
Signing a Pay Estimate
RMS 3.0 Government Mode



Note:

• The following information is just for signing an ENG Form 93

• This process will be followed after the completed review of the pay
request



Contract Menu
From the Contract Menu select the “Finance”
tab.



Finances Tab
Under the Finance Tab select “Progress
Payment”



Pay Invoice  

Highlight and double click the progress
payment needing signature



Inside the Invoice
Once the invoice opens, select the
“Document Package” tab



Government
Document Package
Highlight the first Government Documents
package and select “Edit”



Signing the Eng. Form
93
Click “Sign Selected Documents”



Select Document to
Digitally Sign
Click the white box next to the ENG93 report

Click Next



Assign Digital
Signature Position for
Select Documents
RMS 3.0 will default to the ENG93-prepare

Select “Finish”

Your PIN number will be requested
Enter in the PIN and select “OK”



Government Signature
Status
The Government Signature Status will show
“Electronically Signed”

The ENG Form 93 is now ready to be signed
by the “Approver/COR”

Follow office policy for notifying the
“Approver/COR” that the ENG Form 93 is
ready for signature



Approver/COR
Signature
Select “Sign Selected Documents”



Approver/COR Select
Documents to Digitally
Sign
Click the white box next to the ENG. Form 93

Click “Next”



Electronic Signature
RMS will now default to “ENG 93-
Approver/COR”

Click “Finish”

The prompt to enter your PIN will come up.
Enter PIN and click “OK”



After ENG Form is
Signed
Once the ACO/COR has finished signing the
ENG Form 93.

Click Obligations tab.

Click “Send Payment to CEFMS”

Note: sending the pay estimate to CEFMS
after signing will send a signed copy of the
ENG Form 93 to the Finance and Accounting
Center.



Warning
RMS will ask if you are sure you want to
submit this invoice to CEFMS.

Selecting “Yes” will send the pay estimate to
CEFMS and the prompt for your PIN number
will appear. This will also send the Email to
the Finance and Accounting Center.




