponding
code letters identifying that body part in the box.

GENERAL BODY AREA
ARM/WRIST

TRUNK, EXTERNAL
MUSCULATURE

HEAD, INTERNAL

CODE

AB
AS

BODY PART NAME

ARM AND WRIST
ARM OR WRIST

SINGLE BREAST
BOTH BREASTS
SINGLE TESTICLE
BOTH TESTICLES
ABDOMEN
CHEST

LOWER BACK
PENIS

SIDE

UPPER BACK
WAIST

TRUNK OTHER

SINGLE EAR INTERNAL
BOTH EARS INTERNAL
SINGLE EYE INTERNAL
BOTH EYES INTERNAL
BRAIN

CRANIAL BONES
TEETH

JAW

THROAT, LARYNX
MOUTH

ELBOW

FINGER

HEAD, EXTERNAL

KNEZ

LEG, HIP, ANKLE.
BUTTOCK

HAND

FOOT

TRUNK, BONES

SHOULDER

THUMB

TRUNK, INTERNAL ORGANS

CR
cT
cz

EB
ES

F1
F2
F3
Fé
Fs

F8

G1
G2

G4

H1
H2

H4
HC
HF
HK
HM
HN
HS

KB
KS

LB

LS

NOSE

THROAT, OTHER
TONGUE

HEAD OTHER INTERNAL

BOTH ELBOWS
SINGLE ELBOW

FIRST FINGER

BOTH FIRST FINGERS
SECOND FINGER

BOTH SECOND FINGERS
THIRD FINGER

BOTH THIRD FINGERS
FOURTH FINGER

BOTH FOURTH FINGERS

GREAT TOE

BOTH GREAT TOE3
TOE OTHER

TOES OTHER

EYE EXTERNAL

BOTH EYES EXTERNAL
EAR EXTERNAL

BOTH EARS EXTERNAL
CHIN

FACE

NECK/THROAT
MOQUTHAPS

NOs=

SCALP

BOTH KNEEZS
KNEZ

BOTH LEGS/MHIPS/
ANKLES/BUTTOCKS
SINGLE LEGHIP
ANKLE/BUTTOCK

BOTH HANDS
SINGLE HAND

BOTH FEST
SINGLE FOOT

SINGLE COLLAR BONE
BOTH COLLAR BONES
SHOULDER BLADZ
BOTH SHOULDZR BLADES
RIB

TERNUM (BRZAST BONET;
VERTESRAE {SPINE; DISC;
TRUNK BONES CTHER

BOTH SHOULDERS
SINGLE SHOULDZR

BOTH THUMES
SINGLE THUMS

LUNG, SINGLE

LUNGS. BOTH

KIDNEY, SINGLE

KIDNEYS. BOTH

HEART

LIVER

REPRODUCTIVE ORGANS
STOMACH

INTESTINES

TRUNK, INTERNAL: OTHER

1. NATURE OF INJURYNLLNESS - Seiect the most appropriate nature
of injury / iliness from the list below. This nature of injury / diness
shall correspond to the primary body pan salected in Se, above.
Enter the nature of injury / iliness name on the fine and place the
corresponding CODE letters in the box provided.

EXHIBIT 11
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* The ijury or condition selected below must be caused by a speciiic
incident or event which occurred during a single work day or shift.

NATURE OF INJURY
CODE NAME

AMPUTATION

BACK STRAIN.

CONTUSION: BRUISE:

ABRASION

DISLOCATION

FRACTURE

HERNIA

CONCUSSION

LACERATION, CUT

PUNCTURE

STRAIN, MULTIPLE

BURN, SCALD, SUNBURN

TRAUMATIC SKIN DISZASES/

CONDITIONS

INCLUDING DERMATITIS

TRAUMATIC RESPIRATORY

DISEASE

TQ  TRAUMATIC FOOD POISONING

TW  TRAUMATIC TUBERCULOSIS

TX  TRAUMATIC VIROLOGICAL/
INFECTIVE/PARASITIC DISEASE

T1  TRAUMATIC CZRESRAL VASCULAR
CONDITION/STROKE

T2  TRAUMATIC HMEARING LOSS

T3 TRAUMATIC HEART CONDITION

T4  TRAUMATIC MENTAL DISORDER;
STRESS: NERVOUS CONDITION

T8  TRAUMATIC INJURY — OTHER

(EXCEPT DISEASE. ILLNESS)

GENERAL NATURE
CATEGORY

“TRAUMATIC INJURY OR
DISABILITY

ads

dd@dAddAd

**A nontraumatic physiological harm or loss of capacity producec by
sysiemic infection; continued or repeated stress or strain; exposure 1o
toxins, poisons, fumes, etc.; or other continued anc repeated
exposures to conditions of the work environment over a long_period of
ume. For practical purposes, an occupational iliness/disease or
disability is any reported condition which doses not meet the definition
of rraumatic injury or disability as described above.

GENERAL NATURE NATURE OF INJURY
CATEGORY CODE NAME

""NON-TRAUMATIC ILLNESS/DISEASE OR DISABILITY

RESPIRATORY DISEASE RA  ASBESTOSIS
RB  BRONCHITIS
RE  EMPHYSEMA
RP  PNEUMOCONIOSIS

RS  SILICOSIS
R9  RESPIRATORY DISEASE, OTHER
VIROLOGICAL. INFECTIVE VB BRUCELLCSIS
& PARASITIC DISEASES VC  COCCIDIOMYCOSIS

VF  FOOD POISONING

VH  HEPATITIS

VM MALARIA

VS  STAPHYLOCOCCZUS

VT  TUBERCULCSIS

v8  VIROLOGICAUNFECTIVE/
PARASITIC —OTHER

DISABILITY, OCCUPATIONAL DA ARTHRITIS, BURSITIS

DB  BACK STRAIN, BACK SPRAIN

DC  CEREBRAL VASCULAR CONDITION;
STROKE

DD ENDEMIC DISEASE (OTHER
THAN CODE TYPES R&S)

DE  EFFECT OF ENVIRONMENTAL
CONDITION

DH  HEARING LCSS

DK HEART CONDITION

DM MENTAL DISORDER, EMOTIONAL
STRESS NERVOUS CONDITION

DR RADIATION

DS STRAIN, MULTIPLE

DU ULCER

DV OTHER VASCULAR CONDITIONS

DS DISABILITY, OTHER

GENERAL NATURE NATURE OF INJURY
CATEGORY CODE NAME
SKIN DISEASE S8  BIOLOGICAL

OR CONDITION SC  CHEMICAL

S8 DERMATITIS, UNCLASSIFIED

¢. TYPE AND SOURCE OF INJURY/LLNESS (CAUSE} - Type and Sourc
Codes are used 1o gescribe what caused the incident. The Type

Code stands for an ACTION and the Source Code for an OBJECT

or SUBSTANCE. Together, they form a brief dascription of how the
incident occurred. Where there are two differant sources, code the
iniiatung source of the incident (see example 1, below). Examples:

{1) An employee tripped on carpet and struck his head on adesk.
TYPE: 210 (feli on same level) SOURCE: 0110 (walking/working
surtace)

NOTE: This example wouid NOT be coded 120 (struck against) and 0140 (fumiture).

(2) A Park Ranger contracted dermatitis from contact with poison ivy/
oak.
TYPE: 510 (contact) SOURCE: 0820 (plant)

(3) A lock and dam mechanic punctured his finger with 2 metal sliver
while grinding a turbine blade.
TYPE: 410 {(punctured by) SOURCE: 0830 (metal)

{(4) An empioyee was driving 3 government vehicie when it was struck
by another vehicle..

TYPE: 800 (traveiing in) SOURCE: 0421 (govemment-ownec

venicle, as dniver)
NOTE: The Type Code 800. “Traveling in” is different from the other type codesin
that its function is not 1o identity factors contributing 1o the injury ortatality, but rather
to collect gata on the type of vehicie the empioyee was operating or raveling inat
the time of the incident.

Select the most appropriate TYPE and SOURCE identifier from the list
below and enter the name on the line and the corresponging code in
the appropriate box.

