
Out-Processing

Transmittals
Government Mode RMS 3.0



Note: The following slides is the new way to

out-process transmittals.

This process will only work for transmittals

the contractor has submitted after Patch 158

and if the contractor has completed the 4025

in RMS 3.0.

If the contractor dragged and dropped the

4025 into RMS 3.0 this process will not work.



From the main contract menu, select

“Submittals”.



Select “Transmittal Log”.



Highlight the transmittal that is getting

prepped for signature and either double click

or click “Edit”.



Note: The contractor’s document package has

to have a status of “In Review”. Enter in the

recommended code if the reviewer has not

entered it.



Send a message to the ACO/COR that

the submittal is ready for signature.



The code will not appear on the 4025 until

after the transmittal has been signed.



Once the 4025 is electronically signed,

the code will appear.



Once the date is entered into “Date Sent to

Contractor”, RMS will create a separate

document package that will contain the

remarks. This package will need to be

completed.




