April 2022 Brown Bag RMS Training

Submittals-Transmittals

In this RMS Brown Bag Training Session, we will cover the steps needed to enter information for Submittals and
submission of Transmittals.

It is not meant to convey guidance on best practices, business processes, policies, or regulations that govern contract
administration or quality assurance actions.

Note: Check with your District for any deviations from this presentation.
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What is the purpose of submittals:

Submittals are required by the contract to regulate the timely flow of materials to be incorporated into work.

They are necessary to demonstrate that the proposed materials are compliant with the contract. All required
submittals must be provided by the contractor in time to allow for the review, approval, procurement, delivery,
and performance of the preparatory phase inspection.

Submittals are indispensable in assuring and controlling construction quality and must be given the attention required.

For additional information see:
CONTRACTORSUBMITTAL PROCEDURES https://mwww.publications.usace.army.mil/Portals/7 6/Publications/EngineerRegulations/ER_415-1-10.pdf

US Army Corps of Engineers
BUILDING STRONG,



https://www.publications.usace.army.mil/Portals/76/Publications/EngineerRegulations/ER_415-1-10.pdf

Submittal Classifications

Submittal Classifications for Design-Bid-Build Method of Delivery:

GA - Government Approved Submittals. Government approval is required for submittals that are critical to ensure
that the government receives the quality specified in the contract include but not limited to: extensions of design,
critical materials, variations, Government required plans, Schedules, O&M (Operations & Maintenance) Manuals,
As-Built Drawings

FIO - For Information Only Submittals. All submittals that do not require Government approval. Examples of FIO
submittals include catalog cuts, shop drawings that are not extension of designs, shop drawings that do not contain
variations from the contract, material samples for non-critical materials such as sheet metal accessories, or
equipment such as small motors.

US Army Corps of Engineers
BUILDING STRONG,




Submittal Classifications

Submittal Classifications for Design-Build Method of Delivery:

DA - Designer of Record Approved Submittals. Contractor is responsible for design integrity accomplished
through the contractor's DOR. DOR approval is required for all extensions of design; critical materials; any
deviations from the solicitation, the accepted proposal, or the completed design; equipment that must be
checked for its required compatibility with the entire system; and other items designated by the Contracting
Officer to require Designer of Record approval.

CR Conformance Review Submittals. The Government will review DOR design submittals for conformance
with the technical requirements of the Request for Proposal (RFP) and the accepted contractor proposal
which together form the contract.

GA Government Approved Submittals. The Government will identify all GA designated submittals in
the Request for Proposal (RFP). Government approved submittals should be limited to those items
specifically identified as Government Approved (GA) in the RFP.

US Army Corps of Engineers
BUILDING STRONG,
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Submittal Classifications

Submittal Classifications for Design-Build Method of Delivery:

DACR - Designer of Record Approval and Conformance Review (DACR) Submittals. Submittals that propose a
variation from the accepted design, but not to the contract, require both Designer of Record Approval (DA) and
completion of a Government Conformance Review (CR). The required review sequence is that the DOR approval of
DA/CR submittals must be accomplished first, followed by completion of a Government conformance review (CR).

- Designer of Record and Government Approval (DA/GA) Submittals. All submittals that propose a variation from the
accepted design that also represents a deviation from the contract (Request For Proposal and accepted proposal)
first require the DOR approval (DA) followed by Government approval (GA).

- For Information Only (FIO) Submittals. All submittals not requiring Designer of Record Approval (DA), or
Government Approval (GA) will be classified as "For Information Only" (FIO).

US Army Corps of Engineers
BUILDING STRONG,
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Submittal Identifications

Typical submittals are categorized into the following submittal identifications (SD):

SD-01 Preconstruction Submittals: submittals that are required prior to or commencing with the start of work
GA: 30 calendar days of contract award unless specified elsewhere in the specifications.
DA: 45 calendar days of contract award unless specified elsewhere in the specifications

SD-02 Shop Drawings
Drawings, diagrams and schedules specifically prepared to illustrate portions of the work.

SD-03 Product Data
Catalog cuts, illustrations, schedules, diagrams, performance charts, instructions and brochures
illustrating size, physical appearance and other characteristics of materials, systems or equipment
for some portion of the work. Samples of warranty language when the contract requires extended
product warranties.

SD-04 Samples

Fabricated or unfabricated physical examples of materials, equipment or workmanship that
illustrate functional and aesthetic characteristics of a material or product and establish standards by
which the work can be judged.

US Army Corps of Engi
BUILDING STRONG,




Submittal Identifications

Typical submittals are categorized into the following submittal identifications (SD):

SD-05 Design Data
Design calculations, mix designs, analyses or other data pertaining to a part of work.

