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This Quick Reference Guide is currgrptnfa?nothAugust
For further details on the topics i.t hin_.th.i gui de
RMS user manuals which can be foungetté'nnqt'”Sta"['i%ﬁlls webs
RMS Launcher..Probl ems
What is RMS?
RMS Login..Sc.rfeen
RMS stands fo_r Re§|dent _I\/IanagementUSSA)étstMgpmandlblst§lc@
sof tware application designed for and_ by theg United
Corps of Engineers (USACE) for theNaSv(?(IJa PULROSE of
const.ruct.lo.n management gnd qualltXo assuranece.
RMS simplifies construction managemerg}g que()rSchae%lEIhe USA
construction contractor by focusimn orggsotonhé%"nj]eglIowin
§ Construction Planning Support .~~~ _ = _
§ Cont_ract Administration Request For .1..hn4 or mati on
§ Quality Assurance Submi ttf.al.S. ... 17
§ Progress Payments Subcont r.a.c.t.ar3?
§ Contract Correspondence
8 Contract Submittal s NAS ..ot 34
§ Required Safety Pay Act..vi.t.i.e37
§ Contract Modifications D | <
Why Us e RMS ? Progress PRaymeéts
RMS provides a standard method of °”.“f"‘°t".c'“?e?nporta
benchmarks in construction contr actmamrdyehéht. A f
advantages are: 1) facilitation of © N5 R o i ons a
organizations, 2) standards for polblg¢ttes®ahd proced
information availability, and 4) O B Vvl S ot B U paper
Contract..St.atus
Who Uses RMS? QA/ QC Dail y..Re®orts
RMS is designed for both theé Gover admenac: ReAdggacting
RepresefC®R) va@angthreucti on Manager on t he
Contractreor a Government user, RMS @OVl 0ds@$ (€ &7kt hi
the COR needs to properly review contract status an
administration. This includes the &mﬂﬁla\g&%%@‘@ 1of doc
for quality assurance/ control (army. mil)
For the Contractor, RMS provides e&é pofu T b(?ﬁ%*sla%\”(?t a
. ) ) u’p pot @®@mnT e
planning, scheduling, reporting, 'and corresponding

Government .



https://rms.usace.army.mil/
https://rms.usace.army.mil/
https://rms.usace.army.mil/
https://www.youtube.com/channel/UC_ID-JmaZgePmlrb2zdUOqg
https://www.youtube.com/channel/UC_ID-JmaZgePmlrb2zdUOqg

US Army Corps of Engineers ®| D |3 Recently Used

Resident Management SYSteTn;,ﬂini;ggw RMs Website | RMS Support Logm R M S C u St omer

= Service

The RMS Support t
consists of the G
Technol ogy Modern
Of fice (TMO) and
support service c:
S De e Bet ween Gover nmen:!
and Contractor us
serves over 40, 00
wor |l dwi de.

Select a District to Access RMS Data

Clear RMS Cache

Processing Site: WPCO1 version 261 |
Software Verson 3.0 Patch Levet 0560
Data Server: btps:// Y. For latest RMS news click here

The RMS Help Desk can-318& 0cldnt acted at ¢

Getting Started with RMS Gover nme

To gain access to RMS, the RMS Launcher must be installed
t wo ways to get the RMS Launcher:

1. Request the software through USACE softwarkbttpgukebst port
usace.servicemoawcglooudd.rneiclt/l syp httot ptshpebd fABpppb .Puosratcael .:a r\mya.ndi | / €
searnfRensi dent Managotnheennt pSyoscteeemd t hr ough .CEI'T installati ol

2.Click [Doonwntlhoead RMS FobutGtoamrronmetnh eh tRtMEs ‘We/brsing eus@uee atr mg .
RMS Launcher is installed, follow the steps bel ow:

1.Contact the RMS District Administrator to request ac:¢

2.Provide the desired user emai®@ @Ad@ DoDt h® RM&bBiIrsf rioa
obtain an RMS Staff Record for the district(s).

3.0nce the CAC record has been created by the RMS Dist:i

Once the RMS 3.0 icon is c¢clicked, the RMS Launcher i s the

servers for the | atest updates and automatically updates
Due to updating privileges, per mi siRM&@&sn nuhs@é Ubseerslet maigphiom
It is recommended that the program be installed from the
automatically.
Hel pful I inks

8§ How to Install RMS thhtrtopusg:h/ /twvwew.Aypopu tPuobr-& Jacl &l wat ch?v =X7

8§ How to Reinstall hRMSs{ GOWWWTROutube. com/ watch?v=3gTgMi

RMS Websihtet:ps:// rms.usace.army. mil/
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https://usace.servicenowcloud.mil/sp
https://usace.servicenowcloud.mil/sp
https://app-portal.usace.army.mil/esd/Home
https://www.youtube.com/watch?v=X79--2JiUTI
https://www.youtube.com/watch?v=3gTgMn1eC_o

US Army Corps
of Engineers.

RMS Launcher Pr obl ems

§ After the | auncher runs,RMS snheomw swionpdeorw p O
on thekbar.

R This problem is caused by Windows handl
mo ni taadrdsi,ng, changi ng oirMarxea nmmovziendg hneoni t
wi ndow

R 3 possi MHoew ftioxevsDewpNagedYBepabes

§ MDi sconnected: Your computer could not con
foll owismoaLroc es

R This can be caused by a slhoocratitciuotn poi nt i
Update shortcut tbopathbnto the correct

R Seeélow to Troubleshoostantunobeat UPpdatdies
seconds

R This can al so be caused bywae®k| ypening
basi s.

RMS Websihtet:ps: // rms. usace. army. mil/



https://www.youtube.com/watch?v=yHmrP0VuzSw&t=34s
https://www.youtube.com/watch?v=yHmrP0VuzSw&t=34s
https://www.youtube.com/watch?v=yHmrP0VuzSw&t=34s
https://www.youtube.com/watch?v=1D8POO-Nfus&t=14s

Becoming Famil il ar with the

I f a CAC is inserted and username
is not displayed oI—' ' ' =

. US Army Corps of Engineers 3
screen, cRetkesh 5 Resident Management System - RMS 3.0 Rujew\imr mgwm
Carbdutt on. RMS 3.0 Login
Cl i ck FOMS t\keehisciotne t S’"““"
be taken to the RM ' togin

Click FOMS tduedpcornt t

be taken to the RM
submit a ticket.

Theerver Cosmredt iool s

. Procsin St WP v 29 ¥ e e e
the |l ogin screen plamsorese e Cmaac e St
version informatio
t est server connec

RMS Login Screen

USACE Map and District Selection
Access t o Districts Wi | US Army Corps of Engineers . Rty toed

. ~ . Resident Management System - RMS 3.0
been assigne® $obnghe L

Last Logi &/19/2025 110728 AM

Select a District to Access RMS Data

On the USACE Map, t he
are color coded to mat
Di vision.

Click on a USACE Divis : -
whibhstricts are tied o = e ‘ .

To find a contract i n
Di strict with whsehct h

I f access to a specifi

the DBsDisttict Admini

f access has been granted to a District, but i
till inaccessible, please contact the Help Desk.

I
S
RMS Suppor-tJiCentSer vi ce Management

(atl assian. net)

RMS Websihtet:ps:// rms.usace. ar my. mi
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https://astrafirerms.atlassian.net/servicedesk/customer/portal/1
https://astrafirerms.atlassian.net/servicedesk/customer/portal/1

RMS Navigati on Buttons

Training - Basics
[/1003833] DACA81-98-D-0022

TheacButt on

Saves data and returns user noBAVdbetproavi
in RMS, data is storemdtny. t@GR: cvaitldd adms ou |
save/commi tddbaabase. t he

NotEexi ti ng RMS wi tBhaochktt tbhcwi hb thasul t i

Theef rBwtht on

Refreshes data view. On iaouoneasiadre, ys ared d re:
entered data. Whent hHad fsr Bouctctuornsu, p dca ti ec kd aotna
shown on the screen.

Notlef: datared has notRecferdensthst aowme dvi |tlhe e st
unsavedates being | oBe¢efir BMbtethnoru,siinfg rewvel y

dat amoits di spl ayed, cl.ose and reopen RMS
@ ThelelBwtt on

Provides quick accessGubdeheRRNBSWObki he |
Help Support Ticket entry

Th@overnment MBoudt et o-ho me
Returns the wuser backmatpo/ Itihset .Di strict Sel

Thé?ontract Buet It eocnt i1 0 n

Returns the user to the Contract Sel ecti

Th@ont r acBu tVite o

Returns the user to the Contract Menu scr

Theog Buwtton:
g

Logs user out of RMS.