CODE  TYPE OF INJURY NAME

TRUCK
0110 STRUCK BY
0111 STRUCK BY FALLING OBJECT
0320 STRUCK AGAINST

FELL, SLIPPED, TRIPPED
0210 FZLL ON SAME LEVEL

0220 FELL ON DIFFERENT LEVEL
0230 SLIPPED, TRIPPED (NO FALL)
CAUGHT
0310 CAUGHT ON
0220 CAUGHT IN
0330 CAUGHT BETWESEN
PUNCTURED. LACERATED
0410 PUNCTURED BY
0420 CUT BY
0430 STUNG BY
0440 BITTEN BY
CONTACTED
0510 CONTACTED WITH (INJURED PERSON MOVING)
0520 CONTACTED 8Y (OBJECT WAS MOVING)
EXERTED
0610 LIFTED, STRAINED BY (SINGLE ACTION)
0620 STRESSED BY (REPEATED ACTION)
EXPOSED
0710 INHALED
0720 INGESTED
0730 ABSORBED
0740 EXPOSED TO
0800 TRAVELING iN

CODE  SOURCE OFINJURY NAME
0100 BUILDING OR WORKING AREA

0110 WALKING/WORKING SURFACE
(FLOOR, STREET, SIDEWALKS, ETC)

0120 STAIRS, STEPS

0130 LADDER

0140 FURNITURE, FURNISHINGS, OFFICE EQUIPMENT

0150 BOILER, PRESSURE VESSEL

0160 EQUIPMENT LAYOUT (ERGONOMIC)

0170 WINDOWS, DOORS

0180 ELECTRICITY EXHIBIT 11
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CODE

0200

0219

0220
0230
0240

0250 '

0260
0270

0450

0510
0520
0830

0550
0551
0580

0610

0621
0630
0631
0840
0641
0650

0700
0711
0712
0713
0714

0870

0911

SOURCE OF INJURY NAME - .

ENVIRONMENTAL CONDITION
TEMPERATURE EXTREME (INDOOR)
WEATHER (ICE, RAIN, HEAT, ETC.)
FIRE, FLAME, SMOKE (NOT TOBACCO)
NOISE

RADIATION

UIGHT

VENTILATION

TOBACCO SMOKE

STRESS (EMOTIONAL)

CONFINED SPACE

MACHINE OR TOOL

HAND TOOL (POWERED: SAW, GRINDER, ETC.)
HAND TOOL (NONPOWERED)

MECHANICAL POWER TRANSMISSION APPARATUS
GUARD, SHIELD (FIXED, MOVEABLE, INTERLOCK)
VIDEO DISPLAY TERMINAL

PUMP, COMPRESSOR, AIR PRESSURE TOOL
HEATING EQUIPMENT

WELDING EQUIPMENT

VEHICLE

AS DRIVER OF PRIVATELY OWNED/RENTAL VEHICLE

AS PASSENGER OF PRIVATELY OWNED/RENTAL VEHICLE
DRIVER OF GOVEANMENT VEHICLE

PASSENGER OF GOVERNMENT VEHICLE

COMMON CARRIER (AIRLINE, BUS, ETC.)

AIRCRAFT (NOT COMMERCIAL)

BOAT, SHIP, BARGE

MATERIAL HANDLING EQUIPMENT
EARTHMOVER (TRACTOR, BACKHOE, ETC.)
CONVEYCR (FOR MATERIAL AND EQUIPMENT)
ELEVATOR, ESCALATOR, PERSONNEL HOIST
HOIST, SUING CHAIN, JACK

CRANE

FORKLIFT

HANDTRUCK. DOLLY

DUST, VAPOR, ETC.

DUST (SIUCA, COAL ETC.)
FIBERS

ASBESTCS

GASES

CARBON MONOXIDE

MIST, STEAM, VAPOR, FUME
WELDING FUMES
PARTICLES (UNIDENTIFIED)

CHEMICAL. PLASTIC, ETC.

DRY CHEMICAL—~CORROSIVE
DRY CHEMICAL—TOXIC

DRY CHEMICAL—EXPLOSIVE
DRY CHEMICAL—FLAMMABLS
LIQUID CHEMICAL —~CORRCSIVE
LIQUID CHEMICAL—-TCXIC
LIQUID CHEMICAL ~EXPLOSIVE
LIQUID CHEMICAL—FLAMMASBLE
PLASTIC

WATER

MEDICINE

INANIMATE OBJECT

BOX, BARREL. ETC.

PAPER

METAL ITEM, MINERAL
NEEDLE

GLASS

SCRAP, TRASH

woOoD

FOQD

CLOTHING, APPAREL, SHOES

ANIMATE OBJECT

INSECT

" HUMAN (VIOLENCE)

HUMAN (COMMUNICABLE DISZASE)
BACTERIA, VIRUS (NOT HUMAN CONTACT)

CODE  SOURCE OF INJURY NAME

1000 PERSONAL PROTECTIVE EQUIPMENT

1010 PROTECTIVE CLOTHING, SHOES, GLASSES, GOGGLES
1020 RESPIRATOR, MASK

1021 DIVING EQUIPMENT

1030 SAFETY BELT, HARNESS
1040 PARACHUTE

INSTRUCTIONS FOR SECTION 6 — PUBLIC
FATALITY

a. ACTIVITY AT TIME OF ACCIDENT — Select the activity being
perfcrmed at the time of the accident from the list below. Enter the
activity name on the line and the coresponding number in the box.
if the activity performed is not identified on the list, select from the
most appropriate primary activity area (water related, non-water
related or other activity), the code number for *Other”, and write in
the activity being performed at the time of the accident.

WATER RELATED RECREATION

1. Saifing 9. Swimming/designated area
2. Boatng—powered 10. Swimming/other area
3. Boating—unpowered 11. Underwater activities (skin diving,
4. Water skiing scuba, etc.)
5. Fishing from boat 12 Wading
6. Fishing from bank dock or pier 13. Attempted rescue
7. Fishing while wading 14. Hunting from boat
8. Swimming/supervised area 15. Other
NON-WATZR RELATED RECREATION
16. Hiking and walking 23. Sportsysummer (baseball, foowall,
17. Climbing (general) etc.)
18. Camping/picnicking authorized 24. Sports/winter (skiing, sledcing,
area snowmobiling etc.)
19. Camping/picnicking unauthorized 25. Cycling (bicycle, motoreycie.
arez . scooter)
20. Guided tours 2¢. Gliding
21. Hunting 27. Parachuting
22. Playground equipment 28. Other non-water related
OTHER ACTIVITIES
29, Unlawiful acts (fights, riots, 33. Sleeping
vandalism, etc.) 34. Pedestrian struck by vehicle
30. Food preparation/serving 35. Pedestrian other acts
31. Food consumption 36. Suicice
32. Housekeeping 37. “Other” activities

b. PERSONAL FLOTATION DEVICZ USED—If fatality was water-
related was the victim wearing a person flotation device? Mark the
appropriate box.

INSTRUCTIONS FOR SECTION 7—MOTOR VEHICLE
ACCIDENT

a. TYPE OF VEHICLE ~Mark appropriate box for each vehicie
invoived. if more than one vehicle of the same type is invoivec,
mark both haives of the appropriate box. USACE vehicle(s)
involved shall be marked in left hal! of appropriate box.

b. TYPE OF COLLISION—Mark appropriate box.
¢. SEAT BELT —Mark appropriate box.

INSTRUCTIONS FOR SECTION 8 —PROPERTY/
MATERIAL INVOLVED

a. NAME OF ITEM—Describe all property involved in accident.
Property/material invoiveg means material which is damaged or
whose use or misuse contributed 10 the accident. Inciude the
name, type, model; aiso include the Nationa! Siock Number (NSN)
whenever applicable.

b. OWNERSHIP — Enter ownership for each itern listed. (Enter one of
the following: USACE; OTHER GOVEANMENT: CONTRACTOR:
PRIVATE)

¢. 3 AMOUNT OF DAMAGE —Enter the total estimated dollar amount
of damage (parts and labor), if any. EXHIBIT 11
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INSTRUCTIONS FOR SECTION 9— VESSEL/
FLOATING PLANT ACCIDENT

a TYPE OF VESSEL/FLOATING PLANT — Select the most
appropriate vesseifloating plant from list below. Enter name and
place corresponding number in box. if item is not listed beiow,
enter item number for “OTHER" and write in specific type of vessel/
floating plant.

VESSEL/FLOATING PLANTS
1. ROW BOAT 7. DREDGE/DIPPER
2 SAIL BOAT 8. DREDGE/CLAMSHELL, BUCKET
3. MCTOR BOAT 9. DREDGE/PIPE LINE
4. BARGE 10. DREDGE/DUST PAN
5. DREDGE/MOPPER 11. TUG BOAT
6. DREDGE/SIDE CASTING 12. OTHER

b. COLLISION/MISHAF — Select from the list below the object(s) that
contributed 1o the accident or were damaged in the accident.