SD-06 Test Reports
Report signed by authorized official of testing laboratory that a material, product or system
identical to the material, product or system to be provided has been tested in accord with specified
requirements.

SD-07 Certificates
Statements printed on the manufacturer's letterhead and signed by responsible officials of
manufacturer of product, system or material attesting that the product, system, or material meets
specification requirements.

SD-08 Manufacturer’s Instructions
Preprinted material describing installation of a product, system or material, including special
notices and MSDS concerning impedances, hazards and safety precautions.
=
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Submittal Identifications

Typical submittals are categorized into the following submittal identifications (SD):

SD-09 Manufacturer’s Field Reports
Documentation of the testing and verification actions taken by manufacturer's representative at the
job site to confirm compliance with manufacturer's standards or instructions.

SD-10 Operation and Maintenance Data
Data provided by the manufacturer, or the system provider, including manufacturer's help and
product line documentation, necessary to maintain and install equipment, for operating and
maintenance use by facility personnel.

SD-11 Closeout Submittals

Special requirements necessary to properly close out a construction contract. For example, Record
Drawings and as-built drawings. Also, submittal requirements necessary to properly close out a major
phase of construction on a multi-phase contract.

US Army Corps of Engineers
BUILDING STRONG,




RMS 3.0 GM Contract Menu Screen

Contract Menu

Contractor Action ltems
7 89 0

High Medium Low High Medium Low

Specification Sections Submittal Register Transmittal Log Submittal Assignments
List of Specification Sections required for this Required Submittal items to be provided by Record of Submittal items transmitted for Assign reviewer, review period and activities to
Contractor. Government review or information. submittal items.

Client WPF.RMS->ContractMenuView 0 Messages Support View
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RMS 3.0 GM Contract Menu Screen

List of Specification Sections required for this

I Specification Sections
contract.

Client WPF.RMS->ContractMenuView

Contract Menu

Contractor Action ltems
7 89 0

Submittal Register Transmittal Log
Required Submittal items to be provided by Record of Submittal items transmitted for
Contractor. Government review or information.

Submittals-Transmittals 4/2022

Submittal Assignments

Assign reviewer, review period and activities to

submittal items.

0 Messages

Support View
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Submittal Specification Sections s%

g_— =

&J)add #JEdit @) Delete Specification Sections Dl +) export

Drag a column header and drop it here to group by that column
T/ Name = Specification Section module utilizes the
oo HEATING-COOLING UNIT COVERS 1995, 2004 and 2014 Library formats to
—os7ooo DECORATIVE METAL build the submittal registers. Check
| fos7io0 DECORATIVE METAL STAIRS contract documents for required version of
057113 FABRICATED METAL SPIRAL STAIRS
| [ os7200 DECORATIVE METAL RAILINGS MasterFormat.
| | os7313 GLAZED DECORATIVE METAL RAILINGS
| [ os7s00 DECORATIVE FORMED METAL =
| o6 1000 ROUGH CARPENTRY
06 41 16.00 10 LAMINATE CLAD ARCHITECTURAL CASEWORK : :
| Jos6116 SOLID POLYMER (SOLID SURFACING) FABRICATIONS = CSlI MaSterFor_mat® IS a_ r_naSter list of
| os7133 numbers and titles classified by work
061000 ROUGH CARPENTRY - .
| |os1053 MISCELLANEOUS ROUGH CARPENTRY results or construction praCtlceS, used
| 061063 EXTERIOR ROUGH CARPENTRY throughout the North American
061323 HEAVY TIMBER CONSTRUCTION . . . .
| [los1516 WOOD ROOF DECKING construction |ndUStry fo organize prOJeCt
B i WOOD BATID DECKING manuals, detailed cost information, and
| [o61753 SHOP-FABRICATED WOOD TRUSSES relate draWing notations to SpeCificationS.
061800 GLUED-LAMINATED CONSTRUCTION
| [os2013 EXTERIOR FINISH CARPENTRY
| |o62023 INTERIOR FINISH CARPENTRY
064113 WOOD-VENEER-FACED ARCHITECTURAL CABINETS
| [osa116 PLASTIC-LAMINATE-FACED ARCHITECTURAL CABINETS
| |os4214 STILE AND RAIL WOOD PANELING -

Specification Sections

List of Specification Sections required for this Submittals-Transmittals 4/2022
contract. 11




Submittal Specification Sections

6)add #JEedit O Delete

Drag a column header and drop it here to group by that column

- J‘D Edit C_T,]Delete

Manually Add New Section

Select Sections from MasterFormat 1995 Library

Select Sections from MasterFormat 2004 Library

Select Sections from MasterFormat 2014 Library
000115
000120
00 10 00
001100
001113
001116
001119
001153
002000
002100
002113
002116
00212523
002200
002213
002216
002300
00 24 00
002413
00241313
00241316

Specification Sections

List of Specification Sections required for this
contract.