Log Out

RMS Websihtet:ps:// rms.usace.army. mil/
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Contract Setup

ibrary

Office SystemLibrary  Summary Reports

T2 Baltimore Test District (including suboffices) [ Favorites
1,089 § E1002586  First United States Army Group HQ

194 § W912DY00Q0000

All Contracts ®

Future Contracts
Awarded Contracts - Construction Not Complete

Acdl Bi uctkt o
Sel
con

To
t he
create

start,
Contract
a new

Awarded Contracts - Final Payment Not Made
Construction Complete - Not Physical Complete
Construction Complete - Final Payment Not Made
Final Payment Made - Not Fiscal Complete

Fiscal Complete Contracts

&Jadd &Jedit Archive

EnterTitthee f or
and admi roif §ti erei

o

£1000033  Upgrade Canine Road

RMS Mobile

Recent
E1002586  First United States Army Group HQ
W912DY00Q0000
E1002716  February 18 2022 Contract
[E1002716]
E1002710  February 10 2022 Contract
[E1002710]

E1000228 RWS Test Project.1
DACA31-00-C-0009

ffice Name

Fort Meade Resident Office Final Payment Made

Notlef: data from a

E+ The following information is required to add a new RMS Contract

Add RMS Contract

contract

-ucsaend bi en

contractCopeheeak a

anot her

chhed k mox .

Fr om Ctomeg r acf
t h/ed mi ni s ttraabt
sel ec@ortthreact
modul e.

jaonnd {
Desc

Caensdc rai
el ds .

Ente@aontract
required fii

el hoe 0

r

Title for New Contract | ]

o172 12 Baltimore Test District

(] Copy data from another contract

[

]l

Concel |

Contract Description

Contract Title | First United States Army Group HQ

h @ [frrecesnorTitle FUsAG

Contract No. | W912DY00Q0000

Fiscal Year | 2021

Delivery Order No. NA

=
ri p tCon(r  ond R —— Select Contract Office:
Contract Long Title | 9th Army Headquarters
nl-+ ——
PI t U [ Exclude from District placement Calculations?

[ Will ARRA funding be used for this contract

Contract Description fTest bug

¥
A Fundng 4 Quality Assurance | Submittals/Schedule Oredging cul
Administration

t oCotnhter a ¢ t moSdeut | ue
enter required

Go
and

(V] Use CEFMS for downloading Finances and uploading  CEFMS Database Name | OMAMA DISTRKT

() Will this contract be linked to P27 (] Use P2 data price to award (V] Use only one phase
(V] Aliow Government to enter Contractor Data
(V] Teack Contractor’s Insurance
(/) Teack Contractor’s Payrolls in RMS
End Payrolis Miestone 2 0 Days

V| Teack Labor Interviews
(V] Requires 8 DO1354 Transfer Document
() Log change in Office kocation

Category Codes for | ARMY

Funding Method  Track Funding at Funding Account Level, pre-plan Obligations for payment on ail CUNS

PR oo ]

Add Prime Contractor from Entered Info

Prime Contractor Info

Go toPrtihnee Cont
modul e and
Contractor I

Contractor

Prime Contractor

Contractor Staff

Prime Contractor Information

RMS 3 Prime Contractor [y Lbas o [

Prevent Contractor Mode Access

UEI Number [ Copy UEI and Contractor Information

| Cage Code

Responsibility Code  PRIM
Contractor Full Name
Send Mail To

Payee Office

NAICS Code

Contractor Short Name

DUNS No.

~

RMS Websihtet:ps:// rms.usace.army. mil/




Contract Setup

Milestone Schedule

Active Contract

Go t oScthheed utlachs t hen go
to Mhleest one Sche
modul e.

Award Duration 570

S .
&)add F)edc G velete

Enter the&€odat eecf o

Award Dyrandothe [ a—e: i
NTP Acknowl edged

570 days

Current Duration
Post Construction
25

All Events X | &) export

T | Status hi

Completed

Construction NTP Acknowledged 01/30/2020 Completed

Contract Finances CEFMS Download CEFMS Cleanup

G O t OF | t n haen tC % G , t h e l\p]E: The ccng:t ﬁr@ces fora ctwtract(a} recomputed on the server every time this view is displayed. The finances for this contract where recomputed at 03/24/22 02:1 PM
t h @ 0 n t r a C t Iﬁ.] D Id al Ih e ~ CEEMS Finances Contract Funding Funding Balances Obligation Balances

and cl i cCki FanS tDhoey Essessd

b u t t on t fo) b r | n g | CEI'MS Financial Tree - Last Download ¥ Expand 4 Collapse
i nformation. e

§Jadd Fedt §)vete Award CLINs

Go t oAwahred Cmol d\usl e
Contract Line I tem
subCLI Ns, CLI N/ subCC
and award amount

$545,849.64 $545,849.64

s (CLI Ns) ,
scription,

Sel ect the appropriate Funding Account

Award Contract / Award CLINs
B

T | Award Obligations 1

> [Ncooot NC0001 $3,213,364.64 $3213364.64 e ContIa $4,938,791.00

| [ncovo2 NC0002 §1,725426.36 §1,725426.36 e $4,938,791.00

Variance $0.00

Activities CLINs Contractors

Go toPatyvheAct modul es

ete Pay Activities

0001 $2667,515.00

Al | Pay Activities f
can be reviewed her “ng the tabs=at samans

the top of the screen, Igmay Activities can
be reviewed per CLI , per Contractor,
and/ or per Feature, as well

CLIN / Contract Balance

CLIN 0001 $2,667,515.00 Current Contract $4,938,791.00
Sum of Activities $2,667,515.00 Sum of All Activities $5,075,675.00
Variance $0.00 Variance -$136,884.00

RMS Websihtet:ps:// rms.usace. ar my. mi
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Mi | estone and Activity

Al durations in RMS are in CALENDAR DAYS, not worKk
Therigingwheatavailable) is the anticipatedhaautleddtD:
the currently schiediuldaldsdathee, agndat helate the event o

Once ent &red, nthitkeeMehanged.
AnAct ualcalnanboet i n the future.
There is currently NO report within RMS .that wil!/ pr

Navigat 8chedtthads ag
sel ecMi Itehset one Sch
module. The bl ue
allow filteringllo ward Dursion Option Durtion Cuent Duration
Evenlesi,@onst r,Poftsit
Constr,pytsit,®imst r an
Contiroract

Milestone Schedule

Active Contract

¢)rod #)Edt @) Delete All Events

Drag a column hescer and drop it here 1o group by that column

T Scheduled  + | 'Actual

T| Milestone Event T | Original Date Y | Scheduled Date T| Status
Time Date
I f t h € contract c Construction Contract Award 04/01/2021 | Completed
Construction NTP Acknowledged 04/08/2021 | Completed
p h ases, t h en a p h Construction Contract Required Completion 04/08/2022 04/08/2022 /A N/A
r e q u | r e d b e f or e \ istri Design Release of Claims Received 08/11/2022 Reschedule Needed
Construction Red Zone Mesting Net Scheduled
Post Construction  Project Fiscal Completion Net Scheduled
S c h e d u I €. | system Post Construction  Beneficial Occupancy Date Not Scheduled
i A | system Post Construction  Contract Physical Completion Not Scheduled
System Post Construction Contractor Final Payment Not Scheduled
Yy S em an I S ri |5y ¥

cannot be del et ed.

Addi tional mi |
contract may b
t hedbutton.

Milestone 1nfor ma R e

Thehaoptions incl

s for the
d by clicking

Milestone Event

Constructi-Cmnstoru: e
This field is res hase T
mi |l estones. Description Contract Awaro
T h ®@escr || FBt It d’]rE N A& N Base Scheduled Event Date On
event ® Manually Entered Date

Other Milestone Event elect Milestone z 0 days
S C h e d u I e d D a.T I’Eé (‘ie\ Activity Finish Date lect Activit + 0 days
s C h e d u | e d d at e / t | Activity Date Options  ® Early Finish Late Finish Mid Float Finish
manual |l vy, Or It C  paesrime
activities or oth
Base Schedul e Eve Scheuuleuoate Schedule Time Record Time
section. FMhewcrkd tThi Ll
box to record the time of the event

in $hreedul €1 €1 dhe

ActualtEmtaer when the event occur s.

