Out-Processing
Transmittals

Government Mode RMS 3.0




Note: The following slides Is the new way to
out-process transmittals.

This process will only work for transmittals
the contractor has submitted after Patch 158
and If the contractor has completed the 4025
In RMS 3.0.

If the contractor dragged and dropped the
4025 into RMS 3.0 this process will not work.
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From the main contract menu, select
“Submittals”.
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Contract Description Contract Status Contract Personnel Contract Documents
Enter award description and funding sources Enter status/delay codes. Updare Assign PDT and view User Roles. Leguey Documents priar to PCF interface. Use
Contract location should be entered. Phato. Contract File for current documents.

Contract File Contract Sctup P2 Projects
Identify and send documents to PCF.

Correspondence
Link RMS Cantract to P2 Project.

Derermine how contract is to be managed by QA Create, edit. and view, Letrers and Memos.

and QC staff. Setup submital register.

Request for Information Contract User Entries Prime Contractor
Respond to RFI's from Contractor. Identify Contractor for payment purposes and
view Contractor Staffing.

Subcontractors

Insert data for District generated macros for Identify Subcontractors, POCT, and Trades.

reporting.
Contractor Insurance Contractor Payrolls

Track General, Auto, and Workman's Comp.
Insurances.

Labor Interviews Action ltem Control
Enter or Review Contractor Payrols for Conduct Labor Standard Interviews for Davis- Control selection, severity and responsible partiss
Department of Laber reporting purposes. Bacon Compliance. for contract action irems.
‘Contract Notification Control

Control which notifications you will receive for

this cantrace.
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Select “Transmittal Log”.
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Specification Sections Submittal Register Transmittal Log Submittal Assignments.
List of Specification Sections required for this Required Submirtal items to be provided by Record of Submittat items transmitted for Assign reviewer, review period and activizies to
contract. Contractor. Governmen review ar information. submitea items.
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Highlight the transmittal that is getting
prepped for signature and either double click
or click “Edit”.
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= _ _ ~ Pending Contractor Completed Transmittals
Register 01-Main Submittal Register T —

Click o select another Register (1] 2

#)Edit @) Delete +) Export

Drag 2 column header and drop it here to group by that column

| Transmittal
Number

| [0136000029 01350000291 08/07/2017 10/19/2017 10/19/2017
0157200010-2 2 10/30/2017 08/15/2018 08/15/2018
22000011 [18 | aar21/2018 08/21/2018 08/21/2018
2620 00-1 3,64,65,66,67,66,69,70,71 1072372017 10/23/2017 10232017

T| Submittal ltems included on Tr
Contractor

Transmittal 22 00 00-1.1 - In Review
T | Primery Government | o1 Code 7| Primary Contractor ¢

T Description
phion Reviewer Reviewer

Vibration-Absorbing Featun

220000-1.1 - Secondary Reviewers

Review




Note: The contractor’s document package has
to have a status of “In Review”. Enter in the
recommended code If the reviewer has not

entered It.
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Transmittal 22 00 00-1.1 - in Review

Date Prepared | 10/24/2017 [5]
Date Received by Government | 8/21/2018 @)

Vibration-Absorbing Features <Not Set>

+/ Contractor Data Entry Completed - Create 4025

Transmittal 22 00 00-1.1 CONTRACTOR: Complete a document package for the transmittal package and submit it using this decument package manager. The document
package should include the signed 4025 and all supporting documents.

Add Title of Package T | Package No.
Edit ittal 22 00 00-1.1

Delete

Transmittal 22 00 00-1.1 Government: Complete a document package for the transmittal package and submi it using this document package manager.

e 5f Pac Package No. Status
. Document
‘ Packages

Contractor / Government Remarks | Previous Transmittal Remarks Secondary Reviewer Remarks

Contractor Remarks to
‘Government

Government Remarks
‘o Contractor




Send a message to the ACO/COR that
the submittal Is ready for signature.
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Transmittal 22 00 00-1.1 Review B 4025 Report

Date Prepared | 10/24/2017 [5]
Date Received by Government | 8/21/2018 @)

iption T | Primary

Vibration-Absorbing Features <Not Set>

+/ Contractor Data Entry Completed - Create 4025

Transmittal 22 00 00-1.1 CONTRACTOR: Complete a document package for the transmittal package and submit it using this decument package manager. The document
package should include the signed 4025 and all supporting documents.

T Package No. T | Status

Transmi

e 3 Package No. Status
. Document

‘ Packages

Contractor / Government Remarks | Previous Transmittal Remarks Secondary Reviewer Remarks

Contractor Remarks to
‘Government

Government Remarks
o Contractor




The code will not appear on the 4025 until
after the transmittal has been signed

u
F& Transmittald025.PDF - Adobe Acrobat Pro - X
File Edit View Window Help *
l @ Create ~ | B E] % 0z Eﬁ @ [& =% Customize ~ | lz‘
) & II‘ /1 | I @ | ) | = @ | o] Tools | Fill & Sign | Comment

TRANSMITTAL OF SHOP DRAWINGS, EQUIPMENT DATA, MATERIAL SAMPLES, OR DATE TRANSMITTAL NO.
MANUFACTURER'S CERTIFICATES OF COMPLIANCE

