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‘Contract Menu

From the main screen, click “QA/QC”.

Contract Description
Enter award description and funding sources.
Contract location should be entered.

Contract File
Identify and send documents to PCF.

Request for Information
Respand to RFI's from Contractor.

Contractor Insurance

Track General, Auto, and Werkman's Comp
Insurances.

Contract Status

Enter status/delay codes. Update lssues and
Phato.

Contract Setup
Determine how contract is to be managed by QA
and QC staff Setup submizeal register.

Contract User Entries
Insert data for District generated macros for
reporting.

Contractor Payrolls
Enter or Review Contractor Payrolts for
rtment of Labar reparting purpases.

Contract Personnel
Assign PDT and view User Roles.

P2 Projects
Link RMS Contract to P2 Project.

Prime Contractor
Identify Contractor for payment purpases and
view Contractor Staffing.

Labor Interviews

Conduct Labor Standard interviews for Davis-
Bacon Compliance:

Contract Documents
Legacy Documents priar to PCF interface. Use
Cantract Fle for current documents.

Correspondence
Create, edit, and view, Letters and Memos.

Subcontractors
Identify Subcontractors. POC. and Trades.

Action ltem Control

Control selection, severity and responsible parties
for contraet action iems.
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Contract Meriu

Select “QA Daily Reports”.

Prepare and Review Daily QA Reports.

Features of Work
Listing of Definable Features
In the 3-Phase Inspection process.
Equipment Checks
Listing of Equipment used, or anticipated to be
used on the jobsite.
Required Verifications

Gavernment Confirmation of selected QC
Requirements.

QC Daily Reports
Prepare and Review Daily QC Reports

T ———

Atabulation of DFOW and the number of Checks
linked to the 3-Phase Meetings:

Dredging Equipment
Listing of Dredging Equipment used, or
anticipated to be used.

Planned Interviews

Targeted Labor Standard Interviews of Contractar
Labor Force.

QA/QC Summary
A rolt-up of each QA and QC Daily Report entry
opic.
Hazard Analysis.
Listing of each AHA that has been, or should be.
prepared for each hazardous activity.
Exposure Hours
Cormpilation of all contractor and subeontroctor
‘hours of wark to comply with OSHA
Refresh Daily Reports

Refresh QA and QC Daily Repors
‘become stale due to corrections.

Weather Delays
A monthly picture of Weather Delays and
analysis of days 1o be added 1o contract.

QC Requirements
Entry screens for QC Tests, User Schools. Instalied
Propeny, and Transfer Property.

QA Tests

Government QA Tests - Targer 10% of Controctor
QC Tests




Double click or highlight and click “Edit”, for
the daily log that is go

All Daily QA Reports

v O
&) Add &) Edit

Drag a columin header and drop it here to group by that column

port Date

08/07/2017 Monday
10/28/2016 Friday
10/27/2016 Thursday
10/04/2016 Tuesday
07/14/2016 Thursday
09/17/2010 Friday

Completed QA Reports

1

Daily Reports

Ing to

Not Completed QA Reports

5

Q a

Weather Not Entered Not Completed

Wieather Caused No Delay
Weather Not Entered
Wieather Caused No Delay
Weather Not Entered
Weather Not Entered

Completed

Mot Completed
Not Completed
Not Completed
Not Completed

be signed.

Not Required

0

Completed - Recaived by the Gov't

Completed - Recaived by the Gov't




Once the report has all the information entered in, click “Report
Completed” to lock the Daily Log for editing. This will then create the
QA Report for signature in the “Document Package”.
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Weather

Weather Caused Critical Delay

QA Narratives QUALITY ASSURANCE REPORT y/ RETORTNUNEER Page 1 af 1

DAILY LOG OF CONSTRUCTION, DATE
07 Aug 2017 - Mondsy

PROJECT CONTRACTNUMBER
Training Faciity W911KE-09-C-0508

Deficiencies TENTRACTOR T
Smith's Design Build Services, LIC ‘WestherCzuszed Crical Delay
Temperature Min 0 °F Max 0°F

0lssued; 0 of 0 Verified Today MNa Frecipiation Ne Wind

0 Witten Today

QA Tests

0 Completed Today

QA Final Follow-Ups

00f0 Completed Today

Verify QC Requirements

0 of 1 Verified Today

Labor Interviews

0 Held Today

Package No. Status

é’lmmpleted

Not Required

Contract File Status: Government QA Repart not complete

‘Contract File Status: Contractor QC Reports not filed




Select “Edit”, and open the document
package.
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QA Daily Report No. 2516, 08/07/2017