RMS Websihtet:ps:// rms.usace.army. mil/




Mi

estone

and Activity

E nt € rA VVtah ej D lu n ¢ Milestone Schedule
C al en d alrf da’ y S Active Contract
compl etion dat
a d ur a t i on | S Award Duration Option Duration Current Duration 365 days
come additions m--m
some additiona
. All Even
However, if a =
A Ct u al N T P A C k Scheduled Actual
. Group T | Phase T | Milestone Event T | Original Date 1 | Scheduled Date T Time T Date T Status
D a t e I S e S t a b I System Construction Contract Award 04/01/2021 Completed
can automati c a [ [system Construction NTP Acknowledged 04/08/2021  Completed
[ [l system Construction Contract Required Completion 04/08/2022 04/08/2022 N/A N/A
t he Contract RIDismd Design Release of Claims Received 08/11/2022 Reschedule Needed
Compl etion Dat Ii’i bt Commion | P sl oo oo
System Post Construction Beneficial Occupancy Date Mot Scheduled
t h e d u r a t I O n t |S§tem Post Construction | Contract Phys\c:IC::ympletion Mot Scheduled
A C k n O WI e d g e d A |System Post Construction Contractor Final Payment Mot Scheduled
This will allow the user to
iterate the duration to achieve the correct compl
Theption wirddtidiasplay the amount of days added o
Th€urrent iDeurcaaliowml ated by adding time extensi ons
AwaDdr ati on. This value cannot be mani pul ated mai
The table below provides a brief description of eac¢
Mi |l estone H Original D4 Schedul ed D Actual Date
Contract Awa Optional. The date the goviernn
(Ordering/ Contralctin
signs the DD1155|, SF
SF1442
Design NTP This milestone appeBuisl @anCgntoma dtes.i gh
Acknowl edged -
Optional . NTP Dat e.
Construction Optional. The date of the [NTP
Acknowl edaged by the Contracti|lng C
g :qf epte(rje(é, RIMforder award (DD1[155)
le:qmr? olmp 9  he NTP date, anld a
a ow or pltacd etter is not islsued
projections
Required Co RMS cal cul at esOrbiygiandadli nagnd hGur r ent Cc
(respectively) to the Constructi on N7
Date until the Actual Date is
Construction Someti mes refenAn actual datBeODhler e
Compl etion iSubstanti al CuojActuabdi cates the Cor
the date the wdaccepted the fac|ilit
by the Corps offcontractor and r|el ea
. contractor from/{liat
This should mat,ger has not acclept e
Required Compldrhe corps of Engli nee
responsibility over
RMS Websihtet:ps:// rms.usace.army. mil/




Mi estone and

Acti vity

Mi |l estone E Original Dal Schedul ed Actual Date
Design Appr ovg This mil estone appBeuairlsd ool nyt roanc tDsefs i gn
RMS cal cul at eySekkpl anatfActual date desi gn we
Original Desi
Desi gn NTP Ac
Beneficial Oc(The deternfirnagifWhen initilThe date the user phy
and Scheduruessd|contract ipossession dft hehadaaptec
coordinated wioriginal gt he Transfer DDUF¥F54 v
Manag@mce entgschedul ed |parti al or phased BOI
does not chanqthe same. |enter the date ONLY v
accepts all of the wc
partTlhail$.can occuUur be
after, or simultagneot
Construction Compl et
dat Rarely shaAawt dalBOD
occur wiAchtowa!l an
ConstructiomaCempl et i
Constructi dn Linked to|Ent er iArcg uaric hdhatgee|s t h
Physi cal Constructifcont r aéAtc tftrvaem
Compl eti.orffConstructi dn Compl et
Physobal NOT enterl wit
first entering the ac
Compl etion Date.
Constructi dn Linked to|lnput by the District
Fi scal ConstructiContract is Fiscally
CompliePthey s [Comp | eEretder i Aaggt u ale
as describhbdate changes the |cont
district 9fonstructidfFiGampl et
Transfer Docu Shoul d matfThe date the user/rec
current sdsigns the transfagr dc
BOD. (DD1354) .
AE Evaluation| This milestone may be disabled for a colntra
Linked to|The date the AE HKval.
Constructijfcompl eted and sent toc
Compl eti orfAE branch.
(see distr
Contractor Ev estone may be disabled for a cpntr.
Linked to|The date the Contract
Constructilfis signed by the|ACO
Compl eti orn
(see distr
RMS Websihtet:ps:// rms.usace.army. mil/




RMS Correspondence

Correspondence provides the RMS Government and C
bet ween the parties. Using RMS to create, respon
the parties provides tracking and accountability
signed, iif required Attachments may al so be inc
Il f multiple responses for the same correspondenc
response to a particular correspondence is accep
no priority placed on one office over another of
Correspondence Phases:
§ Drafltncompl ete correspondence, not yet transmi
§ SeniCompl eted correspondence, transmitted to r
§ ReceliCodrespondence received from the sender
§ |#MHouse MeMeomsor anda sent to other offices in Cc
How Does Correspondence Wor k?
Th€€orrespomobedmud ® 1 s acceAsdstiibilies tifradot.m otnh e
[ bimsion | e | oo | samivie | st | ot | imorsorns| ot
s i
Enter award description and funding sources. Enter status/delay codes. Update Issues and Assign PDT and view User Roles. Legacy Documents prior to Document Packages.
Contract location should be entered. Photo. Use Contract File for current documents.
i
Documents stored in Docurnent Packages. Determine how contract is to be managed by QA Link RMS Contract to P2 Project. Create, edit. and view, Letters and Memos.
and QC staff. Setup submittal register.
Respond to RFI's from Contractor. Insert data for District generated macros for Identify Contractor for payment purposes and Identify Subcontractors, POC's, and Trades.
reporting. view Contractor Staffing.
Contractor Insurance Contractor Payrolls Labor Interviews
Enter dates that Subcontractors will be on-site. Track General. Auto, and Workman's Comp Enter or Review Contractor Payrolls for Conduct Labor Standard Interviews for Davis-
Insurances. Department of Labor reporting purposes. Bacon Compliance.
Action Item Control Contract Notification Control Contractor Mode Record Locks
Control selection, severity and responsible parties Control which notifications you will receive for Lock selected records to prevent changes in Organize files uploaded from linked mobile
for contract action items. this contract. Contractor Mode. devices.
I n the Correspondence view, al/l correspondence i
The top portion of the screen wil!/| provide a das
contract.
Draft Sent Received In-House Memos
Not Completed - Answer Required ‘ Answer Required - Answer Required ‘
Completed n Unresolved Issues ‘ Unresolved Issues n
soproved [
©)add £ Edit ©) Delete Correspondence Draft-All X | 4] export
To add, edit or delete existing correspondence,
above SeBhfeirel &xabditt on are | ocated on t hexrmpioght
button will generate either an Excel or PDF expo
RMS Websihtet:ps:// rms.usace.army. mil/
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RMS Correspondence

To Add Correspondence:

Clickdttken and select the corr es pdoonwdne nntceen uc.at egor
When correspondence information is | oaded, the RI
number. Each correspondence wil |l j i qu
Letter to Contractor
§ Regul ar l etters to the Goh## NI E e benteeed a | i
§ Request for Proposal###s# ser. Letter to Other Agency P
§ GovernmBaoausénMemo i s se##@Ba#I z [Etir Ko Other Adsency
Government In-House Memo
Once the Correspondence tracking number i s gener

di spl ayed. Compl et e @datdtba tetnotnr yt oa nsda vcel itchke tdhaet a .

Not es:

§ Request f oirBeMroorpeo stanle Add Correspondence scree
request number must be selected.OKSelect the cl
§ Letter to/ froinBedtohreer tAgeenicdyd Correspondence sc
up wi || automatically be displayed to select 1
OK CDKark the following screen to generate the
§ To finalize any corPrespphadhrec&kboxhe ok atclcept a
packages with documents attached and to all ow
§ Once a correspondence | etter has been mar ked

reversed.

To Edit Correspondence:

To edit a correspondence document, select (highl]
t he Correspondence Séldect  dombVieewl amdc ¢lhieckdocume
The Correspondence View screen wil/| be displayed.

suchAaswer DuenbhatSd anlde totrer  Smaryméebrey edi t ed as wel
Document Package.

Not es:

§ Once a correspondence is sent by the Contract
cannot be edited.

