
How to Create an Account in RMS 3.0 Contractor Mode 
 
Creating an account in RMS 3.0 Contractor Mode is easy. Upon a fresh install, RMS looks like 
this 
 

 
 
As a Contractor, click on the “If you DO NOT have a DOD issued Smart Card, Click Here” - this 
is the bottom most button on the above screen. This will change the login screen to the below 
image: 

 
 



Now, click on: “New Users - To Create an Account, Click Here” (first button on the bottom) to get 
the new account registration screen: 

 
 
Please fill in First Name, Last Name, Email Address (this will be your login id), and copy/paste a 
password example from the examples into both password fields. It is recommended to 
copy/paste this to another secured location for ease of access when logging into RMS 3.0 in the 
future. If a password is forgotten or lost, there is a “Forgotten Password / Change Password” 
link. Make sure the email address is correct. 
 
After clicking Create Account, the below message will show: 

 
 
Please check email for a registration code. This registration code will be used to verify the new 
account. See below: 



 

 
 
Please give RMS a few minutes to send the registration code. If one is not received, double 
check the email account or click on the “Request New Registration Code” button. 
 
After completing the above steps, RMS 3.0 Contractor Mode is ready for login. 
 

 
 
Note that until a USACE Representative for the contract adds this email address to a contract, 
nothing will be shown or accessible in RMS 3.0 Contractor Mode. Contact the USACE 
Representative to get assigned a contract. The first Contractor getting the contract will be 
known as the Administrator and have the ability to add additional contractors to RMS 3.0 
Contractor Mode. 


