
Receiving a Payment
RMS 3.0 Government Mode



POA Policy: It is required that the Contractor

sends an email notification once the pay

estimate is completed and marked sent to

the Government in RMS 3.0. The Government

marks the pay estimate received on the date

of the email.

Note: For emails sent outside of normal Corps

hours or on non-work days/Federal holidays,

pay estimates are marked received the

following business day.



From the contract Main Menu select

“Finances”.



Under Finances main screen, click

“Progress Payment”.



Under “Progress Payment” highlight the

invoice number being received and either

double click or select “Edit”.



Under the “Invoice” tab, change the “Invoice Reference No.” to match

Office/District Policy. Then enter in the “Invoice Receive” (click the calendar in

the right hand corner and click on the correct date). Enter in the name of the

Preparer and the Approver by clicking in the grey box for the Staff Lookup. In the

search box, begin typing the appropriate name to shorten the list. Highlight the

correct name and click “OK”.



Click on “Document Package”.



Under the “Document Package”, highlight the

Contractor’s “Document Package” and select

“Edit”.



Under “All Attachments” confirm the contractor has submitted all the contract required documents to

complete the pay estimate package.

If all documentation is attached, follow the Office/District Policy for processing a pay estimate.

Note: It is recommended to wait to “Accept Package” once confirmation has been provided that the

Contractor is not missing other contractual requirements that might result in a rejection of the pay

estimate or the need for the pay estimate to be returned for corrections. The “Return for Corrections”

button is unavailable once the document package is accepted.