§ Once correspondence i s approved by the Gover n

RMS Websihtet:ps: // rms. usace. army. mil/




RMS Correspondence

To Answer Correspondence

Navigate t &eomnesvoerft tthiel es to view correspondence
an answer was r egfuiisrveed, Rcelpibicekr eoSre ltehcet t he corresp
review.

Correspondence - H-0005

P —
[] Unresahmed ksue Accept Letter | Return for Corection
[+/] Requires Answer? Angwer Due [Seleu a date Action by m

Letter Summary | Please provide response

Lettar Ne. H-D005 CONTRACTOR: Complete a document package for this letter and subrmit it using this decument package manager. The document pockage thould include
the letter itself and any applicoble supporting documents.

Add . Tite of Package

oy Edit | * |Letter No. H-0005 I Review 1|

Delete
Select Letter(s) Answened By H-0005 I Create New Letter to Answer H-0005 Select Existing Letteris) to Answer H-0005 I

Letters Answered by H-0005

Letters Answering H-0005

T Letter Ma. T | Brief Summary T Letter Mo, T | Brief Surmmary

Ent erDatilee Rearmrd vewerdadtuees. A user can al so be assi
correspondence by selectingcti ods eb ydf. rCune elitdieeh el o o k
Letter téobultntsowmert o create a new answeerliencgt cEoxrirsetsip
Letter (s)e bwt thooms wteo sel ect an existing corresponc
|l etter. Any | etters created and/or | iLerkéedrtso the
Answea bax.

Once alll data has been deter mi ned cAocrcreepcit e.de tat ned
checkbox to accept both the | etter and all
associated Document :
cont ai n d ocument s. C Delete this Correspondence Entry?

something i s missing Seril Number: C-0094

Title of Document :

Return forcheckboxi o
b Ot h t h e | et t e r a n d I‘!es-DeIelelmsnem INo-Cantelmeademn

Packages that contain document s.

RMS Websihtet:ps:// rms.usace.army. mil/




RMS Request For | nf or ma-

The RFI, or Request for I nformaReonets 8Qotype
I nfor nmmoadwlhe provides a means of separation f
the nature of required requests and response:«

Correspomodmude. This also makes creating and
I n order to keep construction contracts on s«
prompt responses in the event that the Contr e
clarification. |l f Contractors do not receive
could I ead to delays and conflicts, which colt
Thequest for moduwlrenaalilooows t he Contractor to
i nterpretation, and additional i nformati on at
from the Government. The Government replies
document ed.

Th&equest for moduwlrenaalilooows documents to be |
Document Package Manager

How RFIs Work in RMS:

Thequest for moduwlrenaits oaic ¢ eAsdsniibnlies ttfradm.m otnh e

RFI's are useful in the foll owing scenari os:

§ When contract specifications need further
§8 When problems or deficiencies are identifi
§ When a substitution or alternation i s prop

. EEECEECTR T e
Contract Description Contract Status Contract Personnel Contract Documents
Enter aword description and funding sources. Enter status/delay codes. Update Issues and Assign PDT and view User Roles. Legacy Documents prior to Document Packages.
Contract location should be entered. Photo. Use Contract File for current documents.
Contract File Contract Setup P2 Projects Correspondence
Documents stored in Document Packages. Determine how contract is to be managed by QA Link RMS Contract to P2 Project. Create, edit, and view, Letters and Memos.
and QC staff. Setup submittal register.
Request for Information Contract User Entries/Special Data Prime Contractor Subcontractors
Respond to RFI's frorn Contractor. Insert data for District generated macros for Identify Contractor for payment purposes and Identify Subcontractors, POC's, and Trades.
reporting. view Contractor Staffing.
Contractors Onsite Contractor Insurance Contractor Payrolls Labor Interviews
Enter dates that Subcontractors will be on-site. Track General, Auto, and Workman's Comp Enter or Review Contractor Payrolls for Conduct Labor Standard Interviews for Davis-
Insurances. Department of Labor reporting purposes. Bacon Compliance.

Action Item Control Contract Notification Control Contractor Mode Record Locks Mobile Files
Control selection, severity and responsible parties Control which notifications you will receive for Lock selected records to prevent changes in Organize files uploaded from linked mobile
for contract action items. this contract. Contractor Mode. J

RMS Websihtet:ps:// rms.usace.army. mil/
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RMS Request For | nf or ma

RF I Wor kfl ow:

l1.Contractor initiates RFI request from the
2.The Government receives and reviews the REF
Engineering, etc.).

3.The Government consolidates comments and s
for additional review and response.

4 . Once al l revi ews are collected, revi sed, Fs

notified to review the response.
5.1 f the COR approves the response, the appr

RMS.

6.0nce the RFI is signed in RMS, the respons
Once the Request for I nformation Selection vi
selected contract wi | be di splayed. The top
dashboard view of RFI requests for the sel ec
§ To add, edit, or delete existing RFIls, sel

i ndi cat ed.
§ Located on the right handExspiddet tiesn.a Sear ct
B The export window wil|l all ow the wuser t
or PDF document .

The RFI Sel ection view screen is divided 1Int
§ Dashboard i nformati on

§ List of all RFI's displ ayed

§ RFI summary view panel for selected RFI

All RFIs

= T RFI No. T | RFl Subject T | Date Received T Eziem d T EOR:I’;C:?:
> 03;25;2021 RFI-0001 Reforestation Trees 04/19/2021 04/19/2021 v
[11/1172011 RFI-0005 Step footing locations 11/30/2011 04/01/2021 v
[11/3072011 RFI-0008 Spandrel Glass

RMS Websihtet:ps:// rms.usace.army. mil/
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RMS Request For | nf or ma-

Entering RFI Response:

Il n most cases, the Government users are not
rare cases wWhere the Government wuser 1 s all o\
this guide wil/ address the required Gover nme

Contractor

Request For Information - RFl No. RFI-0498G

Contractor RFI Government Response

Contractor Request
Contractor data i s accessible on one tab, an
di fferent tab as shown in the display -above.
generated identification number

1.Clickotvhenment Radbponse
2.Enter the information required.
3.Click the calendercei veas daawsetdt baet e

Al though there are no application fields reql
provide a complete and coherent response to t
Documents | oaded by the Contactor can be Vvi e\
Additionally, there is a section where docume
Contactor may be | oaded, and a section for G

See bel ow.

RFI-0012G Response hared: Prepare a documé

package for this RFI response and complete it using this document package manager. The document package should include
the RFl response and anysPpli i

Document | > ||RFI-0012G Response Not Ready

pcument package for Government-only RFI Response using this document package manager. The document package
e Contractor.

Status
= [ Edit || > |RFI-0012G Gov't Only Not Ready

RMS Websihtet:ps: // rms. usace. army. mil/




Submittal s

Submittals are required by the contract t

be incorpora$ehmint ®al swsoake necessary to d
proposed materials are compl isarbtmi wittah st hme
be provided by the Contractor in time to

procurementanddelkervyeryance of the Prepar at

Within the Submittals tab:
§ Speci ficati omosdud®ehi sons where users ad
of specification sections required for

§ Submittal meduilTehteerSubmi tt al Register g
submittal I tems that the Government an
the contract. This is where each indiyv
date(s) can be reviewed at a quick gl a
§ Transmi tmaduillTeng s i s where th transmit

Governm
d to the
e Govern
set rev

e
Contractor and received by the
the Submittal Il tems transmitte
§ Submi ttal AsmoidouilTering sal | ows t h
assign or change reviewers and
submittal Il tems at once.

First United States Army Group HQ
[E1002586] W912DY00Q0000

Contract Menu

Government Action Items Contractor Action ltems My Action Items

0 0 3 12 (1 0 0
Medium High Medium Low

High High Medium Low

Specification Sections Submittal Register Transmittal Log Submittal Assignments
List of Specification Sections required for this Required Submittal items to be provided by Record of Submittal items transmitted for Assign reviewer, review period and activities to
contract. Contractor. Government review or information. submittal items.

RMS Websihtet:ps:// rms.usace.army. mil/
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Speci ficati on Sections

The first step to begin sending transmitt
sections will be required for this contra

Government Action Items Contractor Action Items My Action Items
0 0 0 3 12 0 (/] 0 0

High Medium Low High Medium Low High Medium Low

Specification Sections Submittal Register Transmittal Log Submittal Assignments
List of Specification Sections required for this Required Submittal items to be provided by Record of Submittal items transmitted for Assign reviewer, review period and activities to
Contractor. Government review or information. submittal items.