Weather Epint [Hsave - H 4
S

Weather Caused Critical Delay

REFGRTNUMBER Page 1 of 1
2515

QA Narratives ‘QUALITY ASSURANCE REPORT (QAR)
DAILY LOG OF CONSTRUCTION

DATE
07 Aug 2017+ Miongsy
PROJECT CONTRACT NUMBER
Training Faciity W311KB-09-C-0568
Deficiencies TENTRACTOR T
Smith's Design Build Services, LIC ‘WestherCzuszed Crical Delay
Temperature Min 0 °F Max 0°F
0lssued; 0 of O Verified Today MNa Frecipiation Ne Wind

0 Written Today

QA Tests

0 Completed Today

QA Final Follow-Ups

00f0 Completed Today

Verify QC Requirements

0 of 1 Verified Today

Labor Interviews

0 Held Today

| Package No. Status

1| Not Complete

Contract File Status: Government QA Repart not complete

‘Contract File Status: Contractor QC Reports not filed




From a working file outside of RMS, add any necessary documentation that will
be included with the daily log. This can be done through dragging and dropping
the files or by mapping RMS to the location of the files.

Note: Files size per attachment shall not exceed 40mb.
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Contract Selection
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Document Package: QA Daily Report No. 2516

1 0 0 0
Sign Selected Documents
JPEG/JPG Images Text Files 'CSV Filles.
0 0 0 Export Selected Documents

) acd F)Edt @) Delete All Attachments X | &) eport

+ Date of the 7| Contractor
Document naturs
10/24/2017 7:30:53 AM QA Daily Report No. 2516 - QaDailyRepor Not signed Not signed Document not included | Government Only

/

Home  Share  view =

= | Transmittal

.o s ThisPC > OSDisk(C:) > RMS > Transmittal ~ @ | Search Transmittal
Name Date modified Type
s Quick access
B Deskiop
4 Downloads

T3 Prepartory Control worksheet.pdf 11/27/201712:42 .. Adobe Acrobat D...
3 Dampproofing pdf 11/27/201712:58 .. Adobe Acrobat D...
Subrmittal registerxisx 11/30/201710:34 .. Microsoft Excel W..
Documents NAVY4288-work in process FTW369.txt 11/30/2017 10:51 .. Text Document
&1 Pictures X1 APP Thomas Basin REV1.pdf 12/12/2017 7:48 AM  Adobe Acrobat D...
T Transmittal 0150 00-1 - Attachments for Submittal ltem 1 - JBE030 Tra...  12/12/2017 812 AM  Adobe Acrobat D..
3 4025 Transmittal 01 50 00 -1.paf 12/12/20178:15 AM  Adobe Acrobat D...
N 3 01 50 00-1 JBE030.paf 12/12/20178:31 AM  Adobe Acrobat D...
Documents X Remarks 01 50 00-1.pdf 12/12/20178:33 AM  Adobe Acrobat D...
¥ o = 0150001 - for Submittal ltem 1 - JBEO3D Tra...  12/12/2017 8:46 AM  Adobe Acrobat D...
D Music Testing.xs 12/12/20179:01 AM  Microsoft Excel 97...
] Pictures T 4025 01 50 00-1.pdf 12/12/20170:52 AM  Adobe Acrobat D...
TE| Transmittal 01 50 00-1 - Attachments for Submittal ltem 1 - JBE030 Tra...  12/12/20170:52 AM  Adobe Acrobat D..
T Payment No. D006 - Signed ENGI3Report.pdf..pdf 12/12/201710:20 .. Adobe Acrobat D..
TE Change ltem in RMS 3.0.pdf 12/12/201710:38 .. Adobe Acrobat D..
| Transmittal 31 09 20,00 20-2.2 - 31 09 20,00 28-2.1 3.pdf 12/12/201712:57 .. Adobe Acrobat D..
= Archive (WPOA-NE 0y 15 omittal 31 09 20,00 29-2.2 4025.pdf 12/12/2017 12:58 Adobe Acrobat D...
== POA (\\POA-NETAF | Remarks 3109 20.00 29.pdf 12/12/2017 12:59 Adobe Acrobat D..
& Network 3 4025 335243 - 1 Pipe, Fittings, Gaskets.pdf 12/20/2017412PM  Adobe Acrobat D..
. T Remarks 33 52 43-1.pdf 12/20/2017 413 PM  Adobe Acrobat D.
3 Transmittal 01 57 20,00 10-1 - LS degree.pdf..pdf 12/21/2017 %17 AM  Adobe Acrobat D...
3 Transmittal 01 57 20,00 10-1 - JLS Project Resume. pdf..pdf 12/21/2017 917 AM  Adobe Acrobat D...
3 Transmittal 33 52 90,00 20-1 - JBE030 Transmittal 33 52 00.pdf..pdf 12/21/2017 %44 AM  Adobe Acrobat D...