Specification Sections

ocurement and Contracting Requirements

oject Title Page

Resident Management System

Masterformat 2014 Library Specifications

Section

e

000101 PROJECT TITLE PAGE
Ad : 000107 SEALS PAGE
| 000115 LIST OF DRAWING SHEETS
000120 LIST OF SCHEDULES
Red| | 001113 ADVERTISEMENT FOR BIDS
rdl | 001115 ADVERTISEMENT FOR PREQUALIFICATION OF BIDDERS
| ] 001116 INVITATION TO BID
L (I 001153 REQUEST FOR QUALIFICATIONS
Ind| | 002113 INSTRUCTIONS TO BIDDERS
In ] 002213 SUPPLEMENTARY INSTRUCTIONS TO BIDDERS
] 002513 PREBID MEETINGS
Ind = 002600 PROCUREMENT SUBSTITUTION PROCEDURES
Ex : 1/ 003113 PRELIMINARY SCHEDULE
Su 003119 EXISTING CONDITION INFORMATICN
] 003126 EXISTING HAZARDOUS MATERIAL INFORMATICN
S [ 003132 GEOTECHNICAL DATA
Su| | 003143 PERMIT APPLICATION
Pr : 004113 BID FORM - STIPULATED SUM (SINGLE-PRIMECONTRACT)
ol 004116 BID FORM - STIPULATED SUM (MULTIPLE-PRIMECONTRACT)
5qi | oK | ‘ Cancel
S¢

Scopes of Bids (Multiple-Prime Contract)

Submittals-Transmittals

4/2022

Contractor and Government can click
Add to select a Specification Section
from the library you chose in the
Specification Section module;

Select the Item Number to be assigned,;
Click OK

12



Submittal Specification Sections (Manually)

) add &Jedit ©)Delete Specification Sections X %) expor

D dor o oo it boco s oo bt ool
©J)Add) #)edit ©) pelete

Manually Add New Section Procurement and Contracting Requirements

MName

Project Title Page

Certifications Page
Seals Page

000110
000115
000120
0010 00
001100
001113 —
001116 e

- [oo1153
0020 00
002100
002113
002116
00212523
0022 00
002213
0022 16
0023 00
00 24 00
002413
0024 13.13
00241316

E+ The following information is required to add a new Specification Section

000000

Section

Name |ENTER SECTION NAME

Cancel

Specification Sections
List of Specification Sections required for this Submittals-Transmittals 4/2022

contract.

Contractor and Government can click Add
to manually add a new Specification Section

Type in a Section Number and Section
Name.

Consult District Administrator about entering
manual submittals

13



Submittal Register

Contract Menu

Contractor Action ltems My Action Items
7 89 0 0 0 0

High Medium Low High Medium Low

Specification Sections Submittal Register Transmittal Log Submittal Assignments
List of Specification Sections required for this Required Submittal items to be provided by Record of Submittal items transmitted for Assign reviewer, review period and activities to
contract. Contractor. Government review or information. submittal items.

Client. WPF.RMS->ContractMenuView 0 Messages Support View

Submittal Register

ZT,,‘:’.:;,,_ eSS R Submittals-Transmittals 4/2022
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Submittal Register

Submittal Register

Register 01-Main Register

Click to select another Register
Completed ltems

Due >7 days Due <=7 days Overdue

Register 01-Main Register

Click to select another Register

RMS allows for multiple submittal registers. Submittal Registers
added under Contract Setup — Submittals /Scheduled Consult
with District Administrator

“All Items” box is used to show All submittals items

Due >7 days Due <=7 days Overdue

Completed ltems

Each of these boxes can be used to sort the
submittals

Submittal Register

Required Submittal itemns to be provided by
Controctor.