Normally, the Contractor adds the specifi
Register into RMS. However, there are tim
make manual adjustments to these areas.

Il n RMS, there are three ways to add speci
1. Use Master Forfmadar @ i prraviicked (i n RMS)

2. Manually add sespieaenfication

31 mpoBEpeasifnibaec Excel fil e

I f the Master Format | i braries avail abl
specification(s), those can be manuall
Di s®ripotl i ci es regarding manual speci fi

o< ®

©)add| Z)cedit G nelete Specification Sections f X | &) export

Select Sections from MasterFormat 1995 Library
ne

Select Sections from MasterFormat 2004 Library u

Select Sections from MasterFormat 2014 Library
Select Sections from MasterFormat 2016 Library

Manually Add New Section
Select Sections from MasterFormat 1995 Library
Select Sections from MasterFormat 2004 Library i

Select Sections from MasterFormat 2014 Library

Select Sections from MasterFormat 2016 Library

RMS Websihtet:ps:// rms.usace.army. mil/




Submi tt al Regi ster

The next step in preparing to send transmitt:

This all ows the user to see a summary of eacl
submittal items that have already been enter

't 1s usuall®& ntéoepCoNnitbialcittoy to enter the Sut

are two ways to set up the Submittal Regi st el
Submittals met hods.

1.To add a new submi tAtdablu tittoenm,a ncdl it chke no ns etl heec

which the submittal item i s associated.
Notlef: the desired specification section i
t he Contractor wi |l ISpneece df itcoa tg omobdatickke ittoo nts
add it.

2. Theal i ¢k Nenbtuthteon to open the Submittal |t

3.Her e,l ttehre Namdeem Numberca&nitlze se mtner ed. Cl i
Finbatton.

4 Ent erDetsice ifotri drhe submittal 1 tem and sel ec
submittal i s required.

5.Next, set the primary and one or more secdc
I t em.

Anot her way to edit multipl e <submnibtitdeatlio ni.t eTnhse

fields for a submittal item can be edited in

ltem Edit view for each item.

When finished, chxdtitckn otho tha&ve any changes and
Regi ster.

|l ncorrect or duplicate itebm(lshudctacmn.be del et e

Government Action Items Contractor Action Items My Action Items

0 0 /] 3 12 0 0 0 /]
High Medium Low High Medium Low High Medium Low
T | o | e | =
Specification Sections Submittal Register Transmittal Log Submittal Assignments

List of Specification Sections required for this Required Submittal items to be provided by Record of Submittal items transmitted for

Assign reviewer, review period and activities to

contract. Contractor. Government review or information. submittal items.

RMS Websihtet:ps:// rms.usace.army. mil/
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Transmi tt al Log

Théransmi tmadulle gi s | S clamietdtadblns t he

Government Action Items Contractor Action ltems My Action Items

0 0 0 3 12 0 0 0 0
High Medium Low High Medium Low High Medium Low
T T T T I s ey

Specification Sections Submittal Register Transmittal Log Submittal Assignments
Required Submittal items to be provided by Record of Submittal items transmitted for Assign reviewer, review period and activities to

List of Specification Sections required for this
Government review or information. submittal items.

The Transmittal Log is the cul mpaationadbfant&ewbd
Submittal meadul eser The specification sections mus
created in the Submittal Regi ster and then combi
t he Government Transmittals are usually sent by
Transmittals also aid in the generation of the d
Government and the Contractor
Creating a Transmittal
There must be outstanding submittals for a trans
to be created, there must be outstanding speci fi
Since transmittals are usually created by the Co
Mode vVviews wil/ only have an Edit button by def a
Pictured is what the add screen | ooks I|ike in RM
sections with outstanding submittal items are sh

[] All Sections Specification Sections with Outstanding Submittals

Specification Sections

o e

[ 013526013526 Test Spec

_‘01 3300 SUBMITTAL PROCEDURES

[ 0145040010

10157 200012

_’101 78 020010 Closeout Submittals

| lot000 SUMMARY

11345222500

114 45 222500

| Jss3ts0112

B Next > Cancel

For the full transImiantsanti tptraolc ePsrso, c essese vUu phddeaot eosn (tJht
RMS YouTube channel

RMS Websihtet:ps:// rms.usace.army. mil/



https://www.youtube.com/watch?v=P_7l7nXD8-0

Transmi tt al Log

After clicking on 01 33 00, for exampl e:

Add Transmittal

Outstanding Submittals Items for Section 01 33 00

[] All Submittal Items

Submittal Items to Include on New Transmittal | % | ) export

Drag a codumn header and drop it here 10 graup by that column

- — T|QACode T

Item No Y| Description T [ SD No T | Reviewing Office Name T | Classification

Transmittal
12 |8 4 Submittal Register 01 T2 Baltimore Test District ~ GA
I JEA|S Submittal Register 01 T2 Baltimore Test District  GA
Only Il i ke classifications can be grouped |

FI O and GA classifications, once selectin;i
can be chosen from that point forward. On|
can be added to a single transmittal

RMS will automati cal | asignTransmittal Number for New Transmittal |
nu mb € r S for tr a ns m! tt This is not a retransmittal
this i mage, this wild/l
transmittal under t hi
section. Section 013300
Transmittal Prefix 4
Transmittal Extension 0

RMS Websihtet:ps:// rms.usace.army. mil/




Transmi tt al Log

Transmittal 01 33 00-4 - Draft

actor

5 Submuttal Regater Mot Set» 6 GA A | 0 Artachments: N/A

Paragraph 1.7 Drarwng

Contractor / Government Remarks

Contractor Reenarks 10
Gomeerrwmanit

Government Remarky
10 Contracton

Complete and Submit 4025

To complete and subemt the Traramatial, choll 50 Oreate and sign 3 4005 o, chok 0 manually JELACh & sgned COPY. r

[rawre 58 tes sre BI0RD DEACHE QOIS L Create and Digtally Sagn 4025
e daptal LRt Tk r -

Trarmmettal 01 33 004 SHARED: Add package and openvedit to add attachments related to the current view. If needed odd notes, when finshed submit for review. Shared
packoges are occessible to both controctor and government

| Add Title of Package
e
Delete
An example of a draft transmittal i n Con

RMS Websihtet:ps:// rms.usace.army. mil/
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Transmitt

Recei vi ng

RMS Government
the Transmitt al

Register 01-Main Register

Click to select another Register

#)edit Q) Delete

Drag a column header and drop it here to group by that column

Submittal ltems included on

Transmittal Number X
Transmittal

a Transmi

ModeTwamnds mdef aut til eowdhbire 0|
bel

a l Log

tt al

Log as shown

Transmittal Log

Transmittals In Review

Government

Contractor Sent B
> !> Received

Review Due

o wW:

Date Returned to
Contractor

Classification

Primary

Description
Reviewer

Government

Transmittal [tems

QA Code Pnmary Contractor Reviewer

QC Code

Vanation

Secondary Reviewer Review Due

Secondary Reviewers

Review Complete

RMS Websihtet:ps:// rms.usace.army. mil/




Transmi tt al Log

A light ©Dblue

und ne wi || di sp
screen displayed r

rloi
bePowdi bhbeGuse

Register 01-Main Register
Cick to select anciher Regizter

©) Delete

v Contractor v Conmtractor v Date

Trangenattal 000120-1

Pending Government Recespt

L{ pre

Contractor Remaris to Government
E 4
Click i n thetecelRegsel omnhéeéo enter a dat e.
i n the futur@omwirr pc iDat efo®nit he

Drag & column header and drop it here to group by that column

1 | Contractor 1 | Contractor 1 | Date

T | Transmittal Number T | Submittal tems included on Transmittal - ; T | Classification 1
Prepared Sent Received

@ |looo120 000120-1 1 06/25/2025 06/25/2025 Enterdate B GA
< July - 2025 3

Sun Mon Tue Wed Thu Fr Sat
27|29 30 |1 2 3 4 5
22|86 7 &8 9 10 11 12
29 113 14 15 18 17 18 19
30|20 21 22 23 24 25 26
31|27 28 29 30 31 1 2
32| 32 4 5 6 7 8 9

RMS Websihtet:ps:// rms.usace.army. mil/




Transmi tt al Log

Oncebaat e Rehas vkeelen entered, click out of
i n the cell (click off the trahrsam 4 miatl f)al ¢
Reviteiwl e:

Transmittal l.og

Transmittals Pending Government Receipt

h 1

> 1000120 000120-1 1 06/25/2025 06/25/2025 GA

he transmitt al iI'S now consideredaastnr anhs
n Rewvi ke will be aut omat iTcraalnlsymiutptdaa tteidl.e ¢
O review the i nformation on a transmitta

Transmittal Log

Pending Government Receipt Transmittals in Review Pending Contractor Completed Transmittals
‘Acknowledgement
0 5 20 5

Transmittals In Review X | 4) Export

Date

T | Transmittal Number T _— T {:.ontractor T | covemment=Sy Review Due 1 | Returnedto 1 | Classification 1
Transmittal Sent Received =
Contractor
> |joo0120 000120-1 1 06/25/2025 07/01/2025 07/31/2025 GA
|00'0120 000120-2 23 06/27/2025 09/23/2025 10/23/2025 GA
|1‘I1‘I1 1111117 75 11/04/2024 09/23/2025 10/23/2025 GA
|1‘I1‘I1 1111119 71 06/25/2025 06/25/2025 07/25/2025 GA
| 11111 11111-201 76 06/25/2025 08/22/2025 09/21/2025 GA

Transmittal 000120-1 - In Review
Primary

Item T | Description T | Government
Reviewer

T QA
Code

ac

T | Variati T
Code Vanation

T | Primary Contractor Reviewer

Test Submittal

000120-1 - Secondary Reviewers

T | Review Due

T | Review Complete

Secondary Reviewer

d trans

above, the high e
O open i

e [ i
k on the transmitta
M

S Websihtet:ps:// rms.usace.army. mil/




Transmi tt al Log

Transmittal 01 33 39.00 10-1 - in Review [5) 4025 Report  [5) Gow't Remarks

Date Prepared | 5/17/2023 Date Received | 5/17/2023 Rewview Due |6.."15J'2023

seceivea oy [N  0vt= S o Contracor Seiects doe |

Submittal hems Included on this Transmittal

n 1 | Description T | Primary Reviewer V] CRmncaton [ X [ Vermbon: U] - T | Attachment
* L Copies Code Code =

| 1 Attachments: In Review

Advanced Modeling Project Exec. <Not Set>

2 PxP Demonstration <Not Set> 6 GA A | 1 Attachments: In Review -
Paragraph 14.1 Drawing
Contractor / Government Remarks Secondary Reviewer Remarks Internal Notes

Contractor Remarks to
Government

E 4

Government Remarks
to Contractor

t 4

Government - Apply QA Codes and Complete Transmittal

To complete and submit the Transmittal, click to create and sign a 4025; or, click to manually attach a signed copy. | Codes and C te 4025
Ensure all files are added before completing. Apply QA SCCoingie

[ Include digital signature title Manually Attach Signed 4025

Transmittal 01 33 3900  SHARED: Complete a document package for the Tronsmittal pockage and submit it using this document package manager. The document package should
10-1 include the signed 4025 and all supporting documents.

Title of Package

B:x Edit || > | Transmittal 01 33 39.00 10-1 In Review 1
Transmittal 01 33 39.00 10-1(2) In Raview 2

Transmittal 01 33 3900  GOVERNMENT: Complete o document package for the Tramsmittol packoge using this document pockoge manager. Government packages are accessible
10-1 anly by the govemment.

Title of Package Status

The Government Transmitt al i n Redlzw Baepy @r
antGo® Rembutktson in the wupper right hand
previews of the 4025 and Government

These are only previews of the report and

Document Packages:
There are two Document Packages at the

§s The Shared Document Package i s
Contractor and contains the si
§s The Government Document Packag

RMS Websihtet:ps:// rms.usace. ar my. mi
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Transmi tt al Log

ltem T |Description

E 1 Test Submittal

QA Code must be

Submittal Items Included on this Transmittal

No. of e - Qc e
T T T
Conies Classification Code Vanation

GARY 6 GA A

T | Primary Reviewer

assigned to ea

QA
Code

T | Attachment

<No ~ 0 Attachments: N/A

Paragraph
Contractor / Government Remarks

Contractor Remarks to
Government

E 4

Government Remarks
to Contractor

- Approved as submitted [Completed]

A
B
Secondary Reviewer Remarks C - Approved, resubmission required [Resubmit]
D - Returned by correspondence [Completed]

E - Disapproved (See attached) [Resubmit]
F - Receipt acknowledged [Completed]
G-

Other (Specify) [Resubmit]

- Approved, except as noted on drawings [Completed]

X - Receipt acknowledged, does not comply [Resubmit]
R - Acceptable for Release for Construction [Completed]

K - Government concurs with Interim Design [Completed]

<Not Set> - Clear QC/QA Caode

Next, @awerimment Re mar kSse ctoon dGornyt rRaecvti perwe r
andlorterngl ifoneeded:
Submittal ltems Included on this Transmittal
ltem T | Description T | Primary Reviewer C 'es 1 8‘;2 T | Variation T S:de T | Attachment
1 Test Submittal GARY 6 GA A 0 Attachments: N/A
Paragraph Drawing
Contractor / Gavernment Remarks Secondary Reviewer Remarks Internal Notes
Contractor Remarks to
Government
E 4
GOVET"T:%;?;‘?&FET These are remarks from the Government to the Contractor. Approved.
E 4
I f corrections are needed, make sure to
resubmitthhdl)wmadwmr ommuni cate the changes
A - Approved as submitted [Completed]
B - Approved, except as noted on drawings [Completed]
C - Approved, resubmission required [Resubmit] I
D - Returned by correspondence [Completed]
E - Disapproved (See attached) [Resubmit] I
F - Receipt acknowledged [Completed]
G - Other (Specify) [Resubmit] I
X - Receipt acknowledged, does not comply [Resubmit]l
R - Acceptable for Release for Construction [Completed]
K - Government concurs with Interim Design [Completed]
<Mot Set> - Clear QC/QA Code
RMS Websihtet:ps:// rms. usace. ar my. mil
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Transmitt al Log

Finally, apply the QA code(s) and compl et
Contractor to submit the ENG 4025 wil|l di
compl ete ENG 4025. | f the Contractor manu
onl yMaimeal |y Attadutidionnevd 140 De avail abl e
the Contractor digitally created and sighn
Apply QA Codes anbutCtoom | witlel 4We 5avail abl e.
e Apply QA Codes and Complete 4025
Create and Digitally Sign 4025: d 4025
| Contractor manually uploaded 4025.
manually attach a signed copy. Apply QA Codes and Complete 4025
Manually Attach Signed 4025
$ Manually Attach Signed 4025: 'r. The document package should
. Contractor electronically signed 4025. I P
I f usiAp |l tyhe)A COadmxEl atnme t b d, RMS wi | | pr
enter a PIN for CAC authenticati on.
Notlef: District policy does not advocate
4025 can be uploaded by both the Maonnutarlalc
Attach Si buoetton0d25
Once the ENG 4025 has been signed or a si
attached, RMS will apply the selected QA
During this action, al/l Document Packages
then be sent to the Cohdrac$e@mti i nwioldlenkaec da
popul ated and the buttons wil/ become i na

Transmittal 01 33 00-4 - in Review [5) 4025 Report  [5) Gov't Remarks

Date Prepared | 2/28/2024 Date Received | 2/28/2024 | Review Due | 3/6/2024 |

Received By _ Date Sent to Contractor | 8/15/2024 |

Apply QA Codes and Complete 4025

Manually Attach Signed 4025

RMS Websihtet:ps: // rms. usace. army. mil/




Transmi tt al Log

It i s good practice to check the 4025

the Shared Document Package as i ndi

on t he

f or

cated

document in the Document Package t

Transmittal 01 33 00-4

SHARED: Add packoge and open/edit to odd ottochments related to the current view. If needed odd notes, when finshed submit for review. Shared
packoges are occessible to both controctor and government.