For use o this form, see ER 415-1-0; the proponent agency is CECW-CE

SECTION | - REQUEST FOR APPROVAL OF THE FOLLOWING ITEMS  (This section will be initiated by the contractor)

10/2412017 2200 00-1.1

TO: SAQ Training Office FROM: Alpha Bet Construction CONTRACT NO. THIS IS A2
;m:v, 33“‘3"*‘:{“?:5‘&;3 2008 We11KB-D8-C-0663 RESUBMITTAL OF
nehorage aska TRANSMITTAL 22 00 00-1
SPECIFICATION S50 NG, (Cover oy one sedllon wih sach baremiia) | PROJECT TITLE AND LOCATION 01 THIE TRANSHITTAL IS FOR. (Grech on)
2200 00-PLUMBING, GENERAL PURPOSE Training Facility, EImenderf AFB, AK [Fo Hles [Coa [Cer [loacs o s
ITEMNC. 'CONTRACT REFERENCE FOR VARIATION | FOR CEUSE
'DESCRIPTION OF SUBMITTAL ITEM ‘SUBMITTAL TYPE CODE NO.OF
ﬁ’m"* (Type size. model numberietc) (See Note 8) COPIES LiiET T 2 .‘25,‘
]
a L e d I:) EE'rm a n L
18 \Vibration-Absorbing Features 03 - PRODUCT DATA 0 34 ‘ A No
Conracor
are correct and d

‘Spacifications xcept as otherwise stated.

- " HAME AND SIGNATURE OF CONTRACTOR
SECTI -
NAME, TITLE AND SIGNATURE OF APPROVING AUTHORITY DATE

ENG FORM 4025-R, JUL 2015 Page 10f 1 REPLACES EDITION OF MAR 2012, WHICH IS OBSOLETE




Once the 4025 is electronically signed,
the code will appear.

F& Transmittald025.PDF - Adobe Acrobat Pro
File Edit View Window Help

@Create'|a E] %
v ® [ & ] @

Protected View: This file originated from a potentially unsafe location, and most features have been disabled to avoid potential security risks. &

E‘é E@ E{) = Customize ~ | lz‘
==

Tools | Fill & Sign Comment

Enable All Features

TRANSMITTAL OF SHOP DRAWINGS, EQUIPMENT DATA, MATERIAL SAMPLES, OR DATE TRANSMITTAL NO.
MANUFACTURER'S CERTIFICATES OF COMPLIANCE
102442017 20000011
For use of this form, see ER 415-1.0; the proponent agency is CECW.CE
SECTION | - REQUEST FOR APPROVAL OF THE FOLLOWING ITEMS (Thie section will be initiated by the contractor)
TO: SAO Training Office FROM:  Alpha Bet Construction CONTRACT NO. THISIS A
110 W. 35th Avenue, Suite 2008 W1 1KE-05-C-0858
RESUBMITTAL CF
Anchorage Alaskagas03 TRANSMITTAL 22 00 00-1
SPECIFIGATION SEG MO e sentareaita)] || PROJECT TITLE AND LOCATION 07 THIS TRANGWTTAL IS FORE (Grech cr)

2200 00-PLUMBING, GENERAL PURPOSE Training Faciity, Emendorf AFB, AK Cre Bles Cos Oon Dlowen Dlowes Os
EMNO. (CONTRACT REFERENCE FoR VARIATION | FOR GE USE
== 'DESCRIPTION OF SUBMITTAL TEM SUBMITTALTYPEGODE | NO.GF RACHREEES ] e

F (Type size, mooe! numseretc) (S22 Hote 5) coPiES s =T )
. o o o o, SeE=T o . o .
18 mration-absorting D3 - PRODUGT DATA o 34 | & No A
Contactor
Teertiy Tma have n astall ana

‘specifications except as ofherwise stated.

NAME AND SIGNATURE OF CONTRACTOR
=1 Dy Rem No.| NAME, TITLE AND SIGNATURE OF APPROVING AUTHORITY

MCGAVRAN KELLY.J.1267481050
2018.08.21 09:45

DATE

ENG FORM 4025-R, JUL 2015

Page 1of1 REPLACES EDITION OF MAR 2012, WHICH IS OBSOLETE




Once the date is entered into “Date Sent to
Contractor”, RMS will create a separate
document package that will contain the
remarks. This package will need to be
completed.
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Transmittal 22 00 00-1.1 - in Review

Date Prepared | 10/24/2017 [5]
Date Received by Government | 8/21/2012 [5]

Submittal ltems Included on this Transmittal

No. of o ac

T [Vanation
Code

Sy
G

Vibration-Absorbing Features <Not Set>

+/ Contractor Data Entry Completed - Create 4025

Transmittal 22 00 00-1.1 CONTRACTOR: Complete a document package for the transmittal package and submit it using this document package manager. The document
package should include the signed 4025 and all supporting documents.

— ] e age No. Status
i Document i Accepted
Packages Not Complete

Transmi

ckage No. Status
. Document

Packages Delete |

Contractor / Government Remarks | Previous Transmittal Remarks Secondary Reviewer Remarks

Contractor Remarks to
Government

Government Remarks
to Contractor

ubmittals. TransmittalPa