Submittals-Transmittals 4/2022
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Entering Submittal ltem

Submittal Register

Due >7 days Due <=7 days Overdue

Register 01-Main Register Qutstanding Items - KTR Action Required

Items In Review - GOVT Action Required
Click to select another Register

 To add a new Submittal Item, Click on
Add,

* Then select the sectionto add the new
Qc QA

T | Description T|Dateln T|Cod T |DateQut T |Cod T |Primary QA Reviewer 1 |Status SmeIttaI Item
e

Completed Items
©)add #)edit ©)pelete B Grid Edit All Submittal Items

Drag a column header and drop it here to group by that column

00 00 00 Wolfgeher, Paul Qutstanding
00 00 00 2 Another A Wolfgeher, Paul Qutstanding

[aTaNalaWalal 2 \Mnlfrahar Dol MNutctandinn

* Then select Next

N Section to Add New Submittal Item

— | Drag a column header and drop it here to group by that column

I T | Name
00 26 00 Procurement Substitution Procedures
003000 Available Information
003100 Available Project Information
003110 METRIC MEASUREMENTS
003113 Preliminary Schedules
00311313 Preliminary Project Schedule
00311316 Preliminary Construction Schedule

< Back {IZath:eI

Submittal Register

znm SRS S pEEEEE Submittals-Transmittals 4/2022




Entering Submittal ltem

Submittal ltem

Section No. RUVESIEREY G Ty ee s (1]
2 0

[tem MNo.

Description

_Req uired for Activity Sy saei= &2

Paragraph

I Drawing I

Start Date |Se|ect a date | Submittal need dates based on Activity Start Date

Lag(+)/Lead(-) 0| Days Work start date not determined
Procurement Period 0/ Days Work start date not determined
Days to Review 30| Days Work start date not determined
Classification s Submittal Type

Primary Contractor Reviewer B4\loj 8- &2

Primary Government Reviewer RU[eliis(==M=1|

Office Name: Tinker South Resident Office

Secondary Reviewers

Reviewer

Submittal Register

Required Submittal itemns to be provided by

. Submittals-Transmittals 4/2022

Enter in the Submittal Description

Select which Activity the submittal is
required

Contract paragraph or Drawing (if
required) can also be entered

Lag/Lead days, Procurement Period
can also be entered — these will
need to be verified with the schedule

Days to review are entered under
Contract Setup but can be changed,
refer to specifications for review
days

17



Entering Submittal ltem

Section No. JUUENERE Y = 1 T BT Eh T
2 0

[tem No.

 Enter the Submittal Classification

Description FIO - For Information Only

Reaired for Activiy GA - Government Approval

DA - Designer of Record Approval

P h Drawi . .
SR S CR - Government Conformance Review of Design
Start Date ‘Select a date | Submittal need dates based on Activity Start Date DA / CR - Designer of Record Approval AND Government Conformance Review of Design
_ DA / GA - Designer of Record Approval AND Government Approval
Lag(+)/Lead(-) 0| Days Work start date not determined .
S - Sustainable Notebook
Procurement Period 0| Days Work start date not determined

Days to Review 30| Days Work start date not determined * Enter Submittal Type

Classification e

_Submittal Type BT |

Primary Confractor Reviewer 01 PRECOMSTRUCTION SUBMITTALS

02 SHOP DRAWINGS

Primary Government Reviewer Office Name: Tinker South Resident Office 03 PRODUCT DATA

Secondary Reviewers 04 SAMPLES
05 DESIGN DATA
Reviewer 06 TEST REPORTS
o7 CERTIFICATES
08 MANUFACTURER'S INSTRUCTIONS
fol:] MANUFACTURER'S FIELD REPORTS
10 CPERATIONS AMD MAINTENANCE DATA
11 CLOSEQUT SUBMITTALS
12 DATA
13 SUBMITTAL REGISTER
- 14 PROGRESS REPORTS
15 DRAWINGS
16 SURVEY DATA
17 INSTRUCTIONS
18 SCHEDULES
Submittal Register 19 STATEMENTS

znm SRS S pEEEEE Submittals-Transmittals 4/2022
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Entering Submittal ltem

Section No. JUUENERE Y = 1 T BT Eh T
2 0

* Enter the Primary Government
Reviewer — normally this the COR/QAR

[tem No.

Description .
s or vy E oo tetanact
Paragraph Drawing
Start Date [ select a date | Submittal need dates based on Activity Start Date « Enter in additional reviewers, normally
Lag(+)/Lead() 0| Days Work start date not determined would be from the Technical support
FrerEmersbenne 0 Days P branch or Engineering. To add select
Days to Review 30| Days Work start date not determined the pIUS icon.

Classification e Submittal Type BI85 #2 ﬂ

Primary Government Reviewer RU[sI{sl= (= sl ==11]| Office Name: Tinker South Resident Office

Q) 0 il . .
> i Aty « Mutiple reviewers can be selected.
« To remove areviewer, select the

Remove icon.

* When complete, select Back

Reviewer

Submittal Register

ZT,,‘:’.:;,,_ eSS R Submittals-Transmittals 4/2022 A




Processing Transmittal

Mohawk River Channelization
[M5001320] W9126G10C0000

Transmittal Log

Pending Government Receipt

Transmittals in Review

Government representative will click Pending
Gov Receipt blue tile; and enter Date
Received by Government for transmittal.