3 This PC
B Desktop

== JACOSKJB (\\POA-I

Client WPF.RMS.Views.Admin.DocumentPackage- > Doc) el

25iterns  1item selected 9.74 MB




After the files have finished loading, check to make sure that the
document titles clearly identify what the files are. This will be useful in
finding information later. Editing of the titles can be done in the middle

of the screen in “Document Title”.
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Contract Menu

Document Package: QA Dail

1 0
:
3 ]

@) add &) Edit @) Delete

Report No. 2667
0

~ Government T
Signature Status
Not signed
Not signed
Not signed
Nt signed
Not signed

Bxcel Files
1

CSV Fils.
1]

All Attachments

T Dateof the
Document
2/20/2018 2:55:48 PM
2/20/2018 2:56:42 PM
2/20/2018 2:56:45 PM
2/20/2018 2:56:49 PM
2/20/2018 2:56:55 PM

L

T Contiactor
Signature Status

QA Daily Report No. 2667 - QaDailyReport PDF Nt siined

Q4 Daily Report No, 2667 - Competent Person {_ Not signed

QA Daily Report No. 2667 - Color boardsipg

QA Daily Report No 2667 - cover-letter-compet Not sighed

QA Daily Report No. 2667 - ExcelSubmitTemplat Not sigried

Primary T'| Docum

&

Back

Generate Letter

Sign Selected Documents
Export Selected Documents

Dacument not includec
Document not includec
Dacument not includec
Document not includec

Dacument not includec

Sharing Mode
Government Gnly
Government Only
Government Gnly
Government Only

Government Only

G|

Document Title | QA Daily Report No. 2667 - ExcelSubmitTemplate Testing.xisx W

Document Date | 2/20/2018 Edit Document ||

Wiew Document
1

Description

["] Manually signed by Ktr
["] Manually signed by Gov
Document Package Status: Not Complete

GOVERNMENT: Aftach documents, sign as appropriate and then complete this document package

Complets Package

Government Notes




When the “QA Daily Report” is completed,
select “Sign Selected Documents”.

B RMS - Resident Management System

Government Mode Home
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Document Package: QA Daily Report No. 2667

All Attachments PDF Dn:ummts Word D«a{umenis Ex(d‘ Files Puwm'pcnwint Files
| e e [
3 0 [

@) add &) Edit @) Delete All Attachments

T Date of the T | Docum T Contractor ~ Government T
Document Signature St Signature Status
2/20/2018 255:48 PM | QA Daily Report No. 2667 - QaDailyReportPDF  Not signed Not signed Document not includer Government Cnly
2/20/2018 2:56:42 PM | QA Daily Repert Mo, 2667 - Competent Person ( Not signed Not signed Document nat includer Government Only
2/20/2018 2556:45 PM | QA Daily Report No. 2667 - Color boardsjpg  Not signed Not signed Document not includer| Government Cnly
2/20/2018 2:56:49 PM | QA Daily Report Mo, 2667 - cover-letter-compet Not signed Nt signed Document nat includes Government Only
2/20/2018 2556:55 PM | QA Daily Report No. 2667 - ExcelSubmitTemplat Not signed Not signed Document not includec. Government Only

Primary Sharing Mode

Document Date | 2/20/2018 3|  EditDocument || View Document

Document Title |QA Daily Report No. 2667 - ExcelSubmitTemplate Testing.xlsx

Description

["] Manually signed by Ktr
["] Manually signed by Gov
Document Package Status: Not Complete

GOVERNMENT: Aftach documents, sign as appropriate and then complete this document package Complets Package

Government Notes




Note: RMS will list all PDF and Word documents that are in the document
package. Not all of them require signature.

Select the QA Report by clicking on the white box next the document
titled “QA Report No. XXXX”. Click “Next”.

Training Facility
[)4000668] W911KB-09-L-0668

ides digital sinature capabilities for Word documents and PDF documents. Ward documents are first coni
en click next to choose pasitioning to be used for digital signatures.

it here to group by that column




Depending on the type of Daily Report, (Civil
Versus Military-) RMS will default to the QA
Representative. Click on “Finish”.

B RMS - Resident Management System X

Government Mode Home

Training Facili
g ty Contract Selection
[14000658] W91 1KB 6 Contract Memu

placed on each document. Bositioning options are configured in the Government district library and are made available for signing documents
district. Click Finish ta sign documents with settings as selected.

Assign Digital Signature Positions for Selected Documents

Drag  column header and drop it here to group by that column

Document Title

> ||QA Daily Report No. 2667 - QaDailyReport.PDF Military QA Report - QA Representative




RMS will ask for your PIN. Enter in your
PIN and click “OK”.

ActiviD®

ActivClient®

Cancel




RMS will show the “Government Signature Status” as “Electronically
Signed”. The Project Engineer will need to review the daily report and if
they concur, click “Sign Select Documents”.