COLLISION/MISHAP

1. COLLISION W/OTHER

VESSEL 7. HAULAGE UNIT
2. UPPER GUIDE WALL 8. BREAKING TOW
3. UPPER LOCK GATES 9. TOW BREAKING UP
4, LOCK WALL 10. SWEPT DOWN ON DAM
5. LOWER LOCK GATES 11. BUOY/DOLPHIN/CELL
6. LOWER GUIDE WALL 12. WHARF OR DOCK

12. OTHER

INSTRUCTIONS FOR SECTION 10— ACCIDENT
DESCRIPTION

DESCRIBE ACCIDENT —Fully describe the acciden:. Give the
sequence of events that describe what happened leading up 10 and
inciuding the accident Fully igentity personnel and eauipment involved
and their role(s) in the accident. Ensure that relationships between
personnel and equipment are clearly specified. Continue on blank
sheets if necessary and attach 1o this report

INSTRUCTIONS FOR SECTION 11—CAUSAL
FACTORS -

a. Review thoroughly. Answer each guestion by marking the
appropriate block. If any answer is yes, explain in item 13 below.
Consiger, as a minimum, the following:

{ 1) DESIGN—Did inadequacies associated with the building or
work site play a roie? Would an improved design or layout of
the equipment or facilities reduce the likelinood of similar
accidents? Were the tools or other equipment designec and
intended for the task at hand?

(2 INSPECTION/MAINTENANCE —Did inadequately or
improperty maintained equipment, 100ls, workplace, etc. create
or worsen any hazards that contributed 1o the accident? Would
better equipment, facility, work site or work activity inspections
have helped avoid the accident?

PERSON'S PHYSICAL CONDITION— Do you feel that the
accident would probably not have occurred if the employee
was in *good” physical condition? If the person involved in the
accident had been in better physical condition. would the
accident have been less severe or avoided altogether? Was
over exertion a factor?

( 4) OPERATING PROCEDURES —Did a lack of or inadequacy
within established operating procedures contribute 10 the
accident? Did any aspect of the procegures introduce any
hazard 1o, or increase the risk associated with the work
process? Would estabiishment or improvement of operating
procecures reduce the likeiihood of similar accidents?

( 5) JOB PRACTICES—Were any of the provisions of the Satety
and Health Requirements Manual (EM 385-1-1) violated? Was
the lask being accomplished in 2 manner which was not in
compliance with an established job hazard analysis or activity
hazard analysis? Did any established job practice (inciuding
EM 385-1-1) fail 1o adequately address the task or work
pro:(:sss? Would better job practices improve the safety of the
task?

(3

=

( 6) HUMAN FACT! ORS —Was the person under undue stress
(either internal or extemnal to the job)? Did the task tend toward
overioading the capabilities of the person; i.e., did the job
require tracking and reacting to many external inputs such as
displays, alarms, or signals? Did the arrangement of the
workplace tend to interfere with efficient task performance? Did
the task require reach, strength, endurance, agility, etc., at or
beyond the capabilities of the employee? Was the work
environment ill-adapted to the person? Did the person need
more training, experience, or practice in doing the task? Was
the person inadequately rested to perform safety?

( 7) ENVIRONMENTAL EACTORS —Did any factors such as
moisture, humidity, rain, snow, sleet, hail, ice, fog, coid, heat,
sun, temperature changes, wind, tides, floods, currents, dust,
mud, glare, pressure changes, lightning, etc., play a part in the
accident?

CHEMICAL AND PHYSICAL AGENT FACTORS —Did
exposure 1o chemical agents (either single shift exposure of
long-term exposure) such as dusts, fibers (asbestos, etc.),
silica, gases (carbon monoxide, chlorine, etc.,), mists, steam,
vapors, fumes, smoke, other particulates, fiquid or dry
chemicats that are corosive, 10Xic, explosive or flammabte, by-
products of combustion of physical agents such as noise,
jonizing radiation, non-ionizing radiation (UV radiation createc
during weiding, etc.) contdbute to the accidentincident?

OFFICE FACTORS — Did the fact that the accident occurred in
an office setting or to an office worker have a bearing on its
cause? For exampie, office workers tend to have less
experience and training in performing 1asks such as litting
office turniture. Did physical hazards within the office
environment contribute 10 the hazard?

(10) SUPPORT FACTORS —Was the person using an improper
100l for the job? Was inadeguate time availabie or utilized to
safely accomplish the 12sk? Were less than adeqguate
personnel resources {in terms of employee skills, numper of
workers, and adequate supervision) available to get the job
done property? Was funding available, utilized, and adeguate
1o provide proper tools, equipment, personnel, site preparation,
eic?

(11) PERSONAL PROTECTIVE EQUIPMENT —Did the person fail
to use appropriate personal protective equipment (gloves, eye
protection, hard-toed shoes. respirator, etc.) for the task or
environment? Did protective equipment provided or womn fail te
provide adeguate protection from the hazard(s)? Did lack of or

inadeguate maintenance of protective gear contribute 10 the
accident?

(12) DRUGS/ALCOHOL —Is there any reason to believe the
person's mental of physical capabilities, judgement, etc., were
impaired or altered by the use of drugs or aicohel? Consider
ine effects of prescription medicine and over the counter
medications as well as fllicit drug use. Consider the effect of
drug or aicohol induced *hangovers”.

(8

~—

(8
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p. WRITTEN JOB/ACTIVITY HAZARD ANALYSIS—Was a written

Job/Activity Hazard Analysis completed for the task being
periormed at the time of the accident? Mark the appropriate box. /f
one was performed, attach a copy of the analysis to the report

INSTRUCTIONS FOR SECTION 12 —TRAINING

a. WAS PERSON TRAINED TO PERFORM ACTIVITY/TASK? ~For

the purpose of this section ~rained” means the person has been
provided the necessary information (either formal and/or on-the-job
(OJT) training) to competently perform the activitytask in a sate
and healthful manner.

. TYPE OF TRAINING —Mark the appropriate box that best

indicates the type of training; (classroom or on-the-job) that the
injured person received before the accident happened.

DATE OF MOST RECENT TRAINING — Enter the month, cay, anc
year of the last formal training compieted that covered the activity-
task being performed at the time of the accident.

CEXHIBIT 11
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INSTRUCTION FOR PREPARATION OF PROPOSALS

A. Format and Content

1. The Contractor's cost proposal shall be prepared and submitted in the following format:

a. Standard Form 1411 (Applicable when ~EXHIBIT 12A, SHT 1
aggregate amount exceeds $100,000.000)

b. Proposal Job Summary ~EXHIBIT 12A, SHT 2

Labor and Equipment Costs - Schedule A -EXHIBIT 12A, SHTS 3-7 R

d. Material costs - Schedule B -EXHIBIT 12A, SHTS 8-9

e. Subcontract Cost - Scheduie € -EXHIBIT 12A, SHT 10
f. G3A Overhead Costs - Schedule D -EXHIBIT 12A, SHT 11
g. Certification of Costs -EXHIBIT 128

B. Submission of Proposal

1. The cost proposal shall be submitted in tripticate, original and 2 copies.
2. The offer must be signed by a person authorized to commit the firm.

3. The pricing schedule in the Request for Proposal must be completed.

4. The Representations and Certifications must be completed.

5. Cost proposal must be complete in accordance with the instructions above and
samples attached as EXHIBITS 12A. SHEET 1 thru 11 and EXHIBIT 12B.

c. Procedure

1. Cost proposals shall be submitted to the Resident Office per the contract requirements.
2. Costs proposals shall be submitted by the closing date for receipt of propesals.

3. The cost proposal should be submitted on its most favorable terms.

EXHIBIT

12



Cost Element

Labor
Equipment
Material
Subcontract

Subtotal

Overhead 10%

Subtotal

Profit 5.6%

Sabcotal

Bond (.0081)

Project Cost

SCHEDULE A

ABC Company Proposal
For Training Site

Job Summarz

Total Cost

$160,881.55
39,300.70
87,584.32
407,108.00
§704,874.57

$ 70,487.46

$775,362.03

$ 43,420.27
$818,782.00

$ 6,632.00

$825,414.00

Reference

Scd A
Scd A
Scd B
Scd C

Scd D
Weighted Guidelines

Support by
confirmed boud rate

EXHIBH‘12A
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SCHEDULE A -

Training Site

a | T
Labor and Eguipment Cost N% ? “i
E\.