Register 01-Main Register

Click to select another Register 5 7

* First, go into each transmittal and click
Attachments to view the submittal data
the Contractor submitted. If acceptable, click

0 pelete Transmittals Pending Government Receipt

Drag a column header and drop it here to group by that column -

Date

Section

T | Transmittal Number

T | Submittal ltems included on Transmittal

Cont- .ctor T

Contractor

T |Received by T | Classification T =|

Tranamittals Fending Government Hecsipt

ltem

Transmittal 00 00 00-1 -
Primary

T | Government
Reviewer
Paul Wolfgeher

T | Description

r OA
Code

Pending Government Re

T | Primary Contractor Reviewer

P _pared Sent .
Government

0/2021
1/2018

11/10/2021
02/01/2018

Click on Pending Government Reteipt.
Enter the date received by Governm

-oncethisis

done, the Transmittals move to Transmittals in

Review

L i bt T
Code

<Mot Set>

Variation T

Contractor Remarks to Government

¥

Transmittal Log
Record of Submittal items transmitted for

Govermment review or information.

Submittals-Transmittals

4/2022

Accept Package.

Go to either the Contractors main Document
Package or the Shared Document Package
folder to see if the Contractor signed the ENG
4025. If ENG 4025 is not signed, instruct
Contractor in Gov Review Notes to sign and
return; then click Return for Corrections.

If ENG 4025 is signed, proceed with entering
QA code(s) in main Transmittal screen and
enter Government Remarks to Contractor.

20



Processing Transmittal

Transmittal 00 01 01-2 - in Review [5) 4025 Report [ Gov't Remarks

Date Prepared | 8/25/2021 | Return to Contractor for Corrections
Date Received by Government | 2/1/2022 ) Review Due | 3/3/2022 fi3]| Date Sent to Contractor

Submittal ltems Included on this Transmittal

¥ Descipion * Pinary Revower | ot ¥ Cssaton | cogg ¥ | Varton | cogg * Aachmr — Depending on District Policy the Contact may
> .1 Structural Conctrete Shop Drawing: Wolfgeher, Paul 6 GA A [ | 0 Attachments: N/A
use the Contractor Document Package
Paragraph 1.3 Drawing Civil dwg
Contractor / Government Remarks Secondary Reviewer Remarks

Or the Shared Document Package

Contractor Remarks to

Government
E /4
e Cotlacht NOTE: If Contractor is missing submittal data,
1. Enter comments in Government Review Notes to explain
O what data Contractor should re-send

2. Click Return to Contractor for Corrections in Document
Packages folder (if changes need to be made to the
document package) and

3. Then Return for Corrections in main Transmittal screen;

Government - Apply QA Codes and Sign 4025
To complete and submit the 4025, manually attach a signed copy or create and sign a new 4025 with one click. Apply QA Codes and Sign 4025 |

[] Select and include digital signature Manually Attach Signed 4025 |

Transmittal 00 01 01-2 Shared Package: Complete a document package for the transmittal package and submit it using this document package manager. The document package
should include the signed 4025 and all supporting documents.

[ add .
Coaument Edit > || Transmittal 00 01 01-2(2 2 In Review
| [ e ]>] @

Delete | Transmittal 00 01 01-2 1 In Review

(NOTE: Don’t enter Date Sent to Contractor when you send
back to Contractor). Contractor will resubmit revised data
either in anew Document Packages folder or the old one
depending on #2.

Title of Package

Transmittal 00 01 01-2 Government: Complete a document package for the transmittal package and submit it using this document package manager.

Title of Package

Record of Submittal items transmitted for
Govermment review or information.

Submittals-Transmittals 4/2022
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Processing Transmittal

Transmittal 00 01 01-2 - in Review [5) 4025 Report [ Gov't Remark

Date Prepared | 8/25/2021 | Return to Contractor for Corrections
Date Received by Government | 2/1/2022 Review Due | 3/3/2022 Date Sent to Contractor

Submittal ltems Included on this Transmittal

- T Vanation T 9A T | Attachment
Code Code

s . LT o | = Review/Add primary/secondary remarks to
Paragraph 13 Drawing Civil dwg A - Approved as submitted [Completed] ContraCtor
Contractor / Government Remarks Secondary Reviewer Remarks B - Approved, except as noted on drawings [Completed]

C - Approved, resubmission required [Resubmit]

Contractor Remarks to
Government D - Returned by correspondence [Completed]