B RMS - Resident Management System X
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Document Package: QA Daily Report No. 2667

All Attachments PDF Dn:ummts Word D«a{umenis Ex(d‘ Files. Puwm'pcnwint Files
Sign Selected Documents
5 JPEG/JPG Images Text Files CSV Files
E] [} [ Export Selected Documents

@) add &) Edit @) Delete All Attachments

T Date of the T | Docum T Contractor ~ Government T
Document Signature St Signature Status
2/20/2018 255:48 PM | QA Daily Report No. 2667 - QaDailyReportPDF  Not signed Electronically Signed | Document not includer Government Cnly
2/20/2018 2:56:42 PM | QA Daily Repert Mo, 2667 - Competent Person ( Not signed Not signed Document nat includer Government Only
2/20/2018 2556:45 PM | QA Daily Report No. 2667 - Color boardsjpg  Not signed Not signed Document not includer| Government Cnly
2/20/2018 2:56:49 PM | QA Daily Report Mo, 2667 - cover-letter-compet Not signed Nt signed Document nat includes Government Only

2/20/2018 2556:55 PM | QA Daily Report No. 2667 - ExcelSubmitTemplat Not signed Not signed Document not includec. Government Only

Primary Sharing Mode

Document Date | 2/20/2018 3|  EditDocument || View Document

Document Title |QA Daily Report No. 2667 - ExcelSubmitTemplate Testing.xlsx

Description

["] Manually signed by Ktr
["] Manually signed by Gov
Document Package Status: Not Complete

GOVERNMENT: Aftach documents, sign as appropriate and then complete this document package Complets Package

Government Notes




Only the QA Daily report needs to be signed.
Click the white box., Click “Next”.

B RMS - Resident Management System x

Training Facility
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Document Signing

RMS provides digital signature capabilities for Word documents and PDF documents. Word documents are first converted to PDF prior to signing. Select documents to sign
from the list below afid then click next to choose positioning to be used for digital signatures.

Select Documents to Digitally Sign (PDF and Word only)

'20/2018 2:55:48 PM QA Daily Report No. 2667 - QaDailyReport.PDF




RMS will now default to “RE/Project
Engineer for signature”. Click “Finish”.

B RMS - Resident Management System - X

Government Mode Home
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Document Signing

Default digital signature positioning has been assigned for of each document ta be signed. Change positioning selections as desired to control where digital signatures are
placed on each document. Positioning options are configured in the Government district library and are made available for signing documents for all Contracts in the
district. Click Finish ta sign documents with settings as selected.

Drag  column header and drop it here to group by that column

Document Title

> ||QA Daily Report No. 2667 - QaDailyReport.PDF Military QA Report - RE/Project Engineer




Enter in your PIN when prompted and
click “OK”.

ActiviD’
ActivClient®

Cancel




Click “Complete Package” to finalize the
Daily Report and send
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[J4000668] W9I11KI Contract Menu

Document Package: QA Daily Report No. 2667

All Attachments PDF Dn:ummts Word D«a{umenis Ex(d‘ Files Puwm'pcnwint Files
| e e [
3 0 [

&)add FJEdt @) pete All Attachments

T pocumens. KA T Gopene s s .
2/20/2018 2:55:48 PM__| QA Daily Report No. 2667 - QaDailyRepori Not signed Electronically Signed
2/20/2018 2:56:42 PM | OA Daily Report No. 2667 - Competent Pe Not signed Not signed
2/20/2018 2:56:45 PM QA Daily Report No. 2667 - Color boards.j Not signed Not signed
2/20/2018 2:56:49 PM QA Daily Report No. 2667 - cover-letter-cc Not signed Not signed
2/20/2018 2:56:55 PM QA Daily Report No. 2667 - ExcelSubmitTe Not signed Not signed

Primary

It to

erate Letter
Sign Selfcted Documents
Export 5

Document not included i
Document not included i| Government Only
Document not included i| Government Only
Document not included i| Governnent Only
Document not included i| Governnent Only

Document Date | 2/20/2018 B3|  Edit Document View Document

Document Title | QA Daily Report No. 2667 - QaDailyReport PDF

Description

["] Manually signed by Ktr
["] Manually signed by Gov
Document Package Status: Not Complete

!

GOVERNMENT: Aftach documents, sign as appropriate and then complete this document package

Complets Package

Government Notes




RMS will ask if you want to Complete the package. This is the last chance to
double check information. When everything is complete, click “Yes”. The
document package is now locked for additional editing. Click the “Back” arrow
twice to return to the main contract screen or select “Contract Menu”.

Are you sure you want to Complete this Document
Package?

Document Title | QA Daily Report No. 2667 - QaDailyReport PDF
Description

Mancaly signed by Kir
Manualy signed by Gov
Document Package Status: Complete

[s T