Sitework: . ’ i . %
- Imoort Borrow for Bldg Pad & Sitework: : ) 4
Equip : Hrly Rate
No. ~Labor: Hours . Supvor: Per Hr Total Rate Support
Noce 1
Teamster 16 : $26.44 § 423.04 Scd A
Loader Op-Grp 6 - 10 - 30.10 301.00
Bkhoe 0p-Grp 6 8 29.84 238.72
Laborer 24 22.58 541,92
58 Sed A . - $1,504.68 .
Equivment: ’
2000 Gal Watertruck 16 $10.00 $ 160.00 Scd A
#201 Locader 980C Cat 10 55.21 552.10
#206 580-C Ldr/Bkhoe _8 11.16 89.28
34 Scd A S 801.38
Aggregace Bage:
Labor:
Noze 1
Blade Op 16 $30.38 $ 486.08 Scd A
Bkhoe Op 4 29.84 119.36
20 Scd A S 605.44 -
L -]
Eguipment:
Mot Grader-Cat Mod 12-G 16 $25.26 § 404.15 5Scd A
#2068 580C Ldr/Bkhoe 4 11.16 44.64
20 scd 4 T 8.50
Asvphalt Paving:
Labor by Crafr/Hrs/Rate $1,900.00
Equipment by Type/Hrs/Race ' 2,300.00
. §4,200.00
Concrete Sidewalk & Mow Strips:
Labor by Crafz/Hrs/Rate . ) $2,900.00
Equipment by Type/Hrs/Rate ___96.00
. : $2,996.00
Concrete Drain Stcrucrure:
Labor by Crafz/Hrs/Rate $3,900.00
Equipment by Type/Hrs/Race - 200.00
Building bv Major Job Funcrzion/Categorvy:
- Llabor by Crafc/Hrs/Rate $150,071.43
Equipment by Type/Hrs/Rate 35,454.52
Totals for Job . E.XHIBIT 12A

Labor - $160.887 55 - 3 of 11
$733,300. 70 '

Equipment



SCHEDULE A

Training Site
Labor and Equipment Hour Justification

Bldg Pad and Site Work:

History: Similar work om Job #1547 - 1982
"Equip pads at Mather Hospital"

Actual Hours

Labor Equip
Job 1547 ’ 50 30
Estimate 8 _4
PROPOSED TOTAL 58 34

Aggregate Base:

History: Similar work on Job #1547 - 1982
"Equip pads at Mdther Hospital"

‘Actuzl Hours

Labor Equip
Job 1547 16 lo
Estimate 4 _i

(38
(e

PROPOSED TOTAL 20

EXHIBIT 12A
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SCHEDULE 4

Training Site
Equipmenz Summary

Eq - Total Rate/ Total
No. Eq Type Hours Hour Amount Support
2,000 Gal Waterzruck 16 $10.00 $160.00 Lease Agreement
201 Loader 980C Cat 10 ¢ 55.21  552.10 Reg VII Bk-Corps
206  580C Ldr/Bkhoe 12 11.16 133.92 Reg VII Bk~Corps
Mot Grader-Cat Mod 12-G 135HP 16 25.26  404.16 yrircen Quote
Balance of equip proposed $38,050.52
Total . $39,300.70

EXHIBIT 124
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SCEEDULE A

’ CONTRACTOR EQU'PMENT DITA SHEET (bata to be furnished by Contractor for all DATE

equipment to be uaed on modi fications as required under the special provisions of the

contrect.)

ONTRACTOR CONTRACT NUMBER

1. COUIPMENT DESCRIPTION

2. MODEL AND SERIES

3. YEAR PURCHASED,

4. PURCHASED PRICE AT YEAR PURCHASE

€. LIST PRICE YEAR OF MANUF ACTURE

6. YEAR MANUFACTURED

EQU!PMENT HORSEPOWER

~!
.

8. CARRIER HORSEPOWER

9. FUEL TYPE

10. SHIP®ING WEIGHT

t1. T:mi S1ZE: FRONT - DRIVE —=____ TRAILING =

REMARKS:

_EXHIBIT 12A
.7 of 11




Item

Class 11 Agg Base 3/4"
Asphalt Type B
R-Mix Concrete
Cure Mat'l
Form Plywood
Snapties

Lumber 2X4
Steel Stakes
Nails

Backer Rod
Sealant

Key Joint Mat'l

Balance of mat'l on job specifically ident

SCHEDULE B

Training Site
Material Cost Summary -

Unic

Qty Cost Total
400 Ton $ 4.13/T $1,652.00
150 Tom 19.08/T 2,862.00
198 CcY 41.34/CY 8,185.32
102 Gal 5.00/Gal 510.00
1200 SF 0.35/S8F 420.00
780 0.50 390.00
6 mbf 220/mbf 1,320.00
425 0.25/ea 106.25
50 1lbs 0.35/1b 17.50
300 LF 0.43/LF 129.00
3 Gal 37.53/Gal 112.59
75 LF 0.44/LF 33.00

Totzl Materizl Cosc

$97,584.32

Sugoort

Invoice #501

Pur Order #101
Pur Order #103
Pur Order #107
Written Quote
Pur Order #109
Written Quote
Pur_Order #2110
Pur Order #211
written Quote
Pur Order #2153
Pur Order #21b6

EXHIBIT 12A
.. 8 of 11



 SCHEDULE B

Training Site
Material Cost

Aggregate Base: . -
_ Unitc
Item : Qcv . Cost : Toral
Class II Agg Base 3/4" - * 400 Tom '$ 4.13 $1,652
Asphalt Paving: e LT e
Asphalt " c. 10 Tem . 19.08 " 2,862
Concrete Sidewalk: . : o T . '
R-Mix Concrete Cl-i 28y 41.34 . .1,157.52
Cure Maz'l - : .° oo "t 20 Gal 5.00/gal 100.00
Concrere Dréin Scruc:uré: -
R-¥ix Concrete Cl-i 10 C¥ 41.34 T T413.40
..Forn Plywood , : 1200 ST 0.35/SF © ..420.00
Snapties . .. .80 0.50 -7 40.00
-+ 2x4 o o 1 mbf - 220/mbf - 220.00.
7. Cure Mat'l e T 126Gal 5.00/Gal © 60.00
Foundation Walls/Toozinzs:
2x4 : S mbf 220/mkf " 1,100
Snapties ’ 700 0.50 ' 350
Steel Sczkes . 350 0.25 . 87.50
R-Mix Concrete . . 75 CY 41,34 - 3,100.50
Nails C . - 50 1lbs 0.35 17.50
Tirst Floor Concrets Slab:
R-Mix Concrece = < =~ ' 85CY 41.34 3,513.90
St Stakes . ) 75 0.25 ' 18.75
Cure Xar'l , 70 Gal - 5.00/Gal 350.00
- Backer Rod - . 300 LF . 0.43 .. 129.00
Sealant ‘ - 3 Gal 37.53 .-112.5%
Key Jaint Mac'l 75 L¥ 0.44 " 33.00
Continue to breakoutr balance of job in same way
Total ' - - $97.584.32

| Sﬁm?%’&

iy
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SCHEDULE C

Training Site

Subconrract Costs
Subcontractor - EEEE Amount Support -
AERCO, Inc, Sac, CA Landscaping $ 4,500 - Written Quote
A&B Enterprises, Sac, CA  Striping & Bumpers 530 Writzen Quote
Johnson Windows, Sac, CA Windows & Frames ! 7,651 Written Quote
Joe's Plumbing, Sac, CA Mechanical & Plumbing 202,500+ Wricrten Quote¥®
E&S Electric, Sae, CA Electrical ’ 68,280 Written Quote
Bob's Insulation, Sac, CA Insulation 6,000 Wrizten Quote
S&Y Ine, Sac, CA Gyp Wallboard 35,960 Wricten Quote
Roy's Inc, Sac, CA Painting 14,209 - Written Quote
Rolph's, Sac, CA ‘ Roofing ‘ 4,658 - Wrirten Quote
S&Y Inc, Sac, CA Stucco & Plastering 38,500 Written Quote
Tom's Inc, Sac, CA Ceramic Tile 24,320 Wrizzen Quote
‘Total $407,108.00

*NOTE: Whenever a subcontract cost is $100,000.00 or greater, an SFl4ll completed by
the subcontractor must accompany the inizial Contractor Proposal. A deraziled
.cost breakdown (per contract requirement) must be supplied to the Resident
Office for each 141l prior to negotiations. Cost breakdown must be supplied
for all subcontracting or suppliers, when originzlly submitczed as written
quote, prior to finalization of change. :