Add QA Code and Click Apply QA Codes and
Sign 4025

E - Disapproved (See attached) [Resubmit]
4 F - Receipt acknowledged [Completed]
Goverment Remark g = Enter Date Sent to Contractor; and Government
to Contractor X - Receipt acknowledged, does not comply [Resubmit] . .
R - Acceptable for Release for Construction [Completed] Re marks Re port Wi " aUtO matlca"y be added to
K - Government concurs with Interim Design [Completed] ma| n CO ntractor DOC ume nt PaC kages folde r.
£ 4 <Not Set> - Clear QC/QA Code
To com E:::d.s?:nggheqz)zc‘j?:::u:mnfg: :gfesd copy or create and sign a new 4025 with one click. A - s FO r a Walkthro ug h Of the trans mlttals
e pply QA Codes and Sign 4025 | . .
[] Select and include digital signature Manually Attach Signed 4025 | pro C e S S See VI dEO: Up da ted Transm I ttal Process

(GOV - Apr 2021) — YouTube for a video walkthrough

Transmittal 00 01 01-2 Shared Package: Complete a document package for the transmittal package and submit it using this document package manager. The document package
should include the signed 4025 and all supporting documents.

Add . Signed Title of Package o -

Document Edit > Transmittal 00 01 01-2 1 In Review
Packages r

| Delete .

Transmittal 00 01 01-2 Government: Complete a document package for the transmittal package and submit it using this document package manager.

Add Title of Package
Document Edit
[ e ]
Delete

Transmittal Log

Record of Submittal items transmitted for
Govermment review or information.

Submittals-Transmittals 4/2022



https://youtu.be/4hwuW-P3oG8?t=94

Alternative Submittal Input

Import/EBxport

= Other than direct manual entry into RMS, there
are two additional methods to load submittals into

RMS.
Import Submittals = Both can be found under Import/Export
Submittal irems can be imported from an Excel = Import Submittals - uses an excel template file to
TEFTTFI!EI!E bring in submittals as a CSV file

= Import Specsintact — uses a file generated from

Specintact to bring in submittals and a TXT file.
Import Specsintact
Import Specsintoct.

Submittals-Transmittals 4/2022 B



b’f\

Alternative Submittal Input = Import Submittals f%

r\
Import Submittals A

Import Submittal Register

Submittal Sections

= Users MUST use the provided template.

Submittal ltam Numbers

Submittal Descriptions

ST = RMS will not read the file if there have been any
Submittal Types alterations to the columns.
GA or FIO
Import From = As with direct entry, the template can be used to
add to multiple registers.
of| Excel Template Download Template...
Import To = This template will update:

= Submittals sections
[tem Numbers
Descriptions
Paragraphs

Types

01 Main Register *

Import Mode

() Owverwrite Existing Submittals

() Merge with Existing Submittals

= Additional direct entry required to complete
submittal

Import Submittal Register

= Using this template, submittals can be merged
with existing entries or can overwrite entries.

Import Submittals

Submittal itermns con be imported from an Excel

Submittals-Transmittals 4/2022
Templote

=

24
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Alternative Submittal Input — Import Submittals fﬁ
\ [—

| ((’f .J-*-Ef- .
. Home Insert Page Layout Formulas Data Review View Developer Help Team Q Tell me what you want to do —— —
T I‘f’-":“t MS Sans Serif ~|las -] |
':@co - - -
paste. = Example of file as shown in Excel.
Clipboard ] Font Alignment Number
1o . % = Data must be entered on Columns A, B & C, or
A B C DIE|FIGIH|I|J KILIMNOIP | Q|R|S|T|U|¥WxlY ZAA RMS will notcomplete thelmport.
1 CONTRACGT HUMEER DELIVERY ORDEFR
5 e FLi — = Column D thru O must have “X” for RMS to
g ﬁmcam TYFE OF SUBMITTAL CLASSIFICATION REVIEWING DFFICE import the Submittal Type' Classification and
g <—~Right click for Instructions Reviewing Office.
) = Can be entered in RMS after import.
o | L2 |22 ]88 1l
sECTION | TRRaGRAPH DESCRIPTION OF ITEM SUBMITTED d glz| [E| | & § E wl (8lw|2|8 .
A HIHAE E 1 § JRELE 1 ILIE1ElElE| = Must be saved as CSV( MS DOS).csv file
M slsl 18|28 THHAE
AHHEEHHEHHEE AEAEAR: 2 -
E%@g.‘@@%%gggﬁ. g 8|8 a%“ﬁ%?
7 zleglsla|s|s|s|z|alz(z(2| B (a5 (5|3 |3|8(2]|2|e|5|
g |7 qgm = 25.2 Thig iz my test desc | = %
g "jqin = 112.1521 Dlescription 2 % % %
i Diescription 3 r I r
11
12
13

Import Submittals

Submittal itermns con be imported from an Excel
Templote

Submittals-Transmittals 4/2022




i
F‘F%
LTS

= Overwrite Existing Submittals will remove all
submittals and transmittals.