Dot Edn > Transmittal 01 33 00-4 Accepted 1
P
Transmittal 01 33 00-4 GOVERNMENT: Complete o document packoge for the Tronsmittol pockoge using this ok t packoge ger. Government packoges are accessible
only by the government.
Signed Title of Package
-‘_-
P g

U.S. Army Corps of Engineers (USACE) .DF\TE .THANSMI'I'I'AL NO.
TRANSMITTAL OF SHOP DRAWINGS, EQUIPMENT DATA, MATERIAL SAMPLES, OR
MANUFACTURER'S CERTIFICATES OF COMPLIANCE 82512025 2605 19.00 10-1

For use of this form, see ER 415-1-0; the proponent agency is CECW-CE

TO:

o FROM: PRIM CONTRACT NO. CHECK ONE:
E Trajglggorﬁce g e e mww e e [z 15 & new TRANSMITTAL
Some
. CONTRACT-NUMBER DELIVERY-ORDER-NO | [T iz 15 4 RESusMTTAL OF
3 TRANSMITTAL
SPECIFICATION SEC. NO. (Covers only one section with each transmittal) |PROJECT TITLE AND LOCATION THIS TRANSMITTAL IS FOR: {Check ane)
26 05 19.00 10-INSULATED WIRE AND CABLE Transmittal Training, [Jro [XJea [Joa [Jocr [[Joacr [Joaca
USACE
CONTRACT DOCUMENT
ITEM SUBMITTAL ACTION
NO. DESCRIFTION OF SUBMITTAL ITEM TYPE CODE ho- REFERENCE CONTRACTOR | VARIATION | “copp
(See (Type size, mode! number/stc) (See Not=8) | COPIES REVIEW Enter Vi | (Note 9}
Nate 3) SPEC. DRAWING CODE requesting
PARA. NO. | SHEET NO. a varation
(See Note §)
a. b. . d. e . g h. i
2 Conductors PRODUCT DATA -] 2131 A No [+
REMARKS

e cmemew e specs sections

ENCLOSURES RETURNED (List by Item No.)

| certify that the above submitted items had been reviewed in detail and are correct and in
strict conformance with the contract drawings and specifications except as otherwise stated.

Rk sipned by

o mw
Date: 2025.08.25 14:25:08 -07-00
Titie: 4358

NAME OF CONTRACTOR SIGNATURE OF CONTRACTOR

NAME AND TITLE OF APPROVING AUTHORITY SIGNATL - APPROVING Al ORITY

" _wmy (W W

“F DATE
Date: J025/09.07 0911620 -07:00
e 555

ENG FORM 4025, MAY 2017

Page 1 of 1

) I S f each
bottom of the repo

RMS Websihtet:ps:// rms.usace. ar my. mi




Recal l Transmittal s

Once a transmittal has been rkwcewedTraamds i
button will become available to allow the
to Trhaensmi ttastanuKRevi ew

Transmittal 11111-11 - Pending Contractor Acknowledgment [5 4025 Report  [5) Gov't Remarks

Date Prepared | 8/16/2024 ] Date Receved | &/16/2024 Review Due |9/15/2024

Recened By _ Date Sent to Contractor | 8/16/2024

Submittal tems Included on thes Transmattal
v No.of + . ac

T Prmary Reviewer lasselcabon | .
C Code

> |67 08/16 6 GA A c | 0Atachments: N/A

Paragraph Orawing
Contractor / Government Remarks Secondary Reviewer Remarks Internal Notes

Contractor Remarks to
Government

Government - Apply QA Codes and Complete Transmittal

To complete and submit the Transmittal, ciick to create and sign a 4025; or, click to manually attach 3 signed copy.
Ensure all files are added before completing.

() Inchude digital signature title Create and Digitally Sign 4025:
Transmattal has been mared complete by the government.
Trangmittal 1111111 SWED:MMwarvmmﬁnaMwhnfwm,%w

packoges are occessible to both contractor and government.

Signed Title of Package

Ot | B | > Transmittal 11111-11 Accepted 1

NotTerransmitt al recall can only be perf
the release of patch 498.

RMS Websihtet:ps:// rms.usace.army. mil/
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Recal l Transmittal s

When FKehceal | Trbaurt € moint ti ssTrcalniscnkietdi,ala mas b | | R
also be entered to complete the recal]l

Recalling this transmittal will revert the 4025 report to
its state when the tract igned it, placing the
transmittal back under government review. Would you
like to continue?

- Transmittal fiecall ]

Enter the reason for the transmittal recall

&5 Transmittal Recall Reason

Transmittal Recall Reason

I

The transmittal willTrbesmpiacedt @taaReivAtive)
clickkh nghe transmittTalanwiniilt traedsoritn ttHod véi.heen
Open and edit the r ec&Al e€dadted camesrmi metmatl . O
Remar ks t o fGcer tdrsa onti d rl reactivate for edit

Transmittal 01 33 35.00 10-1 - in Review [ 4025 Repert [ Gow't Remarks

Date Prepaced | 5/17/2023 ] Diute Received | S/17/2023 ] Review Due [ 61672023

receed By [ Dt Sent to Contracior | Select a date

Submittal Ibems Inchaded cn this Trarsmittal
Ma.of & oc -« A o

m 1 Descnplion T Prmasy Reveewer Clatsshicaton | Variation

L s e
] | Advanced Modeling Project Evecy <ot Set> 6 GA A <hio ~ |1 Attachments: in Review |
|2 Pxf Demcnstraticn <Mt Satx A - Approved w submitted [Completed] 1 Axtachments: bn A .
. Paragraph [1A1 | B - Approved, except a3 moted on drawings [Completed) —
€ = Approved, repubmipgion required [Repubmin]
Contractar | Govesnenent Bemarks Secondary Reviewer Remarks D - Retumed by comespondence [Completed]
| € - Drsapproved [Sed attached] [Resubimat]
CMHM#GNM‘E D‘; F - Receipt acknowledged [Completed]

G » Other [Speciby) [Resubenit]
X - Rectipt scknowledged, does ot comply [Resubamit]
R - Acceptable for Release for {onstrschon [Completed]
! K = Gaveimment doniurt with Infenm Detgn [Comphited)
[ <Mot Set> - Clear QC/A Cade

ta Contractor
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Recal |l Transmittal s

Once

by usiAmgpltyheQA Codes anadmM&owmal eyeAdD2Eh Si

the necessary updates are made, the

402b5utt on.

Government - Apply QA Codes and Complete Transmittal

To complete and submit the Transmittal, click to create and sign a 4025; or, click to manually attach a signed copy.
Ensure all files are added before completing.

Apply QA Codes and Complete 4025

[] Include digital signature title Manually Attach Signed 4025

t

|

A new Document Package wil/ be created for
transmittal. When a recall i's perfor med,
I nt oRetvhies i ont a-bilset.or vy

Revision History

8/16/2024 2:25:48 PM UTC  Accept Haley

8/16/2024 2:24:50 PM UTC = Submit Haley
When viewing the revision histboywy Recathe
Commebutton will be Guaelambet bBEEOWr kKhet o

field.

Recal

[5) view Revision History

|F!c'.'|'-.ic-n Date T Achon T | Rewised By e
[ > |8/16/2024 2-26:51 PM UTC Recall Haley

Cl isclbiwn greacrm |t b&dbtmoanwes Tt ashowtt hee

a

eertaermed al ong with the user who per
transmittal was recall ed.

Transmittal 11111-11 - in Review Revision History - Recall 8/16/2024 2:26:51 PM UTC

Item

Contractor / Government Remarks Secondary Reviewer Remarks Internal Notes

Contractor Remarks to

Government Remarks Comment

Date Prepared | 8/16/2024 Date Recerved | 8/16/2024 Review Due | 9/15/2024

Received By Date Sent to Contractor | Select a date

Submittal Items Included on this Transmittal

NQ. o ‘x m
T | Classificatio T | Vanation T T | Attachm
. Classification Vanation C Attachment

T | Description T | Pnmary Reviewer Code

08/16 GARY 6 GA A C

paugraph DIMI‘\Q

mment

4

to Contractor

I Show Recall Comments I
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Submittal Assignments

Theubmittal Asnmeoidourlnee npirsovi des the capabil |
easily change different options related t

First United States Army Group HQ
[E1002586] W912DY00Q0000

Contract Menu

Government Action Items Contractor Action ltems My Action Items
(/] 0 (/] 3 12 0 (/] 0 (/]

High Medium Low High Medium Low High Medium Low

Specification Sections Submittal Register Transmittal Log Submittal Assignments
List of Spectfication Sections required for this Required Submittal items to be provided by Record of Submittal items transmitted for Assign reviewer, review period and activities to
Contractor. Government review or information. submittal items.

T h | S can b e d o Replace Submittal Reviewer
Up dabtuet t on afte
changes have b
activity can b
review period
revi ewers and
mul tiple items
at one ti me.