 EXHIBIT 124
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SCHEDULE D

ABC Company
. Schedule of General and Administrative Expenses
FY Ended
: Net
Total Unallowables Cost
Salaries (incl related payroll taxes) $106,997 ' -§106,997
Bad debt expense 34,824 $34,824 -0~
Professional Services 33,984 33,984
Repairs and Maintenance 27,624 27,624
Insurance 21,488 21,488
Vehicle Expense 14,723 14,723
Utilicies and Telephone 12,716 i 12,716
Computer Charges : 12,443 ) 12,443
Pension Plan 12,444 12,444
Depreciztion 14,661 14,661
O0ffice Expense 5,880 5,880
Entercainment : 5,150 5,150 -0~
Rent 3,800 3,800
Shop Supplies 7,631 7,651
Inrerest 20,401 20,401 -0-
Total $334,786 $60,375 $§274,411
Base: Labor $,051,211
Equip 475,600
Mac'l 446,516
Subcontr 770,783 | $2,744,110
. Overhead Rate ) 10%

BASIS: Audited financial statements for year ending

..EXHIBIT 12A
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CERTIFICATION OF REQUESTS
FOR ADJUSTMENT OR RELIEF
EXCEEDING 100,000

I certify that this propeosal dated
and in the amount of ¢ for the work described under
Change Order Serial No. is made in good
faith, that the supporting cate is accurate and complete to the
best of my knowledge and belief; and that the amount requested
accurately reflects the contract adjustment for which the
Contractor believes the Gevernment is liable.

(Dfficizal's Name)

Date of Execution

(Title)

cAMELT

EXHIBIT 12B
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OCE Weighted Guidelines Method

1. Comstruction Contracts. In preparing estimates and/or where profit is
negotiated as an element of price a reasounable profit shall be negotiared or
determined for each procurement actioo by using tbe following procedure as a
guide:

a.
Factor Rate Weight Value
Degree of risk 20
Relative difficulty .
of work 15
Size of Job 15
Period of Performance 15
Contractor's investment 5
Assistance by Government 5
Subcontracting 25

100 2

b. Based on the circumstances of each procurement actioun, each of the
above factors shall be weighted from .03 to .12 as indicated below. The value
shall be obtained by multiplying the rate by the weight. The value column
when totalled indicates the fair and reasomable profit percentage under the
circumstances of the particular procurement.

(1) Degree of risk. Where the work involves no risk or the degree 1is
very small the weighting should be .03; as the degree of risk increases the
weighting should be increased up to 2 maximum of .12. Lump sum items will
have, generally, a higher weighted value than unit price items for which
quantities are provided. Other things to comsider: the portiom of the work
to be donme by subcontractors, wature of the work, where work is to be
performed, reasovableness of negotiated costs, amount of labor included in
costs, whether the megotiation is before or after performance of work, etc.

(2) Relative difficulty of work. If the work is most difficult and
complex the weighting should be .12 and should be proportionately reduced to
-03 oo the simplest of jobs. This factor is tied-in to some extent with the
degree of risk. Some things to consider: the wature of the work, by whom it
is to be done, where, what is the time schedule, etc.

(3) size of Job. All work not in excess of $100,000 shall be
weighted at .12. Work estimated between $100,000 and $5,000,000 shall be
proportionately weighted from .12 to .05. Work from $5,000,000 to $10,000,000
shall be weighted at .04 and work in excess of $10,000,000 at .03.

(4) Periods of performance. (When time exteunsions are authorized)
Jobs in excess of 24 mouths are to be weighted at .12. Jobs of lesser
duration are to be proportionately weighted to a minimum of .03 for jobs not
to exceed 30 days. The term "jobs" refers to the duration of work required
under the modification.

EXHIBIT 12C
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WEIGITED GUIDE LINE

PROFIT TETTRMINATION

3. SIZE OF CHANGED WORK

$ 0 $100,000 5120 3 —
100,000 200,000° 0.113 3,300,000 3,400,060  0.073
200,000 300,C00  0.117 400,000 500,000  0.071
400,000 :
500,000 - 00000  0.113 200,000 750°000  oion
500, . . ) 00,000  0.069
600,000 . 700,000 0.111 700 800" )
| . 000 800,000 ©
700,000 800,000 0.110° 800, : ‘066
) . 000  900.000 O
800, 000 9 . : "oea
200,000 | 990,000 0.109 900,000 4,600,000  0.064
1,000 000 '100,000  0.106 a,?gg,ggg © 200°000  0.9es
100,000 200,0 i ] 0’000 0,080
200,000 - 300:083 01103 - 583'883 400000 .05
300,000 400,000  0.101 ; 20°000 007
. 400,000  500.00
400,000 500,000  0.100 : ‘000 0056
. 500,000  600.00
500,000 600,000  0.099 : ‘000 0.0
. 600,000  700.0
600,000 700,000  0.097 ) ‘000 0053
. 700,000  800.00
700,000 800,000  0.096 X ‘000 0081
) : . .800,000 900 .00
790,000 . ,000  0.051
290,000 , 390,000 0.05% 900,000 5,000,000  0.050
;590,000 ,000,000 0,093 5,000,000 10,000,000  0.040
000,000 100,000 0.01 OVER 10,000,000  0.030
200,000 300,000  0.989
300,000 400,600 0.087
400,000 500,000  0.086
500,000 600,000  ©.084
600,000 700,000  0.083
700,000 800,000  0.081
800, 000 00,000 0,080
900,000 3,000,000 0,079
3,000,000~ 100,000  0.077
100,000 200,000  0.076

200,000 300,000  0.074

EXHIBIT 12C
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CONTRACTOR: SUBCONTRACTOR

USE OF WEIGHTED GUIDELINES IN CONNECTION WITH DETERMINING FAIR AND REASONABLE PROFIT
FOR FIXED PRICE CONSTRUCTION CONTRACTS AND MODIFICATIONS

In preparing Government Estimates and/or where profit is negotiated as an element of price, either prime or subcon-
tractor, a reasonable profit shall be negotiated or determined for each procurement action by using the following

procedure as a guide.

FACTOR RATE WEIGHT VALUE

1. Degree of Risk 20 0.1 2
2. Relative Difficulty of Work 15 0.09 1.35
3. Size of Job 15 0.12 1.8
4. Period of Performance 15 0.05 0.75
5. Contractors Investment 5 0.12 0.6
6. Assistance by Government 5 0.1 0.5
7. Subcontracting 25 0.12 3

100 PROFIT: 10

Based on the circumstances of each procurement action, each of the above factors shall be weighted from .03 to .12
as indicated below. The value shall be obtained by multiplying the rate by the weight. The value column when

totaled indicates the fair and reasonable profit percentage under the circumstances of the particular procurement.

1. Degree of Risk. Where the work involves no risk or the degree of risk is very small, the weighting should be .03;

as the degree of risk increases, the weighting should be increased up to a maximum of .12. Lump sum items will

have, generally, a higher weighted value than unit price items for which quantities are provided. Other things to

consider: the work to be done by the subcontractors, nature of work, where work is to be performed, reasonableness of
negotiated costs, amount of labor included in costs, whether the negotiation is done before or after the performance

of work, etc. BASIS FOR WEIGHT ASSIGNMENT: Degree of risk is considered above average for this work.

2. Relative Difficulty of Work. If the work is most difficult and complex, the weighting should be .12 and should

be proportionately reduced to .03 on the simplest of jobs. This factor is tied in to some extent with the degree of

risk. Some things to consider: the nature of the work, by whom it is to be done, where, what is the time schedule, etc.
BASIS FOR WEIGHT ASSIGNMENT: This work has be determined to have a high degree of dificulty.

3. Size of Job. All work not in excess of $100,000 shall be weighted at .12. Work estimated between $100,000 and
$5,000,000 shall be proportionately weighted form .12 to .05. Work from $5,000,000 to $10,000,000 shall be weighted
at .04, and work in excess of $10,000,000 at .03. BASIS FOR WEIGHT ASSIGNMENT: The work is estimated to be less than $100k

4. Periods of Performance. Jobs in excess of 24 months are to be weighted at .12. Jobs of lesser duration are to
be proportionately weighted to a minimum of .03 for jobs not to exceed 30 days. BASIS FOR WEIGHT ASSIGNMENT:

The work is less than 24 months

5. Contractor's Investment. To be weighted from .03 to .12 on the basis of below average, average, and above average.
Things to consider: amount of subcontracting, mobilization payment item, Government-furnished property, method of

making progress payments, etc. BASIS FOR WEIGHT ASSIGNMENT: The contractor investment is above average

6. Assistance by Government. To be weighted from .12 to .03 on the basis of average to above average. Things to
consider: use of Government- owned property, equipment and facilities, expediting assistance, etc.
BASIS FOR WEIGHT ASSIGNMENT: Assistance by the Government is above average.