Alternative Submittal Input — Import Submittals

RMS: =X

Imp

= This will create problems if transmittals have
already be reviewed.
There are 1640 existing submittal items. All 1640

Imp} | submittal items will be deleted along with any
transmittals and associated status values. Are you sure

you want to continue?
Imp

Imp

| Import Submittal Register

Import Submittals

Submittal itermns con be imported from an Excel
Templote. 26
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Alternative Submittal Input — Import Specintact

@ Specsintact

File Sections Process

| .

View Tools

E”ﬁ

Setup Help

Section

it

Working

Connect ‘ '

| © |

New Job New Master PrintPublish Properties Add Seclions Properties Edit Masters Direclories Help B
Available Projects <« Contents of "UFGS' - Unified Facilities Guide Specification - Feb 2022 Find Division or Section Q
4 rijobs Name Title Section Date Date Modified
> I FIRSTARMY @ 000115 LIST OF DRAWINGS 02/11, CHG 1: 08/14 2/10/2022 12:13
4 ri Masters [2] 00 22 13.00 2¢ SUPPLEMENTARY INSTRUCTIONS TO OFFERORS 02/14, CHG 3: 11/18 2/10/2022 12:13
> m % 011100 SUMMARY OF WORK 08/15, CHG 2: 08/21 2/10/2022 12:13
[2] 0114 00 WORK RESTRICTIONS 11/11, CHG 14: 02/22 2/10/2022 12:13
% 012000 PRICE AND PAYMENT PROCEDURES 11/20, CHG 2: 08/21 2/10/2022 12:13
[2] 013000 ADMINISTRATIVE REQUIREMENTS 11/20, CHG 1: 08/21 2/10/2022 12:13
% 01 31 23.13 2C ELECTRONIC CONSTRUCTION AND FACILITY SUPPORT € 05/17, CHG 7: 11/21 2/10/2022 12:13
[2] 0132 01.00 1C PROJECT SCHEDULE 02/15 2/10/2022 12:13
% 01 32 16.00 2C SMALL PROJECT CONSTRUCTION PROGRESS SCHEDULE 08/18, CHG 1: 08/20 2/10/2022 12:13
[2] 0132 17.00 2¢ COST-LOADED NETWORK ANALYSIS SCHEDULES (NAS) 05/18, CHG 3: 08/20 2/10/2022 12:13
% 013300 SUBMITTAL PROCEDURES 08/18, CHG 4: 02/21 2/10/2022 12:13
[2] 0133 16.00 1C DESIGN DATA (DESIGN AFTER AWARD) 05/16 2/10/2022 12:13
% 01332333 AVIATION FUEL SYSTEM SPECIFIC SUBMITTAL REQUIREN 08/18, CHG 1: 02/21 2/10/2022 12:13
[2 013329 SUSTAINABILITY REQUIREMEMNTS AND REPORTING 02/21 2/10/2022 12:13
@ 013513 SPECIAL PROJECT PROCEDURES 11/20, CHG 1: 02/22 2/10/2022 12:13
[2] 0135 13.43 1C SPECIAL PROJECT PROCEDURES FOR CONTAMINATED S 08/15 2/10/2022 12:13
@ 013526 GOVERNMENTAL SAFETY REQUIREMENTS 11/20, CHG 3: 02/22 2/10/2022 12:13
[2] 01352913  HEALTH, SAFETY, AND EMERGENCY RESPONSE PROCED 11/15 2/10/2022 12:13
UFGS | Unified Facilities Guide Specification - Feb 2022 783 Files 3/29/2022 21:04
Submittals-Transmittals 4/2022

= Specslintact is an automated system for preparing
standardized facility construction specification.

= Specslintact was initially developed by the
National Aeronautics and Space Administration
(NASA).