Replace Primary Reviewer [E3\[s]8:= 63
With Primary Reviewer B 085<82

(® All Submittal Items

) All Submittal Items not Completed

The primary re
days can be man.ia. ., opruouaw:. o
i n this module, as wel/l

) Selected Submittal ltems not Completed
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Subcontractor s

Subcontractors play an important role 1 n
Subcontractors to be identified and accur :
Subcontractors can be added in Contractor
to moni or Subcontractor performance and
Subcontractors can be associated to Pay A«
Responsibility (RESP) codes have been add
at a time manually, or users have the cap:
codes from a schediuetiwgrsofhRhbwhye snSthedul

modul e.

First United States Army Group HQ ) =

[E1002586) W912DY00Q0000 Contract Selection Back

Contract Menu

Contractor Action Items

12 o o o o
ragh Medoom L

el Hph Medm low
e 1 = S
Contract Status Contract Personnel Contract Documents
Enter status/deiay codes. Update Issues and Assign PDT and view User Roles. Legacy Documents prior to Document Packages.
Photo. Use Contract File for current documents.
i Contract Setup P2 Projects Correspondence
Documents stored in Document Packages. Determine how contract is to be managed by QA Link RMS Contract to P2 Project. Create. edit. and view. Letters and Memos.
and QC stoff. Setup submittol register.
Request for Information Contract User Entries/Special Data Prime Contractor Subcontractors
Respond to RFI's from Contractor. Insert data for District generated macros for Identify Contractor for payment purposes and Identify Subcontractors, POC's, and Trodes.
reporting. view Contractor Stoffing.

Contractors Onsite Contractor Insurance Contractor Payrolls Labor Interviews
Enter dates that Subcontractors will be on-site. Track General. Auto, and Workman's Comp Enter or Review Contractor Payrolls for Conduct Labor Standard Interviews for Davis-
Insurances. Department of Labor reporting purposes. Bacon Compliance.

Contract Description
Enter award description and funding sources.
Controct location should be entered.

Action Item Control Contract Notification Control Contractor Mode Record Locks Mobile Files
Control selection. severity and responsible parties Control which notifications you will receive for Lock selected records to prevent changes in Organize fites uploaded from linked mobile
for controct oction items. this controct. Contractor Mode. devices.
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Subcontractor s

&)add #JEdit @) Delete

Drag a column header and drop it here to group by that column

Contractor Full Name T

|| York Specialty, LLC
Worch Electric

WINDOWS

|| Weaver's Custom Painting, LTD.

For a tutori al on
YouTube Hwiwd eAal:d a

Responsibility

Code

Subcontractors

T | Trade

SEAL Caulking

ELEC Electrical

WNDW

PANT Painting/Wall Covering
how to add

Dat e

Entry for

Subcontractor s:

T | Subcontract Amount T

X 4) export

$70,837.00
$3,500,000.00
$0.00
$69,055.00

Subcontractor

Resp Code 1234
Contractor Short Name Sample

Contractor Full Name Sample SubContractor

First Day Onsite | 3/27/2024

Last Day Onsite | 5/30/2024

Address - 1
Address - 2

Address - 3

POC
Office Phone

Office Fax

Subcontract Amount $0.00

["] Contractor is a small business

Insurance Required?

+' Payroll Required?

Payrolls ending day of week ~ Sunday

+ Use Last Day as Payroll end override?

*Payroll week ending day should be selected

[] Contractor is a Second Tier Sub

Subcontracto
Subroadumbact or

Firstanblayy t

Govern

Commo n

When i
duplic
Preven

Daw alruseist eand

Payroll fields ¢

me nt These fields can only entered
Errors:

mporting Subcontractor information,

ated. Verify Ol Ipreenvternite sn guhptcowi <i anpsosri

t Duplicate Subcontractors

RMS Websihtet:ps:
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https://www.youtube.com/watch?v=g876LegBKLg
https://www.youtube.com/watch?v=oa-XBNF6L-k
https://www.youtube.com/watch?v=oa-XBNF6L-k

Net wor k Anal ysi s Schedu

Import QA Deficiencies Import Submittal Register - Specsintact Import Submittal Register - Excel
Import QA Deficiencies generated from an Excel Submittal items can be imported from a Submittal items can be imported from an Excel
worksheet. Specsintact txt file Template.

Import P2
Point for importing P2 Project data into the RMS
act

Contre
Import Real Property
Use Excel to import Real Property itemns.

Thelet wor k Anal ysi s nocdhuel deu |per o(vNAdS)s t he cap
Net wor k Analtyyspe sSSglsddckul e or a Networ k Ana
NAS s a graphic repredeRtajteon S$¢hadeclobatra
sequence and interdependencies of work, d
the work and the time required for each o

Import From Another Contract Export Mods List Network Analysis Schedule (NAS)
Copy selected options from an existing Contract Create Text File to copy into MILCON CWE Import P6 XML or SDEF schedule.
into your current contract. Calculation/Funds Request Form.

Use of a schedul e ocnonQorapcst so fi sE mpainndedebresd b
Schedules for Constructi &n s@caerctirfaoctad i aamd ,
section 01 32 01.00 10 Project Schedul e o
Construction Progress Schedules, or equi v
schedule requirements.

The schedule and the activities within pl;
actions associated with quality control a
payments rely on purposeful us@®@ aodi manhiag:
of schedule file Iimport may not be mandat o
recommended way to input and manage sched)

Currentl®&,POrmzvera P6 is the only known c
software package that can generate a prop
RMS. HANMO XERes can also be exported from
contract.

Not®i:nce the SDEF file is just a formatt
create this fi@d@espeotilowcagi ome, fwh-ch ceé
11 Project Schedules, Appendi x A. This &
especially for schedules with many acti

RMS Websihtet:ps:// rms.usace.army. mil/




Net wor k Anal ysi s Schedu

Since RMS retains a copfyi lods,addt d agpoo d sesd
ously i mported files. This actdiompowitl It hal
I f neededAdtCd iicrki toinate a new schedul e il «

©)add #Jedit ©)Delete Compare Schedules Schedule Files

Drag a column header and drop it here to group by that column

Data Date T ?zdule T  Date Imported T E:Z::;)ice T | SDEF File T | Approval Status
> .OUOU‘?ON Preliminary 05/06/2022 E1002586-PREL-V01 Not Requested
_|02/14;2022 Initial E1002586-INIT-V01 Not Requested
_|02/14/2022 Initial E1002586-INIT-V01 Accepted for Import
| mport |l nstructi ons:
ClickelomctoFnaweigate to the | ocation wher ¢

file to i mpadrptegnatnide éd @ Icikc lon

Not¥he file should have a .txt, . xml o, or

NAS Data File Import Wizard

File to Import

File Name
I Select File I
Next>-| Cancel
Data File Information
Initial
Data Date | 7/1/2020 | Impact Schedule
FeEE 1 Re-baselined Schedule
Monthly Update
Project ID Recovery Schedule
Completion Schedule
< Back Finish Cancel

§ FileiTdemti fy the purpose of the schedule file. C

from the dropdown 1| ist.
§ Dat a iDlhies date is read from the schedule file ani
date. This -pepuobataed Bduebd and cannot be edited.
§ File Mdisei arhis field to differentiate revisions
§ Pr oj eicAl sloD referred to aschGonatcrtaecrt allp.h alntu niesr itch es h
found in the upper | eft corner of the RMS screen
RMS di splays the contents of the file bef
on the tabs to review the data identified
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Net wor k Anal ysi s Schedul

| MPORTARNoIr all pay activities that exist svchaddoml ¢
(mat c hdéAlc tbhiyvo ftyhel dctivity in the contract wil!/| be
i mported wswchédblee added. It is highly recommended
established, it is not changed for the duration o
have an adverse effect on progress payments i f ea

the deleted pay adtmpwirti €éelauMWmkeinnfiRiceatvesy Not f ol
schedivAGCTI VI TY WI LL ®&Ee DEWLrEEI EtDho conf irm t hi s i s ar
to proceédibngttodata I nto Contract

Not®ubcontractors included on the schedul e with

currently exists in the contract wil/ be added
remai n.

Preview I mport Earnings into Payment
Use this feature to create a Progress Payment Redqg
Percentage Complete have al/l been spladeltdei canhboe

create the next Progress Payment Request.

Not¥ehere can be only one open invoice in RMS at
Government has not yet completed the previous P
proceed. The payment does not have to be paid,
all ow another invoice to be opened.

Clicktbesee a video with more details regarding t

RMS Websihtet:ps: // rms. usace. army. mil/



https://www.youtube.com/watch?v=a-xw7GSi1HI&t=3095s











































































































