7. Subcontracting. To be weighted inversely proportional to the amount of subcontracting. Where 80% of more of the
work is to be subcontracted, the weighting is to be .03 and such weighting proportionately increased to .12 where all
work is performed by the contractor's own forces. BASIS FOR WEIGHT ASSIGNMENT: All subcontracting work.

Contract No. DACA21-95-C-0007 MCB No. 95-07-4E

Location: Fort Bragg, North Carolina Prepared By: Marcia Meekins

SAS Form 1039 6 Nov 90 Computation for (Prime Contractor) (Subcontractor) Profit.

CONTRACTOR: PRIME CONTRACTOR




USE OF WEIGHTED GUIDELINES IN CONNECTION WITH DETERMINING FAIR AND REASONABLE PROFIT
FOR FIXED PRICE CONSTRUCTION CONTRACTS AND MODIFICATIONS

In preparing Government Estimates and/or where profit is negotiated as an element of price, either prime or subcon-
tractor, a reasonable profit shall be negotiated or determined for each procurement action by using the following

procedure as a guide.

FACTOR RATE WEIGHT VALUE

1. Degree of Risk 20 0.1 2
2. Relative Difficulty of Work 15 0.09 1.35
3. Size of Job 15 0.12 1.8
4. Period of Performance 15 0.05 0.75
5. Contractors Investment 5 0.1 0.5
6. Assistance by Government 5 0.12 0.6
7. Subcontracting 25 0.1 25

100 PROFIT: 9.5

Based on the circumstances of each procurement action, each of the above factors shall be weighted from .03 to .12
as indicated below. The value shall be obtained by multiplying the rate by the weight. The value column when

totaled indicates the fair and reasonable profit percentage under the circumstances of the particular procurement.

1. Degree of Risk. Where the work involves no risk or the degree of risk is very small, the weighting should be .03;

as the degree of risk increases, the weighting should be increased up to a maximum of .12. Lump sum items will

have, generally, a higher weighted value than unit price items for which quantities are provided. Other things to

consider: the work to be done by the subcontractors, nature of work, where work is to be performed, reasonableness of
negotiated costs, amount of labor included in costs, whether the negotiation is done before or after the performance

of work, etc. BASIS FOR WEIGHT ASSIGNMENT: Degree of risk is considered average for Prime Contractor.

2. Relative Difficulty of Work. If the work is most difficult and complex, the weighting should be .12 and should

be proportionately reduced to .03 on the simplest of jobs. This factor is tied in to some extent with the degree of

risk. Some things to consider: the nature of the work, by whom it is to be done, where, what is the time schedule, etc.
BASIS FOR WEIGHT ASSIGNMENT: Degree of difficulty is considered above average.

3. Size of Job. All work not in excess of $100,000 shall be weighted at .12. Work estimated between $100,000 and
$5,000,000 shall be proportionately weighted form .12 to .05. Work from $5,000,000 to $10,000,000 shall be weighted
at .04, and work in excess of $10,000,000 at .03. BASIS FOR WEIGHT ASSIGNMENT: The work is estimated to be less than $100k.

4. Periods of Performance. Jobs in excess of 24 months are to be weighted at .12. Jobs of lesser duration are to
be proportionately weighted to a minimum of .03 for jobs not to exceed 30 days. BASIS FOR WEIGHT ASSIGNMENT:

The work is less than 24 months.

5. Contractor's Investment. To be weighted from .03 to .12 on the basis of below average, average, and above average.
Things to consider: amount of subcontracting, mobilization payment item, Government-furnished property, method of

making progress payments, etc. BASIS FOR WEIGHT ASSIGNMENT: The Prime Contractor's investment is above average.

6. Assistance by Government. To be weighted from .12 to .03 on the basis of average to above average. Things to
consider: use of Government- owned property, equipment and facilities, expediting assistance, etc.
BASIS FOR WEIGHT ASSIGNMENT: No assistance by the Government.

7. Subcontracting. To be weighted inversely proportional to the amount of subcontracting. Where 80% of more of the

work is to be subcontracted, the weighting is to be .03 and such weighting proportionately increased to .12 where all

work is performed by the contractor's own forces. BASIS FOR WEIGHT ASSIGNMENT: All subcontracting work.
Contract No. DACA21-95-C-0007 MCB No. 95-07-4E
Location: Fort Bragg, North Carolina Prepared By: Marcia Meekins

SAS Form 1039 6 Nov 90 Computation for (Prime Contractor) (Subcontractor) Profit.



CERTIFICATE OF CURRENT C0ST OR PRICING DATA

This is to certify that, to the best of my knowledge and
belief, the cost or pricing data (as defined in Section 15.801! of
the Federal Acquisition Regulation (FAR) and reguired under FAR
subsection 15.804-2), submitted, either actually or by specitic
identification in writing to the Contracting Officer or to the
Contracting Officer's representative, in support of the proposed

and negotiated costs totaling S in accordance with my
proposal dated for the work described under
Chenge QOrder Serial No. are accurate, complete,

and current as of .
(DAY MONTH YEAR)

This certificate includes the cost or pricing data
supporting any advance agreements and Torward pricing ratce
egreements between the offerer and the Government which are
part of the proposal.

SIGNATURE

Date of Negeoctiation

gAMPLE

CEXHIBIT 13



SOP-02-11
AUG 1997

Exhibit B
CERTIFICATE OF CURRENT COST OR PRICING DATA

Thisisto certify that, to the best of my knowledge and belief, the cost or pricing data (as defined
in section 15.801 of the Federa Acquisition Regulation (FAR) and required under FAR
subsection 15.804-2) submitted, either actually or by specific identification in writing, to the
contracting officer or to the contracting officer's representative in support of

are accurate, complete, and current as of Fx

This certification includes the cost or pricing data supporting any advance agreements and
forward pricing rate agreements between the offeror and the Government that are part of the
proposal.

Firm

Signature

Name

Title

Date of execution *x %

* |dentify the proposal, quotation, request for price adjustment, or other submission involved,
giving the appropriate identifying number (e.g., RFP No. ).

** |nsert the day, month, and year when price negotiations were concluded and price agreement
was reached or, if applicable, another date agreed upon between the parties that is as close as
practicable to the date of agreement on price.

*** |nsert the day, month, and year of signing, which should be as close as practicable to the date
when the price negotiations were concluded and the contract price was agreed to.

HARD COPIES ARE UNCONTROLLED



Log and Summary of Occupational Dep
Injuries and llinesses Divisio
NOTE: This form Is required by Public Law 91-596 and State of California| RECORDABLE CASES: You are required to record information about every occupa- jCompany Na
Labor Code, Section 6410 and must be kept In the establishment tional death: every nonfatal occupational iliness; and those nonfatai occupational in-
for 5 years. Failure to maintain and post can resuit In the juries which involve one or more of the following: loss of consciousness, restriction |E“a°“s"’“e"
Issuance of citations and assessment of penaitles. of work or motion, transfer to another job, or medicai treatment (other than first aid). Im
{See posting requirements on the other side of form.) {See definitions on the other side of form.) ishmen
Casseor |Date of Empioyee’s Name Qccupation Department Description of Injury or lliness !Exnm of an¢
File Injury or
Number |Onset of Fartalities
Niness
Entera |Enter Enter first name or initial, Enter reguiar job title, not Enter department in which | Enter a brief description of the injury or illness Injury !
nondupii- | Mo./day. middie initiai, last name. activity employee was per- the employee is regularly and indicate the part or parts of body affected.  'Related I
cating forming when injured or at empioyed or a description l i
number onset of iliness. In the absence of normal workplace to :
which of a formal title, enter a brief which employee is assigned, Enter DATE .
will description of the employee's | even though temporarily fdeath.
facilitate duties. working in another depart- I
com- ment at the time of injury
parisons . I
with or illness.
supple- |
mentary Typical entries for this column might be:
records. Armputation of 1st joint right forefinger: IMo./dav/yr.
Strain of lower back: Contact dermatitis |
on both hands; Electrocution—body.
(1)
{A) 8) (c {s}} {3} (F) I

CAL/0OSHA No. 200

- EXHIBIT 14
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instructions for CAL/OSHA Neg. 2248

I. Log and Summary of Occupational Injuries and llinesses

1N

Each empioyer who is subject 10 the recordkeeping requirements of the
Occupational Safety and Heaith Act of 1970 must maintain for each estab-
fishment a log of all recordable occupational injuries and ilinesses. This
torm (CAL/OSHA No.200) may be used tor that purpose. A substitute
for the CAL/OSHA No. 200 Is acceptadie If It Is as detailed, easily
reacable, and understancable as the CAL/0OSHA No. 200,

Enter each recordable case on the log within six (6) workdays after learn-
ing of its occurrence. Although other records must be maintained at the
establishment to which they refer, it is’possible 10 prepare and maintain
the jog at another location, using data processing equipment if gesired. If
the log is prepared elsewhere, 3 copy updated tc within 45 calendar days
must be presant at all times in the establishment, ‘.