= The U.S. Corps of Engineers (USACE) and the
Naval Facilities Engineering Command
(NAVFAC) have also adopted Specsintact as
their standard specifications processing system

= For further assistance see
https://specsintact.ksc.nasa.gov/Index.shtml
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@) Add ) Edit @) Delete

Specsintact Files E +) Bxport

I
Date Imported
> 12/9/2022 12:35:23 PM

T | Specsintact File

Specsintact File: Submittal ltem Count 1,632

« v 1

= To add Speclntact files click on Add

« SpecsintactWD > Jobs > FIRSTARMY > Exports v (9] 2 Search Exports

Organize = Mew folder

= - @ @
Rep A Neme . N = Navigate to file location and select .txt file related

RMS Go-Bys - to the contract and select Open
s RMS_MAIN

e RMS_PLT
SCHE
SPECSINTACT
YOGA

W This PC
_J 3D Objects
I Desktop

B Documents

LS
| I o DY P €

File name: ~ ‘ Specsintact Files ~

I| Open | I Cancel

Import Specsintact
Import Specsintact. Submittals-Transmittals 4/2022
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First United States Army Group HQ

[E1002586] W912DY00Q0000

Submittal ltem Count

Reviewer Count 0
Section Count :
Submittal ltems Sections Reviewers

Drag a column header and drop it here to group by that column

013201.00 10
013201.00 10
013201.00 10
013201.00 10
0132 16.00 20
0132 16.00 20
0132 16.00 20
| > Jlo13300

Project Scheduler Qualifications

Preliminary Project Schedule
| Initial Project Schedule
Periodic Schedule Update
Baseline Construction Schedule
Baseline Design Schedule
Monthly Updates

Submittal Register

Import Specsintact

Import Spercintoct.

1.3
341
342
3.6.2
1.2
1.2
1.4
1.9

Specsintact Import File

Import Into
Register 01-Main Register
Click to select another Register

Merge into Register 01

| Replace Register 01

Specsintact File

01-PRECONSTRUCTION SUBMITTALS
01-PRECONSTRUCTION SUBMITTALS
01-PRECONSTRUCTIONM SUBMITTALS
01-PRECONSTRUCTIONM SUBMITTALS
01-PRECOMNSTRUCTION SUBMITTALS
01-PRECOMNSTRUCTION SUBMITTALS
O07-CERTIFICATES

01-PRECONSTRUCTION SUBMITTALS

Submittals-Transmittals

4/2022

= The data from the Speclintact file can be
merged to the Submittal Register or replace
the existing register.
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Alternative Submittal Input — Import Specintact

Submittal Items Sections Reviewers Specsintact File = The display tabs can be used to view the
data contained within the Specsintact file
L) p
Crag a column header and drop it here to group by that column
O d D D d c .
013201.00 10 Project Scheduler Qualifications 1.3 01-PRECONSTRUCTIOMN SUEMITTALS
01 3201.00 10 Preliminary Project Schedule 3.4.1 01-PRECONSTRUCTION SUEMITTALS
| [|0713201.00 10 Intial Project Schedule 34.2 01-PRECONSTRUCTION SUEMITTALS
| |l013201.00 10 Periodic Schedule Update 3.6.2 01-PRECONSTRUCTION SUBMITTALS
0132 16.00 20 Baseline Construction Schedule 1.2 01-PRECONSTRUCTION SUBMITTALS
| |I013216.00 20 Baseline Design Schedule 1.2 01-PRECONSTRUCTION SUBMITTALS
| |I013216.00 20 Meonthly Updates 1.4 07-CERTIFICATES
> |[013300 Submittal Register 19 01-PRECONSTRUCTION SUBMITTALS
Submittal Items Sections Reviewers Specsintact File
Sections X | 4)export

Drag a column header and drop it here to group by that column

10132 07.00 10 PROJECT SCHEDULE
|0‘I 32 16.00 20 CONSTRUCTION PROGRESS DOCUMENTATION
> [O‘I 3300 SUBMITTAL PROCEDURES

Submittals-Transmittals 4/2022




Alternative Submittal Input — Import Specintact

Submittal ltems Sections Reviewers Specsintact File

Reviewers 4+ export

Drag a column header and drop it here to group by that column

reviewer

Submittal ltems Sections Reviewers Specsintact File

 "Project Scheduler Qualifications™,01,G,,

. 1, "Preliminary Project Schedule",01,G,,
01 32 01.90 10,,,. 2,"Initial Project Schedule",01,G,,

01 32 01.00 10,,,,3.6.2,"Pericdic Schedule Update",01,G,,

01 32 1e.00 20,,,,1.2,"Baseline Construction Schedule",01,G,,
01 32 16.00 20,,,,1.2,"Baseline Design Schedule",01,G,,

01 32 1e.00 20,,,,1.4, "Monthly Updates", 07,

o1 33 00,,,,1.9%, "Submittal Registex",01,G,,

01 32 01.00 10,,,,
01 32 01.00 10,,

.3
-4,
-4,

Submittals-Transmittals 4/2022

= The display tabs can be used to view the
data contained within the Specsintact file
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