Logs must be maintained and retained for five (5) y2ars foliowing the end
of the calendar year to which they relate. Logs must be available (normally
at the establishment) for inspection and copying by representatives of the
Department of Labor, or the Depariment of Health, Education and
Weltare, or the State of Calltornia.

Changes in Extent of or Outcome of injury or lliness

if, curing the S-year period the log mus: be retained, there is 3 change in
an extent and outcome of an injury of iliness which affects entries in
columns 1, 2, €, 8, 8, or 13, tne first entry should be lined out anc a new
entry made. For exampie, if an injured empiovee at first required only
medical treatmens but later iost workdays away from work, the check in
colurnn 6 should be lined out, and checks entered in columns 2 and 3 and
the numbper of lost workcays entered in coiumn 4,

in another example, if an employee with an occupational iliness lost work-
days, returned 10 work, and then died of the iliness, the entries in columns
9 and 10 snouid be lined out and the date of Geath entered in column 8.

The entire entry for an injury or iliness should be lines out if later founc
to be nonrecordabie. For examole: an injury or iliness which is later deter-
mined not 10 be work related, or which was initially thougnht 10 invoive
medical treatment but later was determined 1o have involved only first aid.

Posting Requirements

A copy of the totals and information following the fold line of the last
page for the year must be posted at each establishment in the place or
places where notiLes to employees are customarily posted. This copy must
be posted no later than February 1 and must remain in piace until March 1.

Even though there were no injuries or ilinesses during the year, zeros must
be entered on the totals line, and the form posted.

The person responsible for the annual summary totals shall certify that the
10tals are true and compiete by signing at the bottom of the form,

Instructions for Compieting Log and Summary of Occupational Injuries
and llinesses )

Column A — CASZ OR FILE NUMBER. Self-explanatory. -

Coilumn B —~ DATE OF INJURY OR ONSET OF ILLNESS,
_For oczupational injuries. enter the date of the work acci-
dent which resulted in injury, For occupational illnesses,”
enter the date of initisl diagnosis of iliness, or, if absence
from work occurred before diagnosis, enter the fitst day of
the absence attributabie 10 the illness which was later diag-
~ hosed or recognized.

Columns
Cthrough F~ Self-explanatory.

Coiumns
land8 -~ INJURY OR ILLNESS RELATED DEATHS.
. Self-expianatory.
Columns :
2and 8 — INJURIES OR ILLNESSES WITH LOST WORKDAYS.
Self-explanatory.

Any injury which involves days away from work, or days of
restricted work activity, Or both must be recorded since it
always involves one or more of the criteria for recordability.,

Columns

3and 10  ~ INJURIES OR ILLNESSES INVOLVING DAYS AWAY
FROM WORK. Seit-expianatory.

Columns

4and 11 - LOSTWORKDAYS—-DAYS AWAY FROM WORK.
Enter the number of workdays (consecutive or not) on
which the empiovee would have workeg but couid not be-
cause of occupational injury or iliness. The numbper of lost
workgays shouid not include the day of injury or onset of
iliness or any cavs on which the employee wouid not have
worked even though able 10 work.
NOTE: For employees not having 3 regularly scheguled
shift, such as certain truck drivers, construction workers,
tarm labor, casual labor. pari-time empioyees, etc., it may
be necessary to estimate the number of lost workdays. Esti-
mates of iost workdays shall be based on prior work history
of the emplovee AND days worked by empioyees. not ill or
injured, working in the gepartment and/or occupation of
the ill or injured empioyee.

Columns
Sand 12 - LOST WORKDAYS--DAYS OF RESTRICTED WORK
ACTIVITY.
Enter the number of workdays (consecutive or not} on
which because of injury or iliness:
{1} the employee was assigned to another job on 3 tem-
porary basis, or
{2) the empiovee worked at a permanent job less than
full time, or
{3} the empioyee worked at a permanently assigned job
but couid not perform ail guties normaily connected
with it.

The number of lost workdays should not include the day of
injury or onset of iliness or any days on which the empioy-
ee wculd not have worked even though able to work,

SAMPLE

EXHIBIT 14B




Vi,

Columns

6and 13  ~ INJURIES OR ILLNESSES WITHOUT LOST
WORKDAYS. Scif-explanatory.

Columns 7a

through 7¢ — TYPE OF ILLNESS,
Enter a check in onty one column for esch iliness.

TERMINATION OR PERMANENT TRANSFER-Place an asterisk 10
the right of the entry in columns 7a through 7g {type of iliness) which
represented a termination of emplioyment or permanent transfer,

Totals

Add number of entries in columns 1 and B.

Add number of checks in columns 2,3, 6.7, 9, 10, anc 13.

Add number of days in columns 4, 5, 11, and 12.

Totals are 10 be generated for each column at the end of each page and at
the end of each vear. Only the yearly totals are required for posting.

If an employee’s loss ©f workdays is continuing at the time the totais are
summarized, estimate the number of future workcavs the employvee will
lose and add that esumate to the workdays alreaay lost and incluge this
figure in the annual 10tals. No further entries are 10 be Mage witn respect
10 such cases in the next year's log.

Definitions

OCCUPATIONAL INJURY is any injury such as a cut. fracture, sprain,
amputation, eic., which results from a work accioent or from an expo-
sure invoiving a single incident in the work environment.

NOTE: Conditions resulting from animal bites, such as insect or snake
bites or from one-time exposure 10 chemicals, are consioered (0 be 1njunes.

OCCUPATIONAL tLLNESS of an employee is any abnormai condition or
disorder, Other than one resulting from an occupational injury, caused by
exposure 10 environmental factors associated with employment. It in-
cludes acute ano chronic ilinesses or diseases which may be caused by in-
haiation, absorption, ingestion, or direct contacy,

The following listing gives the categories of occupational ilinesses ana dis-
orders that will be utilized for the purpose of classifving recoroabie ili-
nesses. For purposes of information, examples of each category are given.
These are typical examples, however, and are not 1o be consicered the
complete histing of the types of ilinesses and disorgers that are 10 be count-
ed under each category.

7a. Occupational Skin Diseases or Disorders
Exampies: Contact dermatitis, eczema, or rash caused by pri-
mary irritants and  semsitizers or poisonous Plants. oil acne;
chrome uicers. chemical burns or inflammations: etc.

7. Dust Diseases of the Lungs (Pneumoconioses)
Examples: Silicosis, asbestosis, coal worker's pneumoconiosis,
byssinosis, siderosis, and other PNEUMOCONIOSES.

7¢.  Respiratory Conditions Due to Toxic Agents
Exampies: Pneumonitis, pharyngitis, rhinitis Of acute congestion
due 10 chemicals, dusts, gases, or fumes: farmer’s lung~erc.

7d. Poisoning {Systemic Effect of Toxic Materiais)
_Examples: Poisoning by iead, mercury, cadmium, arsenic, or
other metals: poisoning by carbon monoxide, hydrogen -sulfide,
or other gases: "poisoning by benzol, carbon tetrachioride, or
other organic soivents: poisonirig by insecticide sprays such as
parathion. lead arsenate. poisoning by other chemicais such as
formaidehyde, plastics, and resins; etc.

7e. Disorders Due to Physical Agents (Other than Toxic Materiais)
Exampies: Heatstroke, sunstroke, heat exhaustion, and other
effects of environmental heat; freezing, frostbite, and effects of
exposure to low temperatures; caisson disease; effects of ionizing
radiation (isotopes, X-rays, sadium); effects of nonionizing radis
tion (welding flash, ultravioiet rays, microwaves, sunburn); ete.

7f. Disorders Associated With Repeated Trauma
Examples: Noise-induced hearing ioss: synovitis, tenosvnovitis,
and bursitis; Raynaud’s phenomena; and other conditions due to
repeated motion, vibration, or pressure.

79.  All Other Occupational llinesses
Examples: Anthrax, bruceliosis, infectious hepatitis, malignant
ang benign tumors, food poisoning, histopiasmosis, coccidioide-
mycosis, etc.

MEDICAL TREATMENT includes treatment (other than first aid) admin-
isterec by a physician or by registered professional personnel under the
standing orders of a physician. Medical wreatment does NOT inctude first-
ad treatment (one-time treatment and subsequent observation of minor
scratches, cuts, burns, splinters, and so forth, which do not ordinarily re-
quire medical care} even though provided by a physician or registered
professional personnel. .
ESTABLISHMENT: A singie physical location where business is conduct-
ed or where services or industrial operations are performed (for exampie:
a factory, mill, store, hotel, restaurant, movie theater, farm, ranch, bank,
saies otfice, warenouse, or centrai administrative office). Where gistinctly
separate acuvities are performeg at 3 singie pnysical location such as con-
struction activities operated from the same physical location as 3 lumber
yard, each activity shall be treateg as a separate establishment.

For firms engaged in activities which may be physically dispersed, such as
ricutture; construction; transportation; communications; and electric,
gas, and sanitary services, records may be maintained at 3 place to which
employees report each day.

Records for personnel who do not primarily report or work at 2 singie
establishment, such as traveling saiesmen, technicians, engineers, etc., shall
be maintained 3t the iocation from which they are paid or the base from
wnich personnel operate 10 carry out their activities.

WORK ENVIRONMENT is comprised of the ohysical location, equipment,
materials processed or used, and the kinds of operations performed in the
course of an empioyee's work, whether on or off the empiover’s premises.

s AM
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WEEKLY STATEMENT FOR OWNER/OPERATORS

CONTRACT NUMBER

, hereby certify
(Name of Owner/Cperator) {Date)

that I am the owner and operator of

(Description and number of equimment)

and am performing the following

(Descziption of work)

&t the locztion of for

(Location)

at the rate cf

(Prime or Subcontractor that is paying) 3

which covers both equirment rental and the

(Total including eguizment) .

wage rate, including fringe benefits, under the U.S. Deparmment of Labor Wage

Determination Decision, I have performed hours during the week of
{Number)
to .
(FTram)
Signature
Title

The willful falsification of any of the above statements may subject the contracter
Or subcontractor to civil or criminal prosecution. See Section 1001 of Title 18
and Section 231 of Title 31 of the United States Ccde.

1. tatements should be forwarded to the Prime Contractor for transmission to the
Government contracting officer or his designated representative. Statements must
be s itted on a weekly basis during the time work wes performed at the site.

2. Prime Contractars should furnish their Subcontractors with copies of this
catement form to facilitate submission of the necessary information.

sAMPY
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WEEKLY WORK STATEMENT TO BE SUBMITTED
WHEN WORK IS PERFORMED BY CMINER

(Contract Numper of Prime Contractor)

‘ ‘ (Date)

I, : , hereby certify:
(Name of signatary party) : .

That I am the 100% Owner of

(Name of firm submitting statement)

or that I am one of partners with $ interest in

(Name of firm submitting statement)
for ' )
(Nature of Work)
at , under SacTamento District, Carps of Engineers Contract Nurbe:
(Name of Project)
, and that

(Governyment Contract Number) (State the specific classes of work)

was done perscnally by _
: (Names of person performing wark)

during the periocd from to

_ performed , and that I received a total amount equal to or greater ths
(Numper of Hours)

+hat which would have been received, including fringe benefits, under the U. S. Department oi

Labar Wage Determination Decision.

Signature

Title

The willful falsification of any of the above statements may subject the contractar or
subcontractor to civil or criminal prosecution. See Section 1001 of Title 18 and Section
231 of Title 31 of the United States Ccde.

1. Statements should be forwarded to the Prime Contractor for +ransmission to the Govern-
ment contracting officer or his designated representative. Statements must be submitted
on a weekly basis durmc the time work was performed at the site. -

2. Prime Contractars should furnish their Subcontractors with copies of this statement
form to facilitate submission of the necessary information.

EXHIBIT 154
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SUBPART 52.2—TEXT OF PROVISIONS AND CLAUSES

52.246-13

HIGHER-LEVEL CONTRACT QUALITY REQUIREMENT
(FeB 1999)

The Contractor shall comply with the higher-level quality
standard selected below. [If more than one standard islisted,
the offeror shall indicate its selection by checking the appro-
priate block.]

TITLE NUMBER DATE TAILORING

ooodg

[Contracting Officer insert the title, number (if any), date,
and tailoring (if any) of the higher-level quality standards.]

(End of clause)

52.246-12 I nspection of Construction.
As prescribed in 46.312, insert the following clause:

INSPECTION OF CONSTRUCTION (AUG 1996)

(a) Definition. “Work” includes, but isnot limited to, mate-
rials, workmanship, and manufacture and fabrication of com-
ponents.

(b) The Contractor shall maintain an adequate inspection
system and perform such inspections as will ensure that the
work performed under the contract conforms to contract
requirements. The Contractor shall maintain completeinspec-
tion records and make them available to the Government. All
work shall be conducted under the general direction of the
Contracting Officer and is subject to Government inspection
and test at all placesand at all reasonable times before accep-
tance to ensure strict compliance with the terms of the con-
tract.

(c) Government inspections and tests are for the sole ben-
efit of the Government and do not—

(1) Relieve the Contractor of responsibility for provid-
ing adeguate quality control measures,

(2) Relieve the Contractor of responsibility for damage
to or loss of the material before acceptance;

(3) Constitute or imply acceptance; or

(4) Affect the continuing rights of the Government after
acceptance of the completed work under paragraph (i) of this
section.

(d) The presence or absence of a Government inspector
does not relieve the Contractor from any contract require-
ment, nor is the inspector authorized to change any term or
condition of the specification without the Contracting
Officer’s written authorization.

(e) The Contractor shall promptly furnish, at noincreasein
contract price, al facilities, labor, and material reasonably
needed for performing such safe and convenient inspections
and tests as may be required by the Contracting Officer. The

Government may charge to the Contractor any additional cost
of inspection or test when work is not ready at the time spec-
ified by the Contractor for inspection or test, or when prior
rejection makes reinspection or retest necessary. The Govern-
ment shall perform all inspections and tests in a manner that
will not unnecessarily delay the work. Special, full size, and
performance tests shall be performed as described in the con-
tract.

(f) The Contractor shall, without charge, replace or correct
work found by the Government not to conform to contract
requirements, unless in the public interest the Government
consents to accept the work with an appropriate adjustment in
contract price. The Contractor shall promptly segregate and
remove rejected material from the premises.

(g) If the Contractor does not promptly replace or correct
rejected work, the Government may—

(2) By contract or otherwise, replace or correct thework
and charge the cost to the Contractor; or

(2) Terminate for default the Contractor’s right to pro-
ceed.

(h) If, before acceptance of the entire work, the Govern-
ment decides to examine already completed work by remov-
ing it or tearing it out, the Contractor, on request, shall
promptly furnish all necessary facilities, labor, and material.
If the work is found to be defective or nonconforming in any
material respect due to the fault of the Contractor or its sub-
contractors, the Contractor shall defray the expenses of the
examination and of satisfactory reconstruction. However, if
thework isfound to meet contract requirements, the Contract-
ing Officer shall make an equitable adjustment for the addi-
tional services involved in the examination and
reconstruction, including, if completion of the work was
thereby delayed, an extension of time.

(i) Unless otherwise specified in the contract, the Govern-
ment shall accept, as promptly as practicable after completion
and inspection, all work required by the contract or that por-
tion of the work the Contracting Officer determines can be
accepted separately. Acceptance shall be final and conclusive
except for latent defects, fraud, gross mistakes amounting to
fraud, or the Government’srights under any warranty or guar-
antee.

(End of clause)
52.246-13  Inspection—Dismantling, Demolition, or
Removal of | mprovements.
As prescribed in 46.313, insert the following clause in
solicitations and contracts for dismantling, demolition, or
removal of improvements:

INSPECTION—DISMANTLING, DEMOLITION, OR REMOVAL
OF IMPROVEMENTS (AUG 1996)

(a) Unless otherwise designated by the specifications, all
workmanship performed under the contract is subject to Gov-

52.2-295
